
 Government Operations Committee 60 Central Ave. 

  Cortland, NY  13045 

 Committee Meeting https://www.cortlandcountyny.gov 

 

 ~ Minutes ~  

Tuesday, December 3, 2024 11:00 AM Room 302 

  1 

CALL TO ORDER 

 The meeting was called to order at 11:00 AM by Committee Chair Joseph Nauseef 

Attendee Name Organization Title Status Arrived 

Douglas Bentley Cortland County, NY Committee Member Present  

Paul Heider Cortland County, NY Committee Member Present  

Dominick Mantella Cortland County, NY Committee Member Present  

Kris Valentine 

Behnke 

Cortland County, NY Committee Member Present  

Eugene Waldbauer Cortland County, NY Committee Member Present  

Mitchel Eccleston Cortland County, NY Committee Vice-Chair Present  

Joseph Nauseef Cortland County, NY Committee Chair Present  

Kevin Fitch Cortland County, NY Chair of the Legislature Present  

Savannah 

Hempstead 

Cortland County, NY Clerk of the Legislature Present  

Rob Corpora Cortland County, NY County Administrator Present  

Wesley Foley Cortland County, NY Director, Weights & 

Measures 

Present  

Christopher Holl Cortland County, NY Director, Weights & 

Measures 

Present  

Pamela Abbott Cortland County, NY Deputy Personnel Director Present  

Laurie Leonard Cortland County, NY Personnel Officer Present  

Tom Brown Cortland County, NY Democratic Election 

Commissioner  

Present  

Michelle Brown Cortland County, NY Republican Election 

Commissioner 

Present  

Brooke Kemak Cortland County, NY County Clerk Present  

Victoria J. Monty Cortland County, NY County Attorney Present  

Jason DeRaiche Cortland County, NY Safety Director Present  

Andrea Herzog Cortland County, NY Director of Finance Present  

Melanie Vilardi Cortland County, NY Deputy County Administrator Present  

Cathy Bischoff Cortland County, NY Board Member Present  

Morgan Spaulding Cortland County, NY Grants Administrator Present  

Ronald J. Van Dee Cortland County, NY Board Member Present  

Ashley Millard Cortland County, NY Deputy Clerk of the 

Legislature 

Remote  

Carlita Withers Cortland County, NY Deputy Director of Finance Remote  

Doug Schneider Cortland Standard Reporter Present  



  2 

MINUTES 

1. Government Operations Committee - Committee Meeting - Nov 5, 2024 11:00 AM  

RESULT: APPROVED 

RESOLUTIONS 

AGENDA ITEM NO. 1 – Appoint Members - Records Management Advisory Board 2025 

RESULT: APPROVED [UNANIMOUS]
 
Next: 12/19/2024 6:00 PM 

MOVER: Mitchel Eccleston, Committee Vice-Chair 

SECONDER: Douglas Bentley, Committee Member 

AYES: Bentley, Heider, Mantella, Behnke, Waldbauer, Eccleston, Nauseef 

 

ON MOTION OF NAUSEEF RESOLUTION NO.  

 

Appoint Members - Records Management Advisory Board 2025 

 

WHEREAS, a Records Management Program was established by the Cortland County 

Legislature through the adoption of Resolution No. 89-217; AND 

 

WHEREAS, a Records Management Advisory Board was established by the Cortland County 

Legislature through the adoption of Resolution No. 153-97, and amended through the adoption of 

Resolution No. 156-24; NOW THEREFORE BE IT 

 

RESOLVED, that the following be and hereby are appointed to the Records Management 

Advisory Board for a term January 1, 2025 through December 31, 2025: 

 

Kevin Fitch Chair of the Legislature 

Sandra Price Legislator 

Joseph Nauseef Legislator 

Andrea Herzog Director of Finance 

Victoria Monty County Attorney 

Brooke Kemak County Clerk/Records Management Officer 

Rob Corpora County Administrator 

Savannah Hempstead County Historian 

Jack Hess Directory of Information Technology 

Carrie Osborne City of Cortland 

Heather Hill Town of Homer 

Morgan Larkin Town of Truxton 

Anna Wilcox Town of Willet 

Kristin Rocco-Petrella Town of Cortlandville 

Tabitha Scoville Cortland County Historical Society 

 

AGENDA ITEM NO. 2 – Adopt Cortland County Freedom of Information Policy 
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RESULT: APPROVED [UNANIMOUS]
 
Next: 12/19/2024 6:00 PM 

MOVER: Eugene Waldbauer, Committee Member 

SECONDER: Paul Heider, Committee Member 

AYES: Bentley, Heider, Mantella, Behnke, Waldbauer, Eccleston, Nauseef 

 

ON MOTION OF NAUSEEF RESOLUTION NO.  

 

Adopt Cortland County Freedom of Information Policy 

 

WHEREAS, Chapter 302 of the Laws of 2024 for the State of New York was amended to 

mandate that agencies subject to Section 87 of Public Officers Law develop a policy regarding providing 

a notification to public employees in the event that the agency is responding to a request for such 

employee’s disciplinary record; NOW THEREFORE BE IT 

 

RESOLVED, that the Cortland County Legislature be and hereby adopts the attached Cortland 

County Freedom of Information Policy effective immediately. 

 

MONTHLY REPORTS 

1. Weights and Measures Monthly Report  

RESULT: COMPLETED 

2. County Clerk Monthly Report  

RESULT: COMPLETED 

3. Clerk of the Legislature Monthly Reports  

RESULT: COMPLETED 

4. Board of Elections Monthly Report  

RESULT: COMPLETED 

5. County Attorney Monthly Report  

RESULT: COMPLETED 

6. Personnel Monthly Reports  

RESULT: COMPLETED 

DISCUSSION ITEMS 

ADJOURNMENT 

 The meeting was closed at 11:19 AM 



 Government Operations Committee 60 Central Ave. 

