
 Government Operations Committee 60 Central Ave. 

  Cortland, NY  13045 

 Committee Meeting https://www.cortlandcountyny.gov 

 

 ~ Minutes ~  

Tuesday, October 7, 2025 10:30 AM Room 302 

  1 

CALL TO ORDER 

 The meeting was called to order at 11:27 AM by Committee Chair Joseph Nauseef 

Attendee Name Organization Title Status Arrived 

Douglas Bentley Cortland County Committee Member Present  

Cathy Bischoff Cortland County Committee Member Present  

Paul Heider Cortland County Committee Member Present  

Linda Jones Cortland County Committee Member Present  

Dominick Mantella Cortland County Committee Member Present  

Mitchel Eccleston Cortland County Committee Vice-Chair Late 11:28 AM 

Joseph Nauseef Cortland County Committee Chair Present  

Savannah Hempstead Cortland County Clerk of the Legislature Present  

Michael Ponticiello Cortland County County Administrator Present  

Morgan Spaulding Cortland County Grants Administrator Present  

Wendy Canfield Cortland County Executive Assistant to the County 

Administrator 

Present  

Brooke Kemak Cortland County County Clerk Present  

Tom Brown Cortland County Democratic Election 

Commissioner  

Present  

Laurie Leonard Cortland County Personnel Officer Present  

Victoria J. Monty Cortland County County Attorney Present  

Jason DeRaiche Cortland County Safety Director Present  

Nicole Anjeski Cortland County Director of Public Health  Present  

Patty Schaap Cortland County Director of Community Mental 

Health Services 

Present  

Lisa Perfetti Cortland County Public Health Director Present  

Nicole Guastella Cortland County Human Resources Assistant Present  

Katee Padbury Cortland County Programs Coordinator Present  

Kevin Fitch Cortland County Chair of the Legislature Late 11:35 AM 

Ashley Millard Cortland County Deputy Clerk of the Legislature Remote  

Laura Fox Cortland County Real Property Tax Director Remote  

Jeri DuVall Cortland County Chief Assistant County Attorney Remote  

Nicole Compton Cortland County Executive Assistant to the County 

Attorney 

Remote  
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MINUTES 

1. Government Operations Committee - Committee Meeting - Sep 9, 2025 10:30 AM  

RESULT: ACCEPTED 

2. Government Operations Committee - Special Committee Meeting - Sep 25, 2025 4:45 PM  

RESULT: ACCEPTED 

RESOLUTIONS 

AGENDA ITEM NO. 1 – Amend Anti-Discrimination Policy 

RESULT: APPROVED [UNANIMOUS]
 
Next: 10/23/2025 6:00 PM 

MOVER: Cathy Bischoff, Committee Member 

SECONDER: Paul Heider, Committee Member 

AYES: Bentley, Bischoff, Heider, Jones, Mantella, Eccleston, Nauseef 

 

ON MOTION OF NAUSEEF RESOLUTION NO.  

 

Amend Anti-Discrimination Policy 

 

WHEREAS, there is a need to amend the Cortland County Anti-Discrimination Policy to update 

and clarify the existing policy; AND 

 

WHEREAS, there is also a need to amend the title of the current policy to include prohibition 

against harassment; AND 

 

WHEREAS, the County Attorney has reviewed the amendments; AND 

 

WHEREAS, the Government Operations Committee approves these amendments; NOW 

THEREFORE BE IT 

 

RESOLVED, that the Cortland County Legislature hereby authorizes the amendments to the 

Anti-Discrimination Policy effective October 24, 2025. 

 

AGENDA ITEM NO. 2 – Authorize Agreement for Appalachian Regional Commission (ARC) "Grants to 

Grow" Grant and Amend 2025 Cortland County Budget - County Clerk 

RESULT: APPROVED [UNANIMOUS]
 
Next: 10/14/2025 9:00 AM 

MOVER: Cathy Bischoff, Committee Member 

SECONDER: Douglas Bentley, Committee Member 

AYES: Bentley, Bischoff, Heider, Jones, Mantella, Eccleston, Nauseef 

 

ON MOTION OF NAUSEEF RESOLUTION NO.  

 

Authorize Agreement for Appalachian Regional Commission (ARC) "Grants to Grow" Grant and 

Amend 2025 Cortland County Budget - County Clerk 

 

WHEREAS, Cortland County began utilizing Laserfiche in 2017 with the support of Tompkins 

County for the use of Records Management, and numerous permanent records were digitized and stored 

according to New York State standards; AND 
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WHEREAS, in 2024 Cortland County entered into a contract with ICC Community Development 

Solutions for the use of Laserfiche, independently from Tompkins County, to allow the Records 

Management component to continue to expand, and to maximize the use of Laserfiche with its additional 

capabilities; AND 

  

WHEREAS, the County Clerk as Records Management Officer has committed to supporting the 

Records Management component by including necessary licenses and related fees in the approved 

budgets for 2024 and 2025, along with the proposed budget for 2026 in the amount of $56,960; AND 

 

WHEREAS, through the IT Steering committee and current use across 14 departments, 

Laserfiche continues to be identified as a critical tool in streamlining and creating efficiencies across the 

County; AND 

 

WHEREAS, to implement the identified efficiencies additional financial resources are necessary, 

the Grants to Grow through the Appalachian Regional Commission (ARC), provided a funding 

opportunity to continue to expand the use of Laserfiche focusing on countywide records management, 

organizational capacity, and operational efficiency; AND 

 

WHEREAS, Cortland County has been awarded funding, requiring the County to enter into a 

grant agreement with ARC to administer the award, providing the County with $100,000 to purchase 

additional Laserfiche licenses, desktop scanners and training, for a contract period November 1, 2025 

through October 31, 2027; AND 

 

WHEREAS, the 2025 fiscal year budget for the County Clerk includes $30,000 of available funds 

to be applied to the total match expectation of $153,620; AND 

 

WHEREAS, acceptance of this grant requires Cortland County to enter into a grant agreement 

with ARC to administer the award; NOW THEREFORE BE IT  

  

RESOLVED, that the 2025 Cortland County Budget is hereby amended as follows: 

 

       Current   

INCREASE REVENUE BUDGET: 

A14105.44XXX ARC Grant    $100,000   

A359900  Appropriated Fund Balance $123,620 

 

INCREASE EXPENDITURE BUDGET: 

A14105.54005  Supplies   $45,360 

A14105.54055  Contractual   $170,760 

A14105.54035  Training   $7,500 

 

; AND BE IT FURTHER 

 

RESOLVED, that the County Administrator, upon review and approval by the County Attorney 

or designee, be and hereby is authorized to sign an agreement with the Appalachian Regional 

Commission for acceptance of ARC Grants to Grow funding in the amount of $100,000, with a County 

Match of $153,620, for a total project cost of $253,620, for the contract period November 1, 2025 through 

October 31, 2027; AND BE IT FURTHER 

 

RESOLVED, that the Director of Finance shall carryover all unused grant funds to the 

subsequent year(s) budget covered by the grant, per the approved grant agreement. 
 

AGENDA ITEM NO. 3 – 2025 Standard Workday Reporting 
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RESULT: APPROVED [UNANIMOUS]
 
Next: 10/23/2025 6:00 PM 

MOVER: Paul Heider, Committee Member 

SECONDER: Mitchel Eccleston, Committee Vice-Chair 

AYES: Bentley, Bischoff, Heider, Jones, Mantella, Eccleston, Nauseef 

 

ON MOTION OF NAUSEEF RESOLUTION NO.  

