60 Central Ave.
Cortland, NY 13045
http://www.cortland-co.org

Government Operations Committee

Committee Meeting

~ Minutes ~
Tuesday, March 14, 2023 9:00 AM Room 302
CALL TO ORDER
The meeting was called to order at 9:00 AM by Committee Chair Richard Stock

Attendee Name Organization Title Status = Arrived

Sandra Price Cortland County, Committee Member Late 9:06
NY AM

George Wagner Cortland County, Committee Member Present
NY

Kelly L. Fairchild- Cortland County, Committee Vice Chair Present

Preston NY

Paul Heider Cortland County, Committee Member Present
NY

Richard Stock Cortland County, Committee Chair Present
NY

Susan Wilson Cortland County, Committee Member Excused
NY

Mitchel Eccleston Cortland County, Committee Member Present
NY

Kevin Fitch Cortland County, Chair of the Legislature Present
NY

Rob Corpora Cortland County, County Administrator Present
NY

Savannah Hempstead | Cortland County, Clerk of the Legislature Present
NY

Victoria J. Monty Cortland County, County Attorney Present
NY

Elizabeth Larkin Cortland County, County Clerk Present
NY

Andrea Herzog Cortland County, Director of Finance Present
NY

Wesley Foley Cortland County, Director, Weights & Measures = Present
NY

Melanie Vilardi Cortland County, Deputy County Administrator = Present
NY

Beau Harbin Cortland County, Board Member Present
NY

Michelle Brown Cortland County, Board of Elections Present
NY

Tom Brown Cortland County, Democratic Election Present
NY Commissioner

Laurie Leonard Cortland County, Personnel Officer Present
NY

Cathy Bischoff Cortland County, Board Member Remote
NY

Nicole Anjeski Cortland County, Public Health Remote




NY
C. Withers Remote
Kellie ? Remote
Eddie Velazquez Cortland Voice Reporter Remote
Patricia Dawson Cortland County, Deputy Clerk of the Remote
NY Legislature
MINUTES

1. Government Operations Committee - Committee Meeting - Feb 9, 2023 9:00 AM

RESULT: APPROVED [5 TO 0]

MOVER: George Wagner, Committee Member

SECONDER: Kelly L. Fairchild-Preston, Committee Vice Chair
AYES: Wagner, Fairchild-Preston, Heider, Stock, Eccleston
EXCUSED: Susan Wilson

AWAY: Sandra Price

ACTION ITEMS

1. Updates to Authorization to Travel Policy

RESULT: PULLED

Next: 4/18/2023 9:00 AM

RESOLUTIONS
AGENDA ITEM NO. 1 — Rescind Resolution No. 14-23 - Legislative Mileage Policy - Legislature

Ms. Preston MADE A MOTION TO AMEND the resolution to remove the final RESOLVED
clause and to change the last WHEREAS clause and first RESOLVED clause to:

"WHEREAS, the Government Operations Committee recommends rescinding Resolution
No. 14-23, NOW THEREFORE BE IT

RESOLVED, that Resolution No. 14-23 be and hereby is rescinded."

Ms. Price SECONDED THE MOTION, and upon unanimous voice vote of members present,
MOTION CARRIED.

RESULT: APPROVED [UNANIMOUS]
Next: 3/23/2023 6:00 PM
MOVER: Kelly L. Fairchild-Preston, Committee Vice Chair
SECONDER: Paul Heider, Committee Member
AYES: Price, Wagner, Fairchild-Preston, Heider, Stock, Eccleston

EXCUSED: Susan Wilson

ON MOTION OF STOCK RESOLUTION NO.
Rescind Resolution No. 14-23 - Legislative Mileage Policy - Legislature

WHEREAS, Resolution No. 258-15 adopted a Legislative Mileage Reimbursement Policy,



AND

WHEREAS, Resolution No. 14-23 amended the policy to fairly enable reimbursement without
restricting the ability of Legislators who must drive further due to their residence location, AND

WHEREAS, the Cortland County Government Operations Committee recommends rescinding
Resolution No. 14-23, NOW THEREFORE BE IT

RESOLVED, that Resolution No. 14-23 be and hereby is rescinded.