  Cortland, NY  13045 

 Committee Meeting https://www.cortlandcountyny.gov 

 

 ~ Minutes ~  

Tuesday, November 5, 2024 11:00 AM Room 302 

  1 

CALL TO ORDER 

 The meeting was called to order at 11:00 AM by Committee Chair Joseph Nauseef 

Attendee Name Organization Title Status Arrived 

Douglas Bentley Cortland County, 

NY 

Committee Member Present  

Paul Heider Cortland County, 

NY 

Committee Member Present  

Dominick Mantella Cortland County, 

NY 

Committee Member Present  

Kris Valentine 

Behnke 

Cortland County, 

NY 

Committee Member Present  

Eugene Waldbauer Cortland County, 

NY 

Committee Member Present  

Mitchel Eccleston Cortland County, 

NY 

Committee Vice-Chair Present  

Joseph Nauseef Cortland County, 

NY 

Committee Chair Present  

Savannah Hempstead Cortland County, 

NY 

Clerk of the Legislature Present  

Kevin Fitch Cortland County, 

NY 

Chair of the Legislature Present  

Rob Corpora Cortland County, 

NY 

County Administrator Present  

Brooke Kemak Cortland County, 

NY 

County Clerk Present  

Wesley Foley Cortland County, 

NY 

Director, Weights & Measures Present  

Christopher Holl Cortland County, 

NY 

Director, Weights & Measures Present  

Morgan Spaulding Cortland County, 

NY 

Grants Administrator Present  

Laurie Leonard Cortland County, 

NY 

Personnel Officer Present  

Pamela Abbott Cortland County, 

NY 

Deputy Personnel Officer Present  

Andrea Herzog Cortland County, 

NY 

Director of Finance Present  

Melanie Vilardi Cortland County, 

NY 

Deputy County Administrator Present  

Victoria J. Monty Cortland County, 

NY 

County Attorney Present  

Ronald J. Van Dee Cortland County, 

NY 

Board Member Present  

Ashley Millard Cortland County, Deputy Clerk of the Remote  
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NY Legislature 

Jason DeRaiche Cortland County, 

NY 

Safety Director Remote  

Carlita Withers Cortland County, 

NY 

Deputy Director of Finance Remote  

Doug Schneider Cortland Standard Reporter Present  

MINUTES 

1. Government Operations Committee - Committee Meeting - Oct 8, 2024 11:00 AM  

RESULT: APPROVED 

RESOLUTIONS 

AGENDA ITEM NO. 1 – Authorize Mortgage Tax Disbursement for April 2024 - September 2024 - 

County Clerk 

RESULT: APPROVED [UNANIMOUS]
 
Next: 11/12/2024 9:00 AM 

MOVER: Mitchel Eccleston, Committee Vice-Chair 

SECONDER: Paul Heider, Committee Member 

AYES: Bentley, Heider, Mantella, Behnke, Waldbauer, Eccleston, Nauseef 

 

ON MOTION OF NAUSEEF RESOLUTION NO.  

 

Authorize Mortgage Tax Disbursement for April 2024 - September 2024 - County Clerk 

 

WHEREAS, in accordance with New York State Tax Law, Article 11, § 261, the Semi-Annual 

Mortgage Tax Report for April 1, 2024-September 30, 2024, has been prepared and submitted by the 

Cortland County Clerk and has been approved by the New York State Department of Taxation and 

Finance; AND 

 

WHEREAS, the Basic Mortgage Tax has been submitted with interest to the Cortland County 

Director of Finance; AND 

 

WHEREAS, the mortgage tax has been calculated to apportion the basic mortgage tax between 

the towns and villages; NOW THEREFORE BE IT 

 

RESOLVED, that the Cortland County Legislature hereby authorizes the Cortland County 

Director of Finance to make payments to each of the tax districts within the County of Cortland as shown 

below, either by check or by electronic bank deposit based on the request of the receiving municipality. 

 

  Cincinnatus  $10,854.25 

  Cortland  $108,946.87 

  Cortlandville  $62,307.08 

  Cuyler   $4,146.91 

  Freetown  $3,918.43 

  Harford   $4,300.60 

  Homer, Town  $24,520.94 

  Homer, Village  $18,455.13 

1
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  Lapeer   $5,469.87 

  Marathon, Town $7,297.22 

  Marathon, Village $3,903.28 

McGraw, Village $1,733.39 

  Preble   $11,065.08 

  Scott   $6,967.55 

  Solon   $4,317.48 

  Taylor   $436.39 

  Truxton   $4,600.40 

  Virgil   $20,600.42 

  Willet   $5,061.48 

  TOTAL  $308,902.77 

 

AGENDA ITEM NO. 2 – Authorize Capital Region BOCES Contract - Personnel Department 

RESULT: APPROVED [UNANIMOUS]
 
Next: 11/21/2024 6:00 PM 

MOVER: Eugene Waldbauer, Committee Member 

SECONDER: Paul Heider, Committee Member 

AYES: Bentley, Heider, Mantella, Behnke, Waldbauer, Eccleston, Nauseef 

 

ON MOTION OF NAUSEEF RESOLUTION NO.  