 

2025 Standard Workday Reporting 

 

 WHEREAS, the New York State Comptroller is authorized by Sections 34 and 334 of the 

Retirement and Social Security Law to adopt rules and regulations for reporting the service and salary 

information for all employees of participating employers in the New York State and Local Employees’ 

Retirement System (“Retirement System”); AND  

 

 WHEREAS, Cortland County is a participating employer in the Retirement System; AND 

 

 WHEREAS, the New York State Comptroller has promulgated Regulation 315.4 which imposes 

certain reporting requirements for elected and appointed officials of participating employers, and requires 

the governing board of each participating employer to adopt a resolution establishing a standard work day 

for each elected or appointed official; AND 

 

 WHEREAS, among the requirements for employers are a more detailed description of a Standard 

Work Day along with a Legislative resolution establishing and reporting such Standard Work Day, public 

posting of the Resolution, and submission of the Resolution to the New York State Retirement System; 

AND 

 

 WHEREAS, pursuant to Regulation 315.4, in the event that elected or appointed officials do not 

participate in an employer’s time keeping system, they are required to keep a record of activities (ROA) 

for a three month period; AND 

 

 WHEREAS, each of the elected or appointed officials listed in this resolution have kept records 

of their actual time (ROA) worked in their current position for the required ninety days or taken part in 

the Cortland County time keeping system; NOW THEREFORE BE IT  

 

 RESOLVED, that the County of Cortland/10011 hereby establishes the following standard work 

days for these titles and will report the officials to the New York State and Local Retirement System 

based on time keeping system records or their record of activities: 

 
 Name SSN NYSLRS 

ID 

Title Current 

Term Begin 

& End Dates 

Stand-

ard 

Work 

Day 

Record of 

Activities 

Result 

Not 

Submitted 

Pay Frequency Tier 1 

Elected Officials: 

Patrick Perfetti   District 

Attorney 

01/01/25-

12/31/28 

7 30.84 ☐ Bi-weekly ☐ 

Kevin Fitch   County 

Legislator 

01/01/24-

12/31/27 

  ☒ Bi-weekly ☐ 

Beau Harbin   County 

Legislator 

01/01/24-

12/31/27 

  ☒ Bi-weekly ☐ 

Dominick Mantella   County 

Legislator 

01/01/24-

12/31/27 

  ☒ Bi-weekly ☐ 

Reed Cleland   County 

Legislator 

01/01/24-

12/31/27 

  ☒ Bi-weekly ☐ 

Joseph Nauseef   County 

Legislator 

01/01/24-

12/31/27 

  ☒ Bi-weekly ☐ 

Mitchel Eccleston   County 

Legislator 

01/01/24-

12/31/27 

  ☒ Bi-weekly ☐ 
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I, Savannah M. Hempstead, secretary/clerk of the governing board of the Cortland County, of the State of 

New York, do hereby certify that I have compared the foregoing with the original resolution passed by 

such board at a legally convened meeting held on the 23rd day of October, 2025 on file as part of the 

minutes of such meeting, and that same is true copy thereof and the whole of such original. 
 

IN WITNESS WHEREOF, I have hereunto set my hand and the seal of the County of Cortland on this 

___ day of _______, 2025.  

________________________. 

 
        

Affidavit of Posting:  I Savannah M. Hempstead, being duly sworn, deposes and says that the posting of 

the Resolution began on  October 24, 2025 and  continued for at least 30 days, That the Resolution was 

available to the public on the: 

 

 Employer’s website at www.cortlandcounyny.gov <http://www.cortlandcounyny.gov>  

 Official sign board at 60 Central Avenue, Cortland NY 13045 

 Main entrance secretary or clerk’s office at 60 Central Avenue, Room 306, Cortland NY 13045 

 

MONTHLY REPORTS 

1. Personnel Monthly Reports - September 2025  

RESULT: COMPLETED 

2. Board of Elections Monthly Report  

RESULT: COMPLETED 

3. County Clerk Monthly Report  

RESULT: COMPLETED 

4. County Attorney Monthly Report  

RESULT: COMPLETED 

5. Safety Director Monthly Update  

RESULT: COMPLETED 

6. Clerk of the Legislature Monthly Reports  

RESULT: COMPLETED 

DISCUSSION ITEMS 

ADJOURNMENT 

 The meeting was closed at 11:46 AM 



 Government Operations Committee 60 Central Ave. 

  Cortland, NY  13045 

 Committee Meeting https://www.cortlandcountyny.gov 

 

 ~ Minutes ~  

Tuesday, September 9, 2025 10:30 AM Room 302 

  1 

CALL TO ORDER 

 The meeting was called to order at 10:30 AM by Committee Chair Joseph Nauseef 

Attendee Name Organization Title Status Arrived 

Douglas Bentley Cortland 

County 

Committee Member Present  

Cathy Bischoff Cortland 

County 

Committee Member Present  

Paul Heider Cortland 

County 

Committee Member Present  

Linda Jones Cortland 

County 

Committee Member Present  

Dominick 

Mantella 

Cortland 

County 

Committee Member Present  

Mitchel Eccleston Cortland 

County 

Committee Vice-Chair Excused  

Joseph Nauseef Cortland 

County 

Committee Chair Present  

Ashley Millard Cortland 

County 

Deputy Clerk of the Legislature Present  

Victoria J. Monty Cortland 

County 

County Attorney Present  

Laurie Leonard Cortland 

County 

Personnel Officer Present  

Michelle Phelps Cortland 

County 

Republican Election Commissioner Present  

Tom Brown Cortland 

County 

Democratic Election Commissioner  Present  

Jason DeRaiche Cortland 

County 

Safety Director Present  

Marcia Ford Cortland 

County 

Deputy County Clerk Present  

Natalia Kanichuk Cortland 

County 

HR Generalist Present  

Kim Cameron Cortland Resident Present  

Andrea Herzog Cortland 

County 

Director of Finance Remote  

Nicole Compton Cortland 

County 

Executive Assistant to the County 

Attorney 

Remote  
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MINUTES 

1. Government Operations Committee - Committee Meeting - Aug 12, 2025 10:30 AM  

RESULT: APPROVED 

RESOLUTIONS 

AGENDA ITEM NO. 1 – Amend Anti Discrimination Policy 

RESULT: POSTPONED [UNANIMOUS]
 
Next: 10/7/2025 10:30 AM 

MOVER: Paul Heider, Committee Member 

SECONDER: Cathy Bischoff, Committee Member 

AYES: Bentley, Bischoff, Heider, Jones, Mantella, Nauseef 

EXCUSED: Mitchel Eccleston 

 

ON MOTION OF NAUSEEF RESOLUTION NO.  

 

Amend Anti Discrimination Policy 

 

WHEREAS, there is a need to amend the Cortland County Anti-Discrimination Policy to update 

and clarify the existing policy; AND 

 

WHEREAS, there is also a need to amend the title of the current policy to include prohibition 

against harassment; AND 

 

WHEREAS, the County Attorney has reviewed the amendments; AND 

 

WHEREAS, the Government Operations Committee approves these amendments; NOW 

THEREFORE BE IT 

 

RESOLVED, that the Cortland County Legislature hereby authorizes the amendments to the 

Anti-Discrimination Policy effective September 25, 2025. 
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MONTHLY REPORTS 

1. Board of Elections Monthly Report  

RESULT: COMPLETED 

2. Safety Director's Monthly Report  

RESULT: COMPLETED 

3. County Attorney's Monthly Report  

RESULT: COMPLETED 

4. County Clerk Monthly Report  

RESULT: COMPLETED 

5. Personnel Monthly Reports  

RESULT: COMPLETED 

6. Clerk of the Legislature Monthly Reports  

RESULT: COMPLETED 

DISCUSSION ITEMS 

ADJOURNMENT 

 The meeting was closed at 10:44 AM 
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 Government Operations Committee 60 Central Ave. 

  Cortland, NY  13045 

 Special Committee Meeting https://www.cortlandcountyny.gov 

 

 ~ Minutes ~  

Thursday, September 25, 2025 4:45 PM Room 302 

  1 

Call to Order 

 The meeting was called to order at 4:46 PM by Committee Chair Joseph Nauseef 

Attendee Name Organization Title Status Arrived 

Douglas Bentley Cortland County Committee Member Present  

Cathy Bischoff Cortland County Committee Member Present  

Paul Heider Cortland County Committee Member Present  

Linda Jones Cortland County Committee Member Present  

Dominick Mantella Cortland County Committee Member Present  

Mitchel Eccleston Cortland County Committee Vice-Chair Present  

Joseph Nauseef Cortland County Committee Chair   

Resolutions 

AGENDA ITEM NO. 1 – Amend the Cortland County Legislature Rules of Order 

 

Ms. Bischoff MADE A MOTION TO AMEND the resolution to add the Grant Administrator under the 

Finance and Administration committee oversight section, Mr. Heider SECONDED THE MOTION, and 

upon unanimous voice vote of members present, MOTION CARRIED. 

 

RESULT: APPROVED [UNANIMOUS]
 
Next: 9/25/2025 6:00 PM 

MOVER: Paul Heider, Committee Member 

SECONDER: Cathy Bischoff, Committee Member 

AYES: Bentley, Bischoff, Heider, Jones, Mantella, Eccleston, Nauseef 

 

ON MOTION OF NAUSEEF RESOLUTION NO.  

 

Amend the Cortland County Legislature Rules of Order 

 

WHEREAS, Local Law No. 2 for year 1972, Section 202, Paragraph 5 established that the 

Cortland County Legislature is empowered to enact rules governing the conduct of the members at its 

sessions and the manner of transacting business thereat; AND   

 

WHEREAS, County Law Section 153[8] empowers the County Legislature to determine the rules 

of its own proceedings; AND 

 

WHEREAS, the Government Operations Committee has reviewed and approved the 

recommended changes to the Rules of Order as attached; NOW THEREFORE BE IT 

 

RESOLVED, that the "Rules of Order for the Cortland County Legislature" are hereby amended 

as attached; AND BE IT FURTHER 
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RESOLVED, that the rules shall be published on the Cortland County website; AND BE IT 

FURTHER 

 

RESOLVED, that these amendments to the Cortland County Legislature’s Rules of Order shall 

take effect September 26, 2025. 

 

Adjournment 

 The meeting was closed at 4:51 PM 
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ON MOTION OF JOSEPH NAUSEEF, COMMITTEE CHAIR AGENDA ITEM NO. 1 

 

Amend Anti-Discrimination Policy 

 

WHEREAS, there is a need to amend the Cortland County Anti-Discrimination Policy to update 

and clarify the existing policy; AND 

 

WHEREAS, there is also a need to amend the title of the current policy to include prohibition 

against harassment; AND 

 

WHEREAS, the County Attorney has reviewed the amendments; AND 

 

WHEREAS, the Government Operations Committee approves these amendments; NOW 

THEREFORE BE IT 

 

RESOLVED, that the Cortland County Legislature hereby authorizes the amendments to the 

Anti-Discrimination Policy effective October 24, 2025. 

1.1
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POLICY AGAINST DISCRIMINATION AND HARASSMENT  

(Forms/Types Other than Sexual Harassment) 

 

Policy/Procedure Number: 01.031   Modified Date (s):  10/4/18, 9/25/25 

 

Resolution No.:  143-18    Effective Date: 10/4/2018 

       Next Review:   

 

Objective:    To establish a policy ensuring Cortland County’s workplace is free of harassment 

and discrimination. 

Reference (All applicable federal, state, and local laws): Title VII of the Civil Rights Act 

 Age Discrimination in Employment Act 

(ADEA) 

 Americans with Disabilities Act (ADA) 

Legislative Policy Statement:  

Responsible Department: Personnel Department  

General Information:  Cortland County is committed to ensuring its workplace is free of 

harassment and discrimination. Therefore, the County prohibits 

discrimination and harassment on the basis of race, color, national 

origin, religion, creed, disability, predisposing genetic characteristic, 

marital status, military status, gender identity or expression, age, 

pregnancy, caregiver status, familial status, status as a victim of 

domestic violence, or any other basis protected by applicable federal, 

state, or local law. Together, these personal characteristics are 

referred to in this policy as “protected characteristics.” Any such 

discrimination or harassment may violate the law and will not be 

tolerated. This policy covers all employees and non-employees 

having business with Cortland County (i.e., clients, vendors, or 

contractors). 

Note: This policy only addresses harassment on the basis of the 

non-sex based protected characteristics listed above. However, 

harassment on the basis of sex, gender (including gender identity, 

gender expression and status of being transgender) and sexual 

orientation is also prohibited as provided for in the Sexual 

Harassment Prevention Policy, which can be found on Cortland 

County’s webpage. An individual who believes he or she has been 

subject to sexual harassment should consult that policy for further 

information and for the applicable reporting procedures. 

1.1.c
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I. Policy:  

What is Discrimination? 

Prohibited discrimination under this policy is discrimination on the basis of characteristics such 

as race, color, religion, sex (including gender identity, gender expression, and pregnancy), 

national origin, age (40 and older), disability, genetic information, sexual orientation, and 

veteran status, among others. These prohibitions apply to employment, housing, and public 

accommodations and are enforced by federal laws like Title VII of the Civil Rights Act, the Age 

Discrimination in Employment Act (ADEA), and the Americans with Disabilities Act (ADA), as 

well as by state and local laws in places like New York.  

Examples of Discrimination 

While it is not possible to list all conceivable behaviors and conduct which might be considered 

discriminatory, the following are examples of behavior which must be avoided: 

a. Termination of employment because of a person’s gender or race; 

b. Being denied a promotion because of a person’s age; 

c. Having a work policy that puts certain groups at a disadvantage, even if it applies to 

everyone.  

 

What is Prohibited Harassment?  

Prohibited harassment under this policy is harassment on the basis of race, color, national origin, 

religion, creed, disability, predisposing genetic characteristic, marital status, military status, age, 

status as a victim of domestic violence or any other protected basis, is conduct that is based upon 

an individual’s protected status and that has the purpose or effect of unreasonably interfering with 

an individual’s employment or creating an intimidating, hostile or offensive work environment. 

Harassment on the basis of any of these characteristics is prohibited and will not be tolerated. 

Examples of Harassment 

While it is not possible to list all conceivable behaviors and conduct which might be considered 

harassing, the following are examples of behavior which must be avoided: 

a. Verbal or written conduct such as threats, epithets, derogatory comments, slurs, 

innuendoes; 

 

b. Visual conduct such as derogatory posters, photographs, cartoons, drawings, gestures, 

vlogs or video broadcasts; 

c. Physical conduct such as assault, unwanted touching, or blocking normal movement. 

Prohibited harassment or discrimination can occur between individuals within different or the 

same protected characteristic group. Prohibited harassment or discrimination can also occur  

1.1.c
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https://www.google.com/search?rlz=1C1RXQR_enUS1145US1145&cs=0&sca_esv=e91c7cd3479a9137&q=Title+VII+of+the+Civil+Rights+Act&sa=X&ved=2ahUKEwjb4OGlrO-PAxVpF1kFHQQlEpoQxccNegQIBRAB&mstk=AUtExfDnO_tNo5i4evqQKQ1-xNcAYnuxPwPw9qCbvsq112KHvXnBd6m__EaBiWBugknXYlrF4syXXRH-OpIVXD1_HDs2ac3V0LUzhI6rfcJKcvRRRFTZXIFE3u_5Vooan3zOjNA&csui=3
https://www.google.com/search?rlz=1C1RXQR_enUS1145US1145&cs=0&sca_esv=e91c7cd3479a9137&q=Age+Discrimination+in+Employment+Act+%28ADEA%29&sa=X&ved=2ahUKEwjb4OGlrO-PAxVpF1kFHQQlEpoQxccNegQIBRAC&mstk=AUtExfDnO_tNo5i4evqQKQ1-xNcAYnuxPwPw9qCbvsq112KHvXnBd6m__EaBiWBugknXYlrF4syXXRH-OpIVXD1_HDs2ac3V0LUzhI6rfcJKcvRRRFTZXIFE3u_5Vooan3zOjNA&csui=3
https://www.google.com/search?rlz=1C1RXQR_enUS1145US1145&cs=0&sca_esv=e91c7cd3479a9137&q=Age+Discrimination+in+Employment+Act+%28ADEA%29&sa=X&ved=2ahUKEwjb4OGlrO-PAxVpF1kFHQQlEpoQxccNegQIBRAC&mstk=AUtExfDnO_tNo5i4evqQKQ1-xNcAYnuxPwPw9qCbvsq112KHvXnBd6m__EaBiWBugknXYlrF4syXXRH-OpIVXD1_HDs2ac3V0LUzhI6rfcJKcvRRRFTZXIFE3u_5Vooan3zOjNA&csui=3
https://www.google.com/search?rlz=1C1RXQR_enUS1145US1145&cs=0&sca_esv=e91c7cd3479a9137&q=Americans+with+Disabilities+Act+%28ADA%29&sa=X&ved=2ahUKEwjb4OGlrO-PAxVpF1kFHQQlEpoQxccNegQIBRAD&mstk=AUtExfDnO_tNo5i4evqQKQ1-xNcAYnuxPwPw9qCbvsq112KHvXnBd6m__EaBiWBugknXYlrF4syXXRH-OpIVXD1_HDs2ac3V0LUzhI6rfcJKcvRRRFTZXIFE3u_5Vooan3zOjNA&csui=3
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regardless of whether the alleged perpetrator is a superior, subordinate, member, coworker, 

supervisor or manager, or any other non-employee in the workplace. 