 

Authorize Capital Region BOCES Contract - Personnel Department 

 

WHEREAS, Resolution No. 124-23 authorized Cortland County to enter into an agreement with 

Keenan Associates/Express Scripts, Inc. for pharmacy benefits management services for Cortland 

County’s employee and retiree health plan effective 1/1/2024 through 12/31/2026; AND 

 

WHEREAS, Keenan Associates partners with Capital Region BOCES for a county-wide shared 

services initiative (CWSSI) that authorizes funding from the State to match one calendar year of net 

savings achieved from new shared service implemented; AND 

 

WHEREAS, Cortland County wishes to authorize an inter-municipal agreement with Capital 

Region BOCES to allow for participation in a prescription drug plan known as the NYS Pharmacy 

Purchasing Coalition, which is expected to provide an estimated cost savings to Cortland County of 

$573,171, and confirms eligibility for matching funds under the CWSSI; NOW THEREFORE BE IT 

 

 RESOLVED, that the Cortland County Legislature hereby authorizes and directs the County 

Administrator, upon review and approval by the County Attorney, to execute a contract for participation 

in an inter-municipal agreement with Capital Region BOCES from January 1, 2024 through December 

31, 2024. 
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MONTHLY REPORTS 

1. Board of Elections Monthly Report  

RESULT: COMPLETED 

2. County Attorney Monthly Report  

RESULT: COMPLETED 

3. Weights & Measures Monthly Report  

RESULT: COMPLETED 

4. Clerk of the Legislature Monthly Reports  

RESULT: COMPLETED 

5. County Clerk Monthly Reports - September Activities/August Financials  

RESULT: COMPLETED 

6. Personnel Monthly Reports  

RESULT: COMPLETED 

DISCUSSION ITEMS 

ADJOURNMENT 

 The meeting was closed at 11:11 AM 
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ON MOTION OF JOSEPH NAUSEEF, COMMITTEE CHAIR AGENDA ITEM NO. 1 
 

Appoint Members - Records Management Advisory Board 2025 

 

WHEREAS, a Records Management Program was established by the Cortland County 

Legislature through the adoption of Resolution No. 89-217; AND 

 

WHEREAS, a Records Management Advisory Board was established by the Cortland County 

Legislature through the adoption of Resolution No. 153-97, and amended through the adoption of 

Resolution No. 156-24; NOW THEREFORE BE IT 

 

RESOLVED, that the following be and hereby are appointed to the Records Management 

Advisory Board for a term January 1, 2025 through December 31, 2025: 

 

Kevin Fitch Chair of the Legislature 

Sandra Price Legislator 

Joseph Nauseef Legislator 

Andrea Herzog Director of Finance 

Victoria Monty County Attorney 

Brooke Kemak County Clerk/Records Management Officer 

Rob Corpora County Administrator 

Savannah Hempstead County Historian 

Jack Hess Directory of Information Technology 

Carrie Osborne City of Cortland 

Heather Hill Town of Homer 

Morgan Larkin Town of Truxton 

Anna Wilcox Town of Willet 

Kristin Rocco-Petrella Town of Cortlandville 

Tabitha Scoville Cortland County Historical Society 
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ON MOTION OF JOSEPH NAUSEEF, COMMITTEE CHAIR AGENDA ITEM NO. 2 
 

Adopt Cortland County Freedom of Information Policy 

 

WHEREAS, Chapter 302 of the Laws of 2024 for the State of New York was amended to 

mandate that agencies subject to Section 87 of Public Officers Law develop a policy regarding providing 

a notification to public employees in the event that the agency is responding to a request for such 

employee’s disciplinary record; NOW THEREFORE BE IT 

 

RESOLVED, that the Cortland County Legislature be and hereby adopts the attached Cortland 

County Freedom of Information Policy effective immediately. 

1.2
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 Cortland County 

 Administrative Policy Manual   
  

1 [Date] 

The Administrative Manual: The Policies and Procedures of Cortland County Government 

Freedom of Information Policy 

Policy/Procedure Number:    Modified Date(s):  

                

Resolution No.:     Effective Date: 12/20/2024 

       Next Scheduled Review: 

Objective:  The purpose of this policy is to ensure compliance with the Freedom of Information Law 

(FOIL) 

Reference (All applicable federal, state, and local laws):  

 New York State Public Officers Law, Article 6 

 Freedom of Information Law (FOIL) 

Legislative Policy Statement:  Cortland County is committed to transparency and accountability 

in government operations by ensuring public access to public records as required by law. 

Responsible Department(s):  Clerk of the Legislature  

General Information:    

I. Definitions:  

FOIL Request: A request made under the New York State Freedom of Information Law 

for access to public records.  

Records Access Officer: The individual designated to manage and process FOIL requests, 

serving as the liaison between the public and County departments. 

II. Policy:  

In accordance with the New York State Public Officers Law, Cortland County has established 

rules governing public access to County records. The Clerk of the Legislature will serve as the 

“Records Access Officer” and all requests for County records under the Freedom of Information 

Law (“FOIL”) should be forwarded to them. A fee will be charged pursuant to section 87 of Public 

Officers Law to individuals requesting copies of public records.  

Policy for Notification of Employees Regarding Disclosure of Disciplinary Records 

  

Notification Requirement: When a FOIL request seeks access to an employee’s disciplinary 

record, the County Records Access Officer will make reasonable efforts to notify the employee 

when it responds to such request. This notice will be sent by electronic mail, sent to the employee’s 

County email address or, where there is no active County email address, to the last known contact 

information on file with the Cortland County Personnel Department. 

Content of Notification: The notification to the employee will include the description of the records 

requested. 