Individuals are advised that this policy extends to conduct wherever it may arise, including inside 

or outside the workplace, while on or off duty, and regardless of whether it occurs while 

interacting in-person, remotely, or through virtual means or social media. 

Individuals found to have engaged in conduct in violation of this policy will be subject to 

disciplinary action, up to and including termination of their employment or relationship with 

Cortland County. 

II. Prohibition of Retaliation  

Retaliation includes any conduct directed at someone because they made a good faith complaint 

of discrimination or harassment, or participated in Cortland County’s investigation into alleged 

discrimination or harassment as prohibited by this policy, which might deter a reasonable 

person from making or supporting a charge of harassment or discrimination. Any form of such 

retaliation violates this policy and will not be tolerated. Anyone found to have engaged in 

prohibited retaliation will be subject to disciplinary action, up to and including termination of 

employment or their relationship with Cortland County. 

 

III. Procedure: 

Reporting Procedure 

Preventing harassment and discrimination is everyone’s responsibility. Cortland County 

cannot prevent or remedy prohibited harassment or discrimination unless it knows about it. 

Individuals who believe that they are being subjected to harassment or discrimination prohibited 

by this Policy, or who witness or otherwise become aware of potential instances of prohibited 

harassment or discrimination, are encouraged to take the following actions: 

 If possible, tell the alleged perpetrator that their actions are not welcome and must stop. 

 Promptly report the action(s), word(s) or incident(s) to a supervisor, department head, or 

the Personnel Department.  

Reports may be made verbally or in writing. A form for making a written complaint is available 

from the Personnel Department or on the County webpage, but using the form is not required. 

Regardless of whether being made verbally or in writing, a report of harassment or discrimination 

should be as detailed as possible and include the names of the individual(s) involved, any 

witness(es) to the behavior, direct quotes and/or evidence (e.g., notes, e-mails, digital recordings, 

etc.). Individuals who report on behalf of another person should clearly state that the complaint is 

being made on another person’s behalf. 
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 Cortland County 

 Administrative Policy Manual   

 

4       

Cortland County will conduct an investigation into all reports, complaints or other information 

about suspected prohibited behavior, regardless of whether that information was reported in verbal 

or written form. Investigations will be conducted through the Personnel Department. All  

investigations will be conducted in as timely and thorough a manner as possible commensurate 

with the nature of the complaint, and will be confidential to the extent possible. 

Upon receiving a complaint, the Personnel Department will conduct a review of the allegations and 

if appropriate put interim measures in place for the investigation. The individual bringing the 

complaint, and the alleged victim if that person is not the complainant, will each be given an 

opportunity to present their version of events and any relevant evidence to the investigator. Anyone 

accused of prohibited behavior will be informed of the allegations against them, and will be given 

an opportunity to present their version of events and any relevant evidence to the investigator. The 

investigation may also include reviewing relevant documentation and other available evidence, and 

interviewing other individuals identified as witnesses to the alleged behavior or who may otherwise 

have information relevant to the allegations being investigated. The Personnel Department may 

adapt and modify the investigatory procedure, in its discretion, based on the nature of the complaint 

and the conduct at issue. 

All individuals covered by this policy are required to cooperate with Cortland County’s 

investigation into suspected prohibited behavior, and are required to provide truthful and complete 

answers to questions asked of them by the investigator. Everyone involved in the reporting and 

investigation of prohibited behavior is expected to keep the information pertaining to the 

investigation confidential to the maximum extent possible, to protect the privacy of those involved 

in the investigation and to not potentially interfere with the investigation. 

Upon the conclusion of the investigation, the Personnel Department will make a report to the 

department head. If the investigation is conclusive and prohibited behavior is found to have occurred, 

the department head will determine the appropriate level of discipline or other corrective action to be 

taken. 

Once the investigation is complete and a determination has been made, the general determination 

will be communicated to the individual who complained, the victim of the harassment (if the victim 

is not the individual who made the complaint), and the accused harasser. 

If the investigation finds that behavior prohibited by this policy has not occurred, but that other inappropriate 

conduct occurred, nothing in this policy precludes Cortland County from taking disciplinary or corrective 

action as deemed appropriate. 
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ON MOTION OF JOSEPH NAUSEEF, COMMITTEE CHAIR AGENDA ITEM NO. 2 

 

Authorize Agreement for Appalachian Regional Commission (ARC) "Grants to Grow" Grant and 

Amend 2025 Cortland County Budget - County Clerk 

 

WHEREAS, Cortland County began utilizing Laserfiche in 2017 with the support of Tompkins 

County for the use of Records Management, and numerous permanent records were digitized and stored 

according to New York State standards; AND 

 

WHEREAS, in 2024 Cortland County entered into a contract with ICC Community Development 

Solutions for the use of Laserfiche, independently from Tompkins County, to allow the Records 

Management component to continue to expand, and to maximize the use of Laserfiche with its additional 

capabilities; AND 

  

WHEREAS, the County Clerk as Records Management Officer has committed to supporting the 

Records Management component by including necessary licenses and related fees in the approved 

budgets for 2024 and 2025, along with the proposed budget for 2026 in the amount of $56,960; AND 

 

WHEREAS, through the IT Steering committee and current use across 14 departments, 

Laserfiche continues to be identified as a critical tool in streamlining and creating efficiencies across the 

County; AND 

 

WHEREAS, to implement the identified efficiencies additional financial resources are necessary, 

the Grants to Grow through the Appalachian Regional Commission (ARC), provided a funding 

opportunity to continue to expand the use of Laserfiche focusing on countywide records management, 

organizational capacity, and operational efficiency; AND 

 

WHEREAS, Cortland County has been awarded funding, requiring the County to enter into a 

grant agreement with ARC to administer the award, providing the County with $100,000 to purchase 

additional Laserfiche licenses, desktop scanners and training, for a contract period November 1, 2025 

through October 31, 2027; AND 

 

WHEREAS, the 2025 fiscal year budget for the County Clerk includes $30,000 of available funds 

to be applied to the total match expectation of $153,620; AND 

 

WHEREAS, acceptance of this grant requires Cortland County to enter into a grant agreement 

with ARC to administer the award; NOW THEREFORE BE IT  

  

RESOLVED, that the 2025 Cortland County Budget is hereby amended as follows: 

 

       Current   

INCREASE REVENUE BUDGET: 

A14105.44XXX  ARC Grant    $100,000   

A359900  Appropriated Fund Balance $123,620 

 

INCREASE EXPENDITURE BUDGET: 

A14105.54005  Supplies   $45,360 

A14105.54055  Contractual   $170,760 

A14105.54035  Training   $7,500 

 

; AND BE IT FURTHER 
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RESOLVED, that the County Administrator, upon review and approval by the County Attorney 

or designee, be and hereby is authorized to sign an agreement with the Appalachian Regional 

Commission for acceptance of ARC Grants to Grow funding in the amount of $100,000, with a County 

Match of $153,620, for a total project cost of $253,620, for the contract period November 1, 2025 through 

October 31, 2027; AND BE IT FURTHER 

 

RESOLVED, that the Director of Finance shall carryover all unused grant funds to the 

subsequent year(s) budget covered by the grant, per the approved grant agreement. 
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ON MOTION OF JOSEPH NAUSEEF, COMMITTEE CHAIR AGENDA ITEM NO. 3 

 

2025 Standard Workday Reporting 

 

 WHEREAS, the New York State Comptroller is authorized by Sections 34 and 334 of the 

Retirement and Social Security Law to adopt rules and regulations for reporting the service and salary 

information for all employees of participating employers in the New York State and Local Employees’ 