1.2.a

Packet Pg. 10

A
tt

ac
h

m
en

t:
 F

re
ed

o
m

 o
f 

In
fo

rm
at

io
n

 P
o

lic
y 

 (
12

64
6 

: 
A

d
o

p
t 

C
o

rt
la

n
d

 C
o

u
n

ty
 F

re
ed

o
m

 o
f 

In
fo

rm
at

io
n

 P
o

lic
y)



                                               

Weights and Measures 

Report for November 2024 

Government Operations Committee  

 

In the month of November we checked 55 petroleum meters, 15 

computing scales, 4 meat processing plant monorail scales, 1 platform 

scale, and 5 fuel oil trucks. 

All is going well with training. As part of training, we will be doing a 

large vehicle scale with the Tompkins County Director of Weights and 

Measures, as well as with the States Regional Weights and Measures 

employee. 

 

Chris Holl 

Director of Weights and Measures                                                                                       

Office phone 607-753-5025                                                                                                         
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Requests by Month
Run Date: 11/25/2024 11:14 AM

Create Date Reference No Request Status Completed/Closed Close Date

11/1/2024 S000694-110124 No Records Exist Yes 11/21/2024

11/1/2024 S000695-110124 No Records Exist Yes 11/25/2024

11/1/2024 S000696-110124 No Records Exist Yes 11/25/2024

11/1/2024 S000697-110124 No Records Exist Yes 11/25/2024

11/4/2024 S000698-110424 Full Release Yes 11/13/2024

11/4/2024 S000699-110424 Full Release Yes 11/25/2024

11/5/2024 S000700-110524 No Records Exist Yes 11/25/2024

11/5/2024 S000701-110524 No Records Exist Yes 11/25/2024

11/6/2024 S000702-110624 No Records Exist Yes 11/25/2024

11/6/2024 S000703-110624 New Request No

11/7/2024 S000704-110724 Not Custodian of Records Yes 11/11/2024

11/7/2024 R000222-110724 New Request No

11/8/2024 S000705-110824 New Request No

11/12/2024 R000223-111224 New Request No

11/12/2024 S000706-111224 Full Release Yes 11/13/2024

11/13/2024 S000707-111324 New Request No

11/13/2024 S000708-111324 New Request No

11/13/2024 S000709-111324 Full Release Yes 11/19/2024

11/13/2024 S000710-111324 Full Release Yes 11/19/2024

11/13/2024 S000711-111324 New Request No

11/13/2024 S000712-111324 No Records Exist Yes 11/19/2024

11/13/2024 S000713-111324 New Request No

11/13/2024 S000714-111324 Full Release Yes 11/19/2024

11/13/2024 S000715-111324 Full Release Yes 11/19/2024

11/13/2024 S000716-111324 Full Release Yes 11/19/2024

11/13/2024 S000717-111324 Exemption Denial Yes 11/19/2024

11/14/2024 R000224-111424 New Request No

11/14/2024 R000225-111424 Not Custodian of Records Yes 11/18/2024

11/14/2024 R000226-111424 Waiting for Clarification No

11/15/2024 R000227-111524 New Request No

11/15/2024 R000228-111524 New Request Yes 11/15/2024

11/15/2024 R000229-111524 New Request No

11/15/2024 R000230-111524 New Request No

11/18/2024 S000718-111824 No Records Exist Yes 11/19/2024

11/18/2024 U001958-111824 Not Public Records Request Yes 11/18/2024

11/19/2024 S000719-111924 Full Release Yes 11/19/2024

11/20/2024 R000231-112024 New Request No

11/22/2024 U001961-112224 Not Public Records Request Yes 11/22/2024

11/22/2024 S000720-112224 New Request No

11/22/2024 S000721-112224 New Request No

11/22/2024 S000722-112224 New Request No

11/22/2024 S000723-112224 New Request No

11/22/2024 R000232-112224 New Request No

Page 1 of 1
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https://cortlandcountyny.govqa.us/webapp/zadmin/ServiceRequests/Details.aspx?id=1924&noreturn=1
https://cortlandcountyny.govqa.us/webapp/zadmin/ServiceRequests/Details.aspx?id=1925&noreturn=1
https://cortlandcountyny.govqa.us/webapp/zadmin/ServiceRequests/Details.aspx?id=1926&noreturn=1
https://cortlandcountyny.govqa.us/webapp/zadmin/ServiceRequests/Details.aspx?id=1927&noreturn=1
https://cortlandcountyny.govqa.us/webapp/zadmin/ServiceRequests/Details.aspx?id=1928&noreturn=1
https://cortlandcountyny.govqa.us/webapp/zadmin/ServiceRequests/Details.aspx?id=1929&noreturn=1
https://cortlandcountyny.govqa.us/webapp/zadmin/ServiceRequests/Details.aspx?id=1930&noreturn=1
https://cortlandcountyny.govqa.us/webapp/zadmin/ServiceRequests/Details.aspx?id=1931&noreturn=1
https://cortlandcountyny.govqa.us/webapp/zadmin/ServiceRequests/Details.aspx?id=1932&noreturn=1
https://cortlandcountyny.govqa.us/webapp/zadmin/ServiceRequests/Details.aspx?id=1933&noreturn=1
https://cortlandcountyny.govqa.us/webapp/zadmin/ServiceRequests/Details.aspx?id=1934&noreturn=1
https://cortlandcountyny.govqa.us/webapp/zadmin/ServiceRequests/Details.aspx?id=1935&noreturn=1
https://cortlandcountyny.govqa.us/webapp/zadmin/ServiceRequests/Details.aspx?id=1936&noreturn=1
https://cortlandcountyny.govqa.us/webapp/zadmin/ServiceRequests/Details.aspx?id=1937&noreturn=1
https://cortlandcountyny.govqa.us/webapp/zadmin/ServiceRequests/Details.aspx?id=1938&noreturn=1
https://cortlandcountyny.govqa.us/webapp/zadmin/ServiceRequests/Details.aspx?id=1939&noreturn=1
https://cortlandcountyny.govqa.us/webapp/zadmin/ServiceRequests/Details.aspx?id=1940&noreturn=1
https://cortlandcountyny.govqa.us/webapp/zadmin/ServiceRequests/Details.aspx?id=1941&noreturn=1
https://cortlandcountyny.govqa.us/webapp/zadmin/ServiceRequests/Details.aspx?id=1942&noreturn=1
https://cortlandcountyny.govqa.us/webapp/zadmin/ServiceRequests/Details.aspx?id=1943&noreturn=1
https://cortlandcountyny.govqa.us/webapp/zadmin/ServiceRequests/Details.aspx?id=1944&noreturn=1
https://cortlandcountyny.govqa.us/webapp/zadmin/ServiceRequests/Details.aspx?id=1945&noreturn=1
https://cortlandcountyny.govqa.us/webapp/zadmin/ServiceRequests/Details.aspx?id=1946&noreturn=1
https://cortlandcountyny.govqa.us/webapp/zadmin/ServiceRequests/Details.aspx?id=1947&noreturn=1
https://cortlandcountyny.govqa.us/webapp/zadmin/ServiceRequests/Details.aspx?id=1948&noreturn=1
https://cortlandcountyny.govqa.us/webapp/zadmin/ServiceRequests/Details.aspx?id=1949&noreturn=1
https://cortlandcountyny.govqa.us/webapp/zadmin/ServiceRequests/Details.aspx?id=1950&noreturn=1
https://cortlandcountyny.govqa.us/webapp/zadmin/ServiceRequests/Details.aspx?id=1951&noreturn=1
https://cortlandcountyny.govqa.us/webapp/zadmin/ServiceRequests/Details.aspx?id=1952&noreturn=1
https://cortlandcountyny.govqa.us/webapp/zadmin/ServiceRequests/Details.aspx?id=1953&noreturn=1
https://cortlandcountyny.govqa.us/webapp/zadmin/ServiceRequests/Details.aspx?id=1954&noreturn=1
https://cortlandcountyny.govqa.us/webapp/zadmin/ServiceRequests/Details.aspx?id=1955&noreturn=1
https://cortlandcountyny.govqa.us/webapp/zadmin/ServiceRequests/Details.aspx?id=1956&noreturn=1
https://cortlandcountyny.govqa.us/webapp/zadmin/ServiceRequests/Details.aspx?id=1957&noreturn=1
https://cortlandcountyny.govqa.us/webapp/zadmin/ServiceRequests/Details.aspx?id=1958&noreturn=1
https://cortlandcountyny.govqa.us/webapp/zadmin/ServiceRequests/Details.aspx?id=1959&noreturn=1
https://cortlandcountyny.govqa.us/webapp/zadmin/ServiceRequests/Details.aspx?id=1960&noreturn=1
https://cortlandcountyny.govqa.us/webapp/zadmin/ServiceRequests/Details.aspx?id=1961&noreturn=1
https://cortlandcountyny.govqa.us/webapp/zadmin/ServiceRequests/Details.aspx?id=1962&noreturn=1
https://cortlandcountyny.govqa.us/webapp/zadmin/ServiceRequests/Details.aspx?id=1963&noreturn=1
https://cortlandcountyny.govqa.us/webapp/zadmin/ServiceRequests/Details.aspx?id=1964&noreturn=1
https://cortlandcountyny.govqa.us/webapp/zadmin/ServiceRequests/Details.aspx?id=1965&noreturn=1
https://cortlandcountyny.govqa.us/webapp/zadmin/ServiceRequests/Details.aspx?id=1966&noreturn=1


CORTLAND COUNTY BOARD OF ELECTIONS 
112 River Street, Suite 1 

Cortland, NY 13045 
Phone: (607)753-5032 

www.cortlandcountyny.gov/182/elections 
 
 
Democratic Commissioner       Republican Commissioner 
Thomas H. Brown        Michelle S. Brown 
607-753-5033         607-753-5125 
tbrown@cortlandcountyny.gov      mbrown@cortlandcountyny.gov 
 
Deputy Commissioner       Deputy Commissioner 
Angela I. Burchfield        Karen A. C. Jenney 
aburchfield@cortlandcountyny.gov      kjenney@cortlandcountyny.gov
  

 

MONTHLY REPORT – November 2024 

 

Voter Registrations/Records: 

New Address Party Name Purge/Incomplete Duplicates Status Change DOH OCA TOTAL 

308 22 20 10 12 0 19 1 0 392 
 

 

Notices Sent: 

Acknowledgments Transfers Confirmations HAVA ID Cancellations Incompletes TOTAL 
313 16 0 0 13 0 342 

 

 

FOIL Requests: 

Received In process Completed 
13 0 13 

 

 
• General Election recap: 

Early Voting (9days) – 6,446 voters 
Election Day – 12,877 voters 
Absentee/EVBM – 2,328 voters 
Affidavits – 679 voters 
Total – 22,330 voters (69%) +2% from GE20 

• Launched 3 Vote Centers in the City of Cortland (Parker School, TC3 Main St, and Park Center) 
• EV site at the BOE was turned into a Vote Center for election day where any voter in the County 

could vote instead of having to go to the poll site in their district 
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CORTLAND COUNTY ATTORNEY 