Retirement System (“Retirement System”); AND  

 

 WHEREAS, Cortland County is a participating employer in the Retirement System; AND 

 

 WHEREAS, the New York State Comptroller has promulgated Regulation 315.4 which imposes 

certain reporting requirements for elected and appointed officials of participating employers, and requires 

the governing board of each participating employer to adopt a resolution establishing a standard work day 

for each elected or appointed official; AND 

 

 WHEREAS, among the requirements for employers are a more detailed description of a Standard 

Work Day along with a Legislative resolution establishing and reporting such Standard Work Day, public 

posting of the Resolution, and submission of the Resolution to the New York State Retirement System; 

AND 

 

 WHEREAS, pursuant to Regulation 315.4, in the event that elected or appointed officials do not 

participate in an employer’s time keeping system, they are required to keep a record of activities (ROA) 

for a three month period; AND 

 

 WHEREAS, each of the elected or appointed officials listed in this resolution have kept records 

of their actual time (ROA) worked in their current position for the required ninety days or taken part in 

the Cortland County time keeping system; NOW THEREFORE BE IT  

 

 RESOLVED, that the County of Cortland/10011 hereby establishes the following standard work 

days for these titles and will report the officials to the New York State and Local Retirement System 

based on time keeping system records or their record of activities: 

 
 Name SSN NYSLRS 

ID 

Title Current 

Term Begin 

& End Dates 

Stand-

ard 

Work 

Day 

Record of 

Activities 

Result 

Not 

Submitted 

Pay Frequency Tier 1 

Elected Officials: 

Patrick Perfetti   District 

Attorney 

01/01/25-

12/31/28 

7 30.84 ☐ Bi-weekly ☐ 

Kevin Fitch   County 

Legislator 

01/01/24-

12/31/27 

  ☒ Bi-weekly ☐ 

Beau Harbin   County 

Legislator 

01/01/24-

12/31/27 

  ☒ Bi-weekly ☐ 

Dominick Mantella   County 

Legislator 

01/01/24-

12/31/27 

  ☒ Bi-weekly ☐ 

Reed Cleland   County 

Legislator 

01/01/24-

12/31/27 

  ☒ Bi-weekly ☐ 

Joseph Nauseef   County 

Legislator 

01/01/24-

12/31/27 

  ☒ Bi-weekly ☐ 

Mitchel Eccleston   County 

Legislator 

01/01/24-

12/31/27 

  ☒ Bi-weekly ☐ 

 

I, Savannah M. Hempstead, secretary/clerk of the governing board of the Cortland County, of the State of 

New York, do hereby certify that I have compared the foregoing with the original resolution passed by 
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such board at a legally convened meeting held on the 23rd day of October, 2025 on file as part of the minutes 

of such meeting, and that same is true copy thereof and the whole of such original. 

 

IN WITNESS WHEREOF, I have hereunto set my hand and the seal of the County of Cortland on this ___ day of 

_______, 2025.  

________________________. 

 
        

Affidavit of Posting:  I Savannah M. Hempstead, being duly sworn, deposes and says that the posting of 

the Resolution began on  October 24, 2025 and  continued for at least 30 days, That the Resolution was 

available to the public on the: 

 

 Employer’s website at www.cortlandcounyny.gov <http://www.cortlandcounyny.gov>  

 Official sign board at 60 Central Avenue, Cortland NY 13045 

 Main entrance secretary or clerk’s office at 60 Central Avenue, Room 306, Cortland NY 13045 
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1 
 

New Vacancies  
September 1 – September 30 2025 

Department Title Date of Vacancy 

   

Aging Driver 9/12/25 

 Food Service Helper 9/22/25 

 Senior Account Clerk 9/26/25 

   

DMV Motor Vehicle Clerk 9/2/25 

   

DPW – Buildings Division Cleaner 9/1/25 

 Cleaner 9/18/25 

 Cleaner 9/26/25 

   

DPW – Highway Division Heavy Equipment Maintenance 
Mechanic 

9/18/25 

 Heavy Equipment Maintenance 
Supervisor 

9/26/25 

   

DSS Caseworker 9/5/25 

   

Mental Health Senior Mental Health Clinician 9/10/25 

   

Probation Keyboard Specialist 9/15/25 

   

Corrections Correction Officer 9/29/25 
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POSITION VACANCY REPORT
As of October 1, 2025

Position

(Title, Grade, Salary)
Department

Date of

Vacancy

Date of Request 

to Take Action

Date forms sent 

to County 

Admin.

Original Date of Approval of 

Action

Subsequent  

Date of 

Approval of 

Action

Date Filled Funding

Aging Service Specialist

Grade 15/$23.7424-$30.0519
Aging 5/14/2025 6/30/2025 7/1/2025 7/10/2025 9/3/2025 State Funded

Fiscal Manager

Grade 11/$55,119-$73,364
Aging 5/20/2025 7/1/2025 7/3/2025 7/3/2025 Posted 80% local

Driver

Grade 6/$17.8832-$22.6355
Aging 8/4/2025 8/4/2025 8/5/2025 8/5/2025 9/15/2025 State Funded

Driver

Grade 6/$17.8832-$22.6355
Aging 9/12/2025 9/15/2025 9/15/2025 9/17/2025 Posted Contract

Food Service Helper

Grade 3/$16.1276-$20.4136
Aging 9/22/2025 9/22/2025 9/23/2025 100% State

Senior Account Clerk

Grade 10/$20.1738-$25.5342
Aging 9/26/2025 7/30/2025 7/30/2025 7/30/2025 Posted 80% local, 20% state

Case Manager for Indigent Defendants

Grade 14/$22.9539-$29.0539
Assigned Counsel 12/6/2024 11/26/2024 11/27/2024 12/2/2024- rescinded 7/3/2025 Posted

Grant Funded - 100%

NYS

Assistant District Attorney

Grade 2/$100,000-$115,000
District Attorney 3/20/2024 3/21/2024 3/21/2024 3/21/2024- rescinded 7/3/2025 Posted Local

Keyboard Specialist

Grade 5/$17.3788-$21.9972
District Attorney 8/22/2025 8/13/2025 8/14/2025 8/14/2025 Eligible list Local

Motor Vehicle Clerk

Grade 9/$19.5557-$24.7524
DMV 7/16/2025 7/17/2025 7/23/2025 7/17/2025 Canvass 100% local

Motor Vehicle Clerk

Grade 9/$19.5557-$24.7524
DMV 9/1/2025 7/30/2025 7/30/2025 8/1/2025 9/2/2025 Local

Motor Equipment Operator

Grade 13/$22.2053-$28.1063
DPW - Highway 5/23/2024 6/19/2024 6/20/2024 6/20/2024- rescinded 7/3/2025 Posted Local

Heavy Equip Maintenance Mechanic

Grade 17/$25.4283-$32.1859
DPW-Highway 1/24/2025 1/29/2025 1/29/2025 1/30/2025- rescinded 7/3/2025 9/23/2025 Local

Supervisor of Buildings & Grounds

Grade 9/$63,397-$84,781
DPW - Buildings 6/30/2025 6/26/2025

Approved by 

Resolution
6/26/2025 Posted Local

Cleaner

Grade 5/$17.3788-$21.9972
DPW-Buildings 7/31/2025 8/5/2025 8/5/2025 8/5/2025 Posted Local

Senior Cleaner

Grade 7/$18.4158-$23.3096
DPW-Buildings 8/15/2025 8/11/2025 8/11/2025 8/12/2025 9/2/2025

69% reimbursed from 

State Courts

Cleaner

Grade 5/$17.3788-$21.9972
DPW-Buildings 9/1/2025 8/28/2025 8/29/2025 9/4/2025 Posted Local
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POSITION VACANCY REPORT
As of October 1, 2025

Position

(Title, Grade, Salary)
Department

Date of

Vacancy

Date of Request 

to Take Action

Date forms sent 

to County 

Admin.

Original Date of Approval of 

Action

Subsequent  

Date of 

Approval of 

Action

Date Filled Funding

Cleaner

Grade 5/$17.3788-$21.9972
DPW-Buildings 9/18/2025 9/19/2025 9/19/2025 Local

Cleaner

Grade 5/$17.3788-$21.9972
DPW-Buildings 9/26/2025 9/16/2025 9/16/2025 9/17/2025 Posted Local

Heavy Equip Maintenance Mechanic

Grade 17/$25.4283-$32.1859
DPW-Highway 9/18/2025 9/16/2025 9/16/2025 9/17/2025 Posted local

Heavy Equip Maintenance Supervisor

Grade 20/$28.2890-$35.8067
DPW-Highway 9/26/2025 9/3/2025 9/3/2025 9/4/2025 Posted Local

Parts Chaser

Grade 5/$17.3788-$21.9972
DPW-Highway 10/17/2025 9/24/2025 9/24/2025 Local

Heavy Equip Maintenance Mechanic

Grade 17/$25.4283-$32.1859
DPW-Solid Waste 10/8/2025 9/23/2025 9/24/2025 Local

Associate Social Services Attorney

Gr 3/$74,160
DSS 1/15/2025 12/19/2024 12/20/2024 12/20/2024- rescinded 7/9/2025 9/2/2025 25% Local

Senior Support Investigator

Grade 15/$23.7424-$30.0519
DSS 2/14/2025 1/25/2024 1/28/2025 1/28/2025- rescinded 7/9/2025 Posted 35% Local

Caseworker

Gr 18/26.3374-33.3363
DSS 6/27/2025 6/6/2025 6/6/2025 6/10/2025 Posted 35% local

Case Aide

Grade 8/$18.9690-$24.0100
DSS 7/25/2025 7/18/2025 7/21/2025 7/30/2025 Posted 25% local

Senior Case Aide

Grade 10/$20.1738-$25.5349
DSS 7/25/2025 7/18/2025 7/21/2025 7/30/2025 Posted 35% local

Caseworker

Gr 18/26.3374-$33.3363
DSS 8/1/2025 7/9/2025 7/10/2025 7/10/2025 Posted 35% Local

Caseworker

Gr 18/26.3374-33.3363
DSS 8/8/2025 8/22/2025 8/22/2025 8/27/2025 Posted 35% local

Case Aide

Grade 8/$18.9690-$24.0100
DSS 8/15/2025 6/13/2025 6/16/2025 6/19/2025 Posted 25% local

Case Aide

Grade 8/$18.9690-$24.0100
DSS 8/18/2025 7/18/2025 7/21/2025 7/30/2025 Posted 25% local

Housing Coordinator

Grade 16/$24.5633-$31.0910
DSS 8/25/2025 8/25/2025 8/25/2025 9/11/2025 Posted Local/Grant

Caseworker

Gr 18/26.3374-33.3363
DSS 9/5/2025 8/22/2025 8/22/2025 8/27/2025 Posted 35% local
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POSITION VACANCY REPORT
As of October 1, 2025

Position

(Title, Grade, Salary)
Department

Date of

Vacancy

Date of Request 

to Take Action

Date forms sent 

to County 

Admin.

Original Date of Approval of 

Action

Subsequent  

Date of 

Approval of 

Action

Date Filled Funding

Community Services Workers (2 

positions)

Grade 5/$17.3788-$21.9972

DSS N/A 6/30/2025 7/1/2025 7/9/2025 Posted Grant

Support Investigator

Grade 12/$21.4940-$27.2060
DSS unknown 1/23/2025 7/7/2025 7/10/2025 Posted 35% Local

Public Health Educator

Grade 18/$26.3374-$33.3363
Health 3/28/2025 3/27/2025

Approved by 

Resolution
3/27/2025- rescinded 7/1/2025 9/8/2025 100% Grant

Network Technican

Grade 18/$26.3374-$33.3363
IT 11/18/2024 11/5/2024 11/5/2024 11/5/2024-rescinded Posted Local

Director of Information Technology

Gr 3/$98,304-$130,843
IT 1/18/2025 12/17/2024 12/17/2024 12/17/2024- rescinded Posted Local

Network Technican

Grade 18/$26.3374-$33.3363
IT 8/4/2025 7/22/2025 8/4/2025 8/28/2025 9/3/2025 Local

Mental Health Practitioner

$72.3381/hr
Mental Health 9/30/2024 9/11/2024 9/13/2024 9/13/2024- rescinded Posted Billing Revenue

Mental Health Rehab Specialist

Grade 16/$24.5633-$31.0910
Mental Health 3/12/2025 3/10/2025 3/11/2025 3/11/2025- rescinded 5/22/2025 Posted Billing Revenue

Mental Health Rehab Specialist

Grade 16/$24.5633-$31.0910
Mental Health 4/14/2025 4/9/2025 4/9/2025 4/9/2025- rescinded Posted Grant

Mental Health Practitioner

$72.3381/hr
Mental Health 5/21/2025 5/27/2025 5/27/2025 7/10/2025 Posted Billing Revenue

Medical Services Clerk

Grade 8/$18.9690-$24.0100 Mental Health 6/6/2025 7/17/2025 7/17/2025 7/17/2025 9/23/2025 100% local

Mental Health Practitioner

$72.3381/hr
Mental Health 6/27/2025 6/3/2025 6/3/2025 7/10/2025 Posted Billing Revenue

Mental Health Clinician

Grade 26/$35.4445-$44.8637
Mental Health 7/17/2025 7/14/2025 7/15/2025 7/15/2025 Posted Billing Revenue

Medical Director/Psychiatrist

offscale
Mental Health 8/28/2025 8/29/2025 8/29/2025 9/5/2025 9/26/2025 Revenue

Mental Health Rehab Specialist

Grade 16/$24.5633-$31.0910
Mental Health 8/29/2025 8/18/2025 8/18/2025 8/25/2025 Posted Grant

Senior Mental Health Clinician

Grade 28/$38.3309-$48.5172
Mental Health 9/10/2025 9/12/2025 9/15/2025 10/14/2025 Eligible list Revenue

Clinical Director of Mental Health

Grade 6/$79,132-$105,324
Mental Health 10/10/2025 7/29/2025 7/29/2025 7/29/2025 9/10/2025 Local
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POSITION VACANCY REPORT
As of October 1, 2025

Position

(Title, Grade, Salary)
Department

Date of

Vacancy

Date of Request 

to Take Action

Date forms sent 

to County 

Admin.

Original Date of Approval of 

Action

Subsequent  

Date of 

Approval of 

Action

Date Filled Funding

Mental Health Clinician

Grade 26/$35.4445-$44.8637
Mental Health 10/13/2025 9/12/2025 9/15/2025 10/13/2025 Posted Revenue

Land Use Planner

Grade 19/$27.2908-$34.5366
Planning 8/29/2025 8/29/2025 8/29/2025 Local

Land Use Planner

Grade 19/$27.2908-$34.5366
Planning 8/29/2025 8/29/2025 8/29/2025 9/5/2025 9/5/2025 Local

Keyboard Specialist

Grade 5/$17.3788-$21.9972
Probation 9/15/2025 8/27/2025 8/27/2025 8/28/2025 Posted Other

Assistant Public Defender

Grade 2/$100,000-$115,000
Public Defender 4/2/2025 4/3/2025 4/4/2025 4/7/2025- rescinded 6/23/2025 Posted 100% Grant

Associate Assistant Public 

Defender/Assistant Public Defender

Grade 3/$74,160-Grade 2/$100,000-

Public Defender 5/15/2025 5/7/2025 5/8/2025 5/16/2025 Posted 50% Local

PT Jail Cook (12 hrs)                                  

Grade 2/$17.7571-$26.6009
Sheriff 10/20/2017 10/10/2017 10/13/2017 11/2/2017- rescinded Local

County Police Officer (Deputy Sheriff)

CPO $29.9206-$38.4793
Sheriff 11/2/2023 6/10/2025 6/12/2025 10/23/23 unfunded denied 6/12/25

County Police Sergeant (Deputy Sheriff)                                                        

SGT $44.5458/hr
Sheriff 7/23/2024 7/9/2024 7/10/2024 9/9/25-resubmission 9/11/2025 exam file apps Local

Correction Officer                                                                                                                                                                                                                                                    

Grade CO/$29.2384-$41.3702
Sheriff 2/21/2025 2/24/2025 2/25/2025 2/27/2025 Offer before 4/24 Local