VICTORIA J. MONTY 
CORTLAND COUNTY OFFICE BUILDING 

60 CENTRAL AVENUE, SUITE 312 

CORTLAND, NY 13045 

PHONE:  (607) 753-5095 

 

 

 

Jeri A. DuVall  

Chief Assistant County Attorney 

 

Nicole M. Compton 

Paralegal 

 

   MONTHLY REPORT – Dated November 25, 2024 

 

 
DEBT COLLECTION & CLASS ACTION SETTLEMENTS: 

 

YTD 2024 2023 2022 2021 2020 

$322.50 $25,775.94 $151,289.00 $0.00 $0.00 
 

INSURANCE RECOVERIES & SETTLEMENTS 

 

YTD 2024 2023 2022 2021 2020 

$0.00 $0.00 $13,280.98 $20,622.62 $22,219.98 
 

FINES COLLECTED: 

 

YTD 2024 2023 2022 2021 2020 

$153,000 $400.00 $400.00 (data unknown) (data unknown) 

 

CONTRACTS & AGREEMENTS referred to County Attorney’s Office for review: 

 
NEW Since 

last report 
YTD 2024 2023 2022 2021 2020 

23 313 391 371 307 359 

INCIDENT/ACCIDENT/THREAT REPORTS reviewed by County Attorney’s Office: 

 
NEW Since 

last report 
YTD 2024 2023 2022 2021 2020 

10 121 99 92 126 144 
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JD/PINS PETITIONS - Family Court matters referred for prosecution by the County Attorney’s 

Office in Juvenile Delinquency (JD), Persons in Need of Supervision (PINS) and Violation of 

Probation/Support matters: 

  

Type YTD 2024 2023 2022 2021 2020 

JD 21 17 12 17 21 
JD - RTA* 7 7 4 3 8 
PINS  7 12 9 4 4 
Probation Violations - Support 3 7 10 3 5 

* Respondent 16 years of age at date of offense(s), committed 10/01/2018-9/30/2019; 17 years of 

age at date of offense(s), committed after 10/01/2019 

 

JD (including RTA) referrals for petition by classification of offense: 

 YTD 2024 2023 2022 2021 2020 

Property Crimes 11 14 11 9 24 
Crimes Against Persons 11 7 2 7 4 

Sex Offenses 5 2 1 6 1 
Other (e.g., Violation of 

Probation, Criminal Possession 

of Controlled Substance) 
1 1 3 0 0 

 

COURT ORDERS – Orders prepared in Family Court matters referred for prosecution by the 

County Attorney’s Office in Juvenile Delinquency (JD), Persons in Need of Supervision (PINS) 

and Violation of Probation/Support matters: 

 

NEW Since last report YTD 2024 2023 2022 2021 2020 

11 66 64 49 21 65 
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POSITION VACANCY REPORT
As of December 1, 2024

Position

(Title, Grade, Salary)
Department

Date of

Vacancy

Date of Request 

to Take Action

Date forms sent 

to County 

Admin.

Date of 

Approval of 

Action

Date Filled Funding

Driver

Grade 6/$17.3623-$21.9462
Aging 10/7/2024 10/10/2024 10/10/2024 10/11/2024 11/12/2024

Driver

Grade 6/$17.3623-$21.9462
Aging 10/24/2024 10/30/2024 10/30/2024

Nutrition Manager/RD

Grade 9/$61,842-$82,312
Aging 11/4/2024 10/15/2024 10/15/2024

Senior Cook

Grade 10/$19.5862-$24.7912
Aging 11/12/2024 11/5/2024 11/5/2024 11/5/2024 Posted

Age Well Center Manager

Grade 10/$19.5862-$24.7912
Aging 11/25/2024 11/5/2024 11/5/2024 1/5/2024 Posted

Case Manager for Indigent Defendants

Grade 14/$22.2853-$28.2077
Assigned Counsel 8/20/2024 8/14/2024 8/14/2024 8/14/2024 11/18/2024 Grant

Cleaner

Grade 5/$16.8726-$21.3565

Buildings & 

Grounds
9/16/2024 9/17/2024 9/17/2024

Secretary to the County Attorney

Grade 5H/$22.7222-$30.2433
County Attorney 8/14/2024 7/26/2024 7/26/2024 7/29/2024 Posted

Assistant District Attorney

Grade 2/$85,000-$111,041
District Attorney 3/20/2024 3/21/2024 3/21/2024 3/21/2024 Posted

Crime Victim Advocate

Grade 9/$18.9861-$24.0315
District Attorney 12/6/2024 8/13/2024 8/13/2024 8/13/2024 Posted

Senior Account Clerk

Grade 10/$19.5862-$24.7912
DSS 7/24/2023 7/10/2023 7/12/2023 7/13/2023 Exam Files

Case Aide (PT)

Grade 8/$18.4165-$23.3107
DSS 4/1/2024 9/26/2024 9/27/2024 10/4/2024 Posted

Caseworker

Grade 18/$25.5703-$32.3653
DSS 10/4/2024 9/17/2024 9/17/2024 9/17/2024 11/18/2024

Community Services Worker (2 pos)

Grade 5/$16.8726-$21.3569
DSS 10/14/2024 7/11/2024 7/11/2024 7/11/2024 Posted

Page 1
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POSITION VACANCY REPORT
As of December 1, 2024

Position

(Title, Grade, Salary)
Department

Date of

Vacancy

Date of Request 

to Take Action

Date forms sent 

to County 

Admin.

Date of 

Approval of 

Action

Date Filled Funding

Caseworker

Grade 18/$25.5703-$32.3653
DSS 10/18/2024 10/7/2024 10/7/2024 10/7/2024 Posted

Paralegal

Grade 6H/$24.4264-$32.5115
DSS 10/25/2024 10/4/2024 10/4/2024 10/4/2024 Posted

Caseworker

Grade 18/$25.5703-$32.3653
DSS 11/8/2024 11/4/2024 11/5/2024 11/5/2024 Posted Grant

Support Investigator

Grade 12/$20.89680-$26.4136
DSS 11/18/2024 11/4/2024 11/5/2024 11/5/2024 Posted Grant

Senior Social Welfare Examiner

Grade 15/$23.0509-$29.1765
DSS 12/7/2024 10/30/2024 10/30/2024 10/30/2024 Posted

Multi-Disciplinary Team Facilitator-Safe 

Harbour Coordinator

Grade 13/$21.5585-$27.2876

DSS-CAC 3/28/2024 2/29/2024 2/29/2024 2/29/2024 Posted

Community Outreach Educator

Grade 15/$23.0509-$29.1765
DSS-CAC 9/18/2024 9/18/2024 9/18/2024 9/19/2024 11/14/2024 Grant

RN/ $31.0835-$36.5889/hr                                              

PHN / $33.4889-$39.4204
Health 4/23/2022 5/2/2022 5/2/2022 5/2/2022 Posted

Public Health Educator

Grade 18/$25.5703-$32.3653
Health 11/22/2024 10/23/2024 10/23/2024 10/23/2024 Posted

Motor Equipment Operator Trainee                     

Grade 11/$20.2123-$25.5835
Highway 10/2/2023 10/26/2023 10/26/2023 10/26/2023 11/14/2024

Motor Equipment Operator

Grade 13/$21.5585-$27.2876
Highway 3/8/2024 2/29/2024 2/29/2024 2/29/2024 Posted

Motor Equipment Operator

Grade 13/$21.5585-$27.2876
Highway 5/23/2024 6/19/2024 6/20/2024 6/20/2024 Posted

Heavy Equip. Maintenance Mechanic 

Trainee

Grade 13/$21.5585-$27.2876

Highway 8/16/2024 8/5/2024 8/5/2024 8/6/2024 11/4/2024

Principal Account Clerk

Grade 13/$21.5585-$27.2876
Highway 9/16/2024 9/16/2024 9/16/2024 9/16/2024 Posted
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POSITION VACANCY REPORT
As of December 1, 2024

Position

(Title, Grade, Salary)
Department

Date of

Vacancy

Date of Request 

to Take Action

Date forms sent 

to County 

Admin.

Date of 

Approval of 

Action

Date Filled Funding

Highway Construction Mechanic

Grade 15/$23.0509-$29.1765
Highway 10/2/2024 9/26/2024 9/26/2024 10/4/2024 Posted

Parts Chaser

Grade 5/$16.8726-$21.3565
Highway 10/28/2024 10/17/2024 10/17/2024 10/17/2024 Posted

Heavy Equipment Operator

Grade 15/$23.0509-$29.1766
Highway 10/28/2024 10/23/2024 10/23/2024 10/24/2024 11/25/2024

Heavy Equipment Operator-Recycling

Grade 15/$23.0509-$29.1766

Highway-

Recycling
9/29/2023 9/20/2023 9/20/2023 9/21/2023 Posted

Heavy Equipment Operator-Solid Waste

Grade 15/$23.0509-$29.1766

Highway-Solid 

Waste
10/30/2024 10/31/2024 10/31/2024 10/31/2024 Posted

Information Systems Administrator

Grade 25/$31.8671-$40.3357
IT 10/28/2024 11/5/2024 11/5/2024 11/5/2024 Posted

Network Technican

Grade 18/$25.5703-$32.3653
IT unknown 11/5/2024 11/5/2024 11/5/2024 Posted

Mental Health Clinician

Grade 26/$34.4121-$43.5570
Mental Health 9/23/2024 9/5/2024 9/5/2024 9/5/2024 11/26/2024

Mental Health Rehab Specialist

Grade 16/$23.8479-$30.1854
Mental Health 9/27/2024 9/26/2024

Approved by 

Resolution
9/26/2024 Posted

Mental Health Practitioner

$70.2312/hr
Mental Health 9/30/2024 9/11/2024 9/13/2024 9/13/2024 Posted

Deputy Director, Community MH 

Services

Grade 6/$66,481-$88,486

Mental Health 10/10/2024 9/27/2024 9/27/2024 10/4/2024 Posted

Mental Health Clinician

Grade 26/$34.4121-$43.5570
Mental Health 10/25/2024 10/4/2024 10/4/2024 10/4/2024 Posted

Senior Mental Health Clinician

Grade 28/$37.2145-$47.1041
Mental Health 12/2/2024 11/7/2024 11/7/2024 11/7/2024 Posted

Payroll Coordinator

Grade 6H/$24.4262-$32.5115
Personnel 11/22/2024 11/18/2021 11/18/2024 11/18/2024 Posted
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POSITION VACANCY REPORT
As of December 1, 2024

Position

(Title, Grade, Salary)
Department

Date of

Vacancy

Date of Request 

to Take Action

Date forms sent 

to County 

Admin.