County Police Officer (Deputy Sheriff)                                                        

CPO $29.9206-$38.4793
Sheriff 3/26/2025 3/26/2025 3/26/2025 3/26/2025-rescinded 6/12/2025 exam file apps Local

Correction Officer                                                                                                                                                                                                                                                    

Grade CO/$29.2384-$41.3702
Sheriff 5/27/2025 5/30/2025 6/3/2025 6/5/2025 Posted Local

Correction Officer                                                                                                                                                                                                                                                    

Grade CO/$29.2384-$41.3702
Sheriff 6/25/2025 6/25/2025 6/26/2025 6/30/2025 exam file apps Local

County Police Officer (Deputy Sheriff)                                                        

CPO $29.9206-$38.4793
Sheriff 7/31/2025 6/30/2025 7/1/2025 7/16/2025 exam file apps Local

County Police Officer (Deputy Sheriff)   

CPO $29.9206-$38.4793
Sheriff 8/8/2025 8/17/2025 8/18/2025 8/27/2025

County Police Sergeant (Deputy Sheriff)                                                        

SGT $44.5458/hr
Sheriff 8/29/2025 7/29/2025 7/29/2025 7/30/2025 exam file apps Local

Correction Officer                                                                                                                                                                                                                                                    

Grade CO/$29.2384-$41.3702
Sheriff 9/29/2025 9/17/2025 9/17/2025 9/23/2025 cert Local
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POSITION VACANCY REPORT
As of October 1, 2025

Position

(Title, Grade, Salary)
Department

Date of

Vacancy

Date of Request 

to Take Action

Date forms sent 

to County 

Admin.

Original Date of Approval of 

Action

Subsequent  

Date of 

Approval of 

Action

Date Filled Funding

County Police Officer (Deputy Sheriff)                                                        

CPO $29.9206-$38.4793
Sheriff unknown 7/9/2024 7/24/2024 7/25/2024-rescinded 6/12/2025 exam file apps Local
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POSITION VACANCY REPORT
As of October 1, 2025

Position

(Title, Grade, Salary)
Department

Date of

Vacancy

Date of Request 

to Take Action

Date forms sent 

to County 

Admin.

Original Date of Approval of 

Action

Subsequent  

Date of 

Approval of 

Action

Date Filled Funding
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1 
 

Vacancies Filled 
September 1– September 30 2025 

Department Title Date Filled 

   

Aging Aging Services Specialist 9/3/25 

 Driver 9/15/25 

   

DMV Motor Vehicle Clerk 9/2/25 

   

DPW – Highway Division Heavy Equipment Maintenance 
Mechanic 

9/23/25 

   

DPW – Buildings & Grounds 
Division 

Senior Cleaner 9/2/25 

   

DSS Associate Social Services Attorney 9/2/25 

   

Health Public Health Educator 9/8/25 

   

IT Network Technician  9/3/25 

   

Mental Health Medical Services Clerk 9/23/25 

 Medical Director-Psychiatrist 9/26/25 

 Clinical Director of Mental Health 9/10/25 

   

Planning Land Use Planner (Temp) 9/5/25 

   

   

   

   

   

   

   

   

   

   

   

   

   

   

   

   
 

2.1.e

Packet Pg. 76

A
tt

ac
h

m
en

t:
 V

ac
an

ci
es

 F
ill

ed
 O

ct
o

b
er

 2
02

5 
 (

13
28

5 
: 

P
er

so
n

n
el

 M
o

n
th

ly
 R

ep
o

rt
s 

- 
S

ep
te

m
b

er
 2

02
5)



CORTLAND COUNTY BOARD OF ELECTIONS 
112 River Street, Suite 1 

Cortland, NY 13045 
Phone: (607)753-5032 

www.cortlandcountyny.gov/182/elections 
 
 
Democratic Commissioner       Republican Commissioner 
Thomas H. Brown        Michelle S. Phelps 
607-753-5033         607-753-5125 
tbrown@cortlandcountyny.gov      mphelps@cortlandcountyny.gov 
 
Deputy Commissioner       Deputy Commissioner 
Angela I. Burchfield        Karen A. C. Jenney 
aburchfield@cortlandcountyny.gov      kjenney@cortlandcountyny.gov
  

 

MONTHLY REPORT – September 2025 

 

Voter Registrations/Records: 

New Address Party Name Purge/Incomplete Duplicates Status Change DOH OCA TOTAL 

189 136 54 21 165 7 37 33 3 645 
 

 

Notices Sent: 

Acknowledgments Transfers Confirmations HAVA ID Cancellations Incompletes TOTAL 
285 227 1 2 158 45 718 

 

 

FOIL Requests: 

Received In process Completed 
4 0 4 

 

 
• Tested all of the Pollpads that will be used for the upcoming Election. 
• Setup and tested the ClearBallot system for the upcoming Election. (This is the system we use to scan 

and count the Absentee/EVBM Ballots. 
• Issued 27 Military/UOCAVA Absentee Ballots. 
• Issued 734 Absentee/EVBM Ballots. 
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CORTLAND COUNTY CLERK 
Courthouse – 46 Greenbush Street 

Cortland, New York 13045-3702 
 

 

 

TAMMY L. BARRIGER 

MARCIA L. FORD 

Deputy County Clerks 

P: 607-753-5021 

countyclerk@cortlandcountyny.gov 

 

BROOKE KEMAK 

County Clerk 

bkemak@cortlandcountyny.gov 

 

 

 

SONIA GANOUNG 

Motor Vehicle Director 

P: 607-753-5023 

 

September 2025 Activities 

 

 Personnel:  As of October 6th the DMV will be fully staffed, which includes two employees 

in training. 

 IT: Met with Paul Lutwak to review the priority systems of the Clerk’s Office to maintain 

operations.  The discussion included some problem areas that need to be resolved.  There was 

also discussion in regards to the DMV and Paul will set-up a time to visit the DMV to take a 

look at the set-up.   
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CORTLAND COUNTY ATTORNEY 
VICTORIA J. MONTY 

CORTLAND COUNTY OFFICE BUILDING 
60 CENTRAL AVENUE, SUITE 312 

CORTLAND, NY 13045 
PHONE: (607) 753-5095 

 
 

Jeri A. DuVall  
Chief Assistant County Attorney 

 
Nicole M. Compton 
Executive Assistant 

 

SEPTEMBER MONTHLY REPORT – Dated September 29, 2025 
 

DEBT COLLECTION & CLASS ACTION SETTLEMENTS: 
 

YTD 2025 2024 2023 2022 2021 
$0.00 $322.50 $25,775.94 $151,289.00 $0.00 

 
FINES COLLECTED: 
 

YTD 2025 2024 2023 2022 2021 
$0.00 $153,000 $400.00 $400.00 (data unknown) 

 
CONTRACTS & AGREEMENTS (YTD) to County Attorney’s Office for review: 
 

  2025 2024 2023 2022 2021 
JAN 52 42 24 29 19 
FEB 67 73 43 48 34 
MAR 120 87 82 80 81 
APR  146 121 108 112 102 
MAY 164 171 150 142 110 
JUN 196 189 177 172 141 
JUL 221 218 202 188 158 
AUG 244 244 229 236 172 
SEP 272 260 253 267 195 
OCT  295 283 286 215 
NOV  319 336 323 256 
DEC  364 391 371 307 

 

INCIDENT/ACCIDENT/THREAT REPORTS reviewed by County Attorney’s Office: 
 

NEW Since last report YTD 2025 2024 2023 2022 2021 
13 113 126 99 92 126 
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JD/PINS PETITIONS: Family Court matters referred for prosecution by the County Attorney’s 
Office in Juvenile Delinquency (JD), Persons in Need of Supervision (PINS) and Violation of 
Probation/Support matters: 
  

Type YTD 2025 2024 2023 2022 2021 
JD 16 21 17 12 17 
JD - RTA* 4 7 7 4 3 
PINS  5 7 12 9 4 
Probation Violations - Support 0 3 7 10 3 

* Respondent 16 years of age at date of offense(s), committed 10/01/2018-9/30/2019; 17 years of 
age at date of offense(s), committed after 10/01/2019 

 
JD (including RTA) referrals for petition by classification of offense: 

 YTD 2025 2024 2023 2022 2021 
Property Crimes 10 11 14 11 9 
Crimes Against Persons 4 11 7 2 7 
Sex Offenses 6 5 2 1 6 
Other (e.g., Violation of 
Probation, Criminal 
Possession of Controlled 
Substance) 

0 1 1 3 0 

 
COURT ORDERS: Orders prepared in Family Court matters referred for prosecution by the 
County Attorney’s Office in Juvenile Delinquency (JD), Persons in Need of Supervision (PINS) 
and Violation of Probation/Support matters: 
 

NEW Since last report YTD 2025 2024 2023 2022 2021 
5 56 71 64 49 21 
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CORTLAND COUNTY SAFETY DIRECTOR 
JASON E. DERAICHE 

CORTLAND COUNTY OFFICE BUILDING 
60 CENTRAL AVENUE, SUITE 312 

CORTLAND, NY 13045 
TEL:   607-753-5081 

 
 

 

 

Safety Director’s Monthly Update – September 29, 2025 
 
September Highlights: 

• First Aid/CPR/AED Training:  
o Training completed for Misc. County Employees September 5th  
o Additional training scheduled for October 17th 

• Dwyer Park Playground Inspection 9/2/2025 
• Clerk’s Chair Lift Inspection 9/2/2025 

o Follow up inspection 9/19/2025 
 Corrective actions in process  

• LEPC Meeting 9/5/2025 
• DSS Safety Meeting 9/12/2025 
• PERMA Inspection Report received 9/12/2025 

o Corrective actions in process  
• Mental Health Fire Drill 9/18/2025 
• 111 Port Watson St Planning Meeting 9/22/2025 
• Countywide Compliance Committee Meeting 9/23/2025 
• Meeting re: COB Gym 9/23/2025 
• Meeting w/ Public Works re: Follow up items 9/23/2025 
• Meeting  re: Issues at 60 Central Ave 9/25/2025 
• Meeting re: COB Gym 9/25/2025 
• COB Security Evaluation continues 
• ESSA Safety Briefs forwarded to Department Heads: 

o “Workplace Harassment, Bullying, and Violence Prevention” 9/10/2025 
o “Parking Lot Safety” 9/23/2025 
o “AED Overview” 9/29/2025 
o “What Not To Do” 9/29/2025 
o “Fire Extinguisher Usage” 9/29/2025 
 

Upcoming:  
 Monthly LEPC Meeting 10/3/2025, 11/7/2025, 12/5/2025 
 Safety & Security Meeting w/ DSS 10/10/2025 
 Countywide Compliance Committee Meeting 10/22/2025 
 PERMA Trailer during Employee Wellness Fair 10/23/2025 
 111 Port Watson St Planning Meeting 10/27/2025, 11/24/2025, 12/22/2025 
 RAVE Testing 11/5/2025 
 County Defensive Driving Course (in-person) 11/20/2025 
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CORTLAND COUNTY 
 
 

Savannah M. Hempstead, CLBC                       County Historian 
Clerk, Cortland County Legislature              Public Information Officer 
shempstead@cortlandcountyny.gov                     Records Access Officer                                                                                                            
(607) 753-5048              www.cortlandcountyny.gov 
 

 

Monthly Report Office of the Clerk of the Legislature 
 
Committee Meeting Date: October 7, 2025 
 
The following report highlights the activities conducted and meetings attended by the Clerk of the 
Legislature for the months of September 2025. As the liaison between the legislature and the public, 
it is our responsibility to ensure transparency, efficiency, and professionalism in all endeavors. 
 
Meetings/Trainings Attended: 
 

• All standing committees of the Cortland County Legislature and Legislative Session for 
the month of September 

• Attendance at Fall NYSAC Seminar 
• Brewster House Historical Marker Unveiling 
• NYSACCLB Executive Board Meetings 
• Special Finance & Administration Committee Meeting 
• Multiple meetings with Department Heads for various County matters 
• Cortland Regional Sports Council Meeting 
• Civic Plus Implementation Meetings 
• Meet Cortland County Interview - Pumpkinfest 
• Mobile Stage Meeting 
• WHCU Interview 

 
 
Activities Completed: 
 

1. Meeting Preparation & Follow Up:  Prepared all legislative meeting agendas, with the 
approval of the Committee Chairs and Chairman.  Preparation of all committee minutes for 
approval.   
 

2. Public Inquiries Handling: Addressing public inquiries promptly remained a priority. We 
responded to requests for information, clarified legislative processes, and provided assistance 
as required.  
  

3. Public Information Officer Duties:  
 

• As the designated Public Information Officer, responsibilities included disseminating 
public notices, press releases, and other official communications.  Scheduled many 
social media posts and sent out press releases.  The office is working on more 
modern approaches to reaching out to the public.  Social media engagement is 
continuing to increase, which was a goal of the office for 2024.  Pushing things out 
on both Facebook and Instagram.  We have seen a continued increase in activity on 
both sights.  
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CORTLAND COUNTY 
 
 

Savannah M. Hempstead, CLBC                       County Historian 
Clerk, Cortland County Legislature              Public Information Officer 
shempstead@cortlandcountyny.gov                     Records Access Officer                                                                                                            
(607) 753-5048              www.cortlandcountyny.gov 
 

 

• Working on updates to the communications policy. 
• Started new “Cortland County” Facebook and Instagram – please like, follow, 

and share. 
https://www.facebook.com/profile.php?id=61573732018903 
https://www.instagram.com/cortlandcounty/  

 
4. Legislative Research: Conducted and tracked various legislative matters, including 

proposed bills, amendments, and local policies.  Prepare local law for legislative approval.  
Preparing home rule requests needed this session.  Reviewing NYSAC adopted resolutions 
for adoption by Cortland County Legislature.  Tracking the bills that are going through State 
Legislative Session. 
 

5. Data Transfer:  Deputy Clerk, Ashley Millard, is working diligently to backup all 
legislative files from the MinuteTraq program into LaserFiche prior to the switch to 
CivicPlus.  This includes over 13,000 legislative files, over the course of 12 years, with 
attachments and many references that need to be included.  This data backup is tying up the 
majority of the Deputy’s time, but it is a necessary task that is saving the County tens of 
thousands of dollars. 

 
6. Freedom of Information Law (FOIL) Activities: The office processed FOIL requests in 

accordance with legal requirements, ensuring timely responses and compliance with 
applicable regulations. Requests were reviewed, redacted where necessary, and fulfilled 
within the designated timeframe.  

 
7. Historian Duties: Attendance at the Historical Marker celebration for John J. McGraw in 

Truxton, NY. 
 

8. Grants: Continued work on grants for the Cortland County Courthouse and CDBG 
Microenterprise Assistance Program.  Research and tracking of grant cycles for historical 
grants.  Putting together information for possible grant submissions for historical sites, MAP, 
and others.   
 

• Microenterprise Grant: 
1. Awarded the renewal for an additional $200,000 for CDBG Microenterprise 

Assistance Program. 
 One recipient is moving out of County and will need to rescind the 

resolution awarding them $35,000.  We have two potential businesses 
with applications forthcoming – COMPLETED IN AUGUST. 

 Finalized first round of drawdowns for the renewal MAP recipients.  
2. Working with Morgan Spaulding on next year’s CDBG MAP round funding. 

• I would like to submit for CDBG HUD funding for the County as well. 
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CORTLAND COUNTY 
 
 

Savannah M. Hempstead, CLBC                       County Historian 
Clerk, Cortland County Legislature              Public Information Officer 
shempstead@cortlandcountyny.gov                     Records Access Officer                                                                                                            
(607) 753-5048              www.cortlandcountyny.gov 
 

 

9. Misc.: Sales Tax Home Rule Request approved – the Governor signed on 8/7/2025.  A 
resolution will be on the Finance and Administration agenda for approval – COMPLETED 
IN AUGUST AND SENT TO DEPARTMENT OF TAXATION & FINANCE. 
 
NYSAC preparation for all legislative attendance – successful conference. 

 
Is there anything that you would like included on my report that you are not seeing, or 
anything that you would like the office to work on that is not being done? 
 
Respectfully submitted, 
 
Savannah Hempstead, CLBC  
Clerk of the Legislature 
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