Date of 

Approval of 

Action

Date Filled Funding

Land Use Planner

Grade 19/$26.4962-$33.5375
Planning 6/14/2024 5/31/2024 5/31/2024 6/4/2024 Posted

Mobility Coordinator

Grade 17/$24.6877-$31.2484
Planning 9/6/2024 10/28/2024 10/28/2024 11/4/2024 Posted

Probation Officer

Grade 18/$25.5703-$32.3653
Probation 11/25/2024 11/13/2024 11/13/2024 11/14/2024 Posted

Associate Assistant Public 

Defender/Assistant Public Defender

Grade 3/$72,000-$94,058-Grade 

Public Defender 1/26/2024 1/25/2024
Approved by 

Resolution
1/25/2024 Posted Grant Funded

PT Jail Cook (12 hrs)                                  

Grade 2/$17.7571-$26.6009
Sheriff 10/20/2017 10/10/2017 10/13/2017 11/2/2017 Posted

Correction Officer                                                                                                                                                                                                                                                    

Grade 1/$22.5049-$37.1490
Sheriff 3/31/2023 4/3/2023 4/3/2023 4/3/2023 Exam Files

Correction Officer                                                                                                                                                                                                                                                    

Grade 1/$22.5049-$37.1490
Sheriff 4/6/2023 4/6/2023 4/17/2023 4/17/2023 Exam Files

Correction Officer                                                                                                                                                                                                                                                    

Grade 1/$22.5049-$37.1490
Sheriff 4/7/2023 3/21/2023 3/21/2023 3/22/2023 Exam Files

Correction Officer                                                                                                                                                                                                                                                    

Grade 1/$22.5049-$37.1490
Sheriff 4/13/2023 3/21/2023 3/21/2023 3/22/2023 Exam Files

Correction Officer                                                                                                                                                                                                                                                    

Grade 1/$22.5049-$37.1490
Sheriff 4/14/2023 3/22/2023 3/23/2023 3/23/2023 Exam Files

Correction Officer                                                                                                                                                                                                                                                    

Grade 1/$22.5049-$37.1490
Sheriff 6/22/2023 6/26/2023 6/26/2023 6/26/2023 Exam Files

Correction Officer                                                                                                                                                                                                                                                    

Grade 1/$22.5049-$37.1490
Sheriff 7/10/2023 7/6/2023 7/7/2023 7/25/2023 Exam Files

Correction Officer                                                                                                                                                                                                                                                    

Grade 1/$22.5049-$37.1490
Sheriff 8/7/2023 8/9/2023 8/9/2023 8/9/2023 Exam Files

Correction Officer                                                                                                                                                                                                                                                    

Grade 1/$22.5049-$37.1490
Sheriff 9/14/2023 8/28/2023 8/29/2023 8/29/2023 Exam Files
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POSITION VACANCY REPORT
As of December 1, 2024

Position

(Title, Grade, Salary)
Department

Date of

Vacancy

Date of Request 

to Take Action

Date forms sent 

to County 

Admin.

Date of 

Approval of 

Action

Date Filled Funding

County Police Officer (Deputy Sheriff)                                                        

CPO $29.0491-$37.3585
Sheriff 11/2/2023 10/20/2023 10/23/2023 10/23/2023 Exam Files

County Police Officer (Deputy Sheriff)                                                        

CPO $29.0491-$37.3585
Sheriff 3/4/2024 1/25/2024 1/25/2024 1/25/2024 Exam Files

County Police Sergeant (Deputy Sheriff)                                                        

SGT $43.3884/hr
Sheriff 4/29/2024 3/7/2024 3/12/2024 3/13/2024 11/25/2024

County Police Officer (Deputy Sheriff)                                                        

CPO $29.0491-$37.3585
Sheriff 4/29/2024 3/7/2024 3/12/2024 3/13/2024 Exam Files

County Police Sergeant (Deputy Sheriff)                                                        

SGT $43.3884/hr
Sheriff 7/23/2024 7/9/2024 7/10/2024 7/11/2024 Exam Files

Correction Officer                                                                                                                                                                                                                                                    

Grade 1/$22.5049-$37.1490
Sheriff 10/28/2024 10/30/2024 10/30/2024 10/30/2024 Exam Files

County Police Officer (Deputy Sheriff)                                                        

CPO $29.0491-$37.3585
Sheriff 11/26/2024 11/18/2024 11/18/2024 11/19/2024 Exam Files

County Police Officer (Deputy Sheriff)                                                        

CPO $29.0491-$37.3585
Sheriff unknown 7/9/2024 7/24/2024 7/25/2024 Exam Files
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New Vacancies  
November 1 – November 30 2024 

Department Title Date of Vacancy 

   

Aging Age Well Center Manager 11/25/2024 

 Nutrition Manager/RD 11/4/2024 

 Senior Cook 11/12/2024 

   

DSS Caseworker 11/8/2024 

 Support Investigator 11/18/2024 

   

Health Public Health Educator 11/22/2024 

   

Personnel Payroll Coordinator 11/22/2024 

   

Probation Probation Officer 11/25/2024 

   

Sheriff County Police Officer (Deputy 
Sheriff) 

11/26/2024 
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Vacancies Filled 
November 1 – November 30 2024 

Department Title Date Filled 

   

Aging Driver 11/12/2024 

   

Assigned Counsel Case Manager for Indigent 
Defendants 

11/18/2024 

   

DSS Caseworker 11/18/2024 

   

DSS-CAC Community Outreach Educator 11/14/2024 

   

Highway Motor Equipment Operator Trainee 11/14/2024 

 Heavy Equipment Maintenance 
Mechanic Trainee 

11/4/2024 

 Heavy Equipment Operator 10/28/2024 

   

Mental Health Mental Health Clinician 11/26/2024 

   

Sheriff County Police Sergeant (Deputy 
Sheriff) 

11/25/2024 
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