AGENDA ITEM NO. 2 — Adopt Local Law "B" for the Year 2023 a Local Law Setting the Salary of
Cortland County Election Commissioners

RESULT: APPROVED [5 TO 1]

Next: 3/23/2023 6:00 PM
MOVER: Kelly L. Fairchild-Preston, Committee Vice Chair
SECONDER: Paul Heider, Committee Member
AYES: Price, Fairchild-Preston, Heider, Stock, Eccleston
NAYS: George Wagner

EXCUSED: Susan Wilson

ON MOTION OF STOCK RESOLUTION NO.

Adopt Local Law ""B" for the Year 2023 a Local Law Setting the Salary of Cortland County
Election Commissioners

WHEREAS, said Local Law has been in its final form upon the desks of the members of the
Legislature at least seven (7) calendar days, exclusive of Sunday, prior to this date, AND

WHEREAS, a public hearing thereon has been held before this Legislature after publication of
notice thereof as legally required, NOW THEREFORE BE IT

RESOLVED, that Local Law “B” for the year 2023 is hereby adopted and shall take effect upon
the filing thereof in the Office of the Secretary of State as provided by Municipal Home Rule Law, and be
it further

RESOLVED, that, as this local law is subject to permissive referendum, the Clerk of the
Legislature shall cause an abstract of this local law to be published in the County’s official newspaper at
least once a week for two successive weeks, the first publication of which shall be had within ten days
after the local law is adopted:;

NOW, THEREFORE
BE IT ENACTED by the County Legislature of the County of Cortland as follows:

Section I:

Pursuant to Election Law §3-208, each Cortland County Election Commissioner shall receive an equal
annual salary, to be fixed by the County Legislature.

Section I1:

The annual salary for each Cortland County Election Commissioner shall be increased from $34,552.37
to $55,315 for fiscal year 2023 and paid over the balance of 2023 calendar year, upon the effective date of



this local law.
Section Il1:

This local law is subject to permissive referendum and shall not take effect until at least forty-five (45)
days after its adoption as provided for by Municipal Home Rule Law §24.

AGENDA ITEM NO. 3 — Amend 2023 Budget/Abolish Two Positions of Election Commissioner (Part-
Time)/Create Two Positions of Election Commissioner (Full Time) - Board of Elections

RESULT: APPROVED [UNANIMOUS]
Next: 3/23/2023 6:00 PM
MOVER: Kelly L. Fairchild-Preston, Committee Vice Chair
SECONDER: Sandra Price, Committee Member
AYES: Price, Wagner, Fairchild-Preston, Heider, Stock, Eccleston

EXCUSED: Susan Wilson

ON MOTION OF STOCK RESOLUTION NO.

Amend 2023 Budget/Abolish Two Positions of Election Commissioner (Part-Time)/Create Two
Positions of Election Commissioner (Full Time) - Board of Elections

WHEREAS, the needs of the agency will be better served by abolishing two (2) Election
Commissioner positions (part-time) and creating two (2) full time Election Commissioner positions, AND

WHEREAS, the Government Operations Committee recommends the abolition and creation of
these positions, NOW THEREFORE BE IT

RESOLVED, that two (2) positions of Election Commissioner ($34,552.37/YR, unclassified,
part-time, 30 hrs/week with benefits) be and hereby are abolished effective March 23, 2023 at midnight,
AND BE IT FURTHER

RESOLVED, that two (2) positions of Election Commissioner off scale equivalent to Grade 10
Step 1, Management Compensation Plan, ($55,315, unclassified, full time with benefits) be created with
permission to fill effective May 25, 2023 at 12:01 am, AND BE IT FURTHER

RESOLVED, that, pursuant to Election Law Section 3-208, each Cortland County Election
Commissioner shall receive an equal salary, to be fixed by the County Legislature annually, and will not
receive salary increases based upon the salary step plan, AND BE IT FURTHER

RESOLVED, that the 2023 budget be and hereby is amended as follows:

Increase:
A359900 Appropriated Fund Balance $42,000
A14505.51005 Personal Services $42,000

AGENDA ITEM NO. 4 — Appoint Republican Election Commissioner



RESULT: APPROVED [UNANIMOUS]

Next: 3/23/2023 6:00 PM

MOVER: Kelly L. Fairchild-Preston, Committee Vice Chair
SECONDER: Paul Heider, Committee Member
AYES: Price, Wagner, Fairchild-Preston, Heider, Stock, Eccleston

EXCUSED: Susan Wilson

ON MOTION OF STOCK RESOLUTION NO.
Appoint Republican Election Commissioner

WHEREAS, due to the untimely passing of Robert C. Howe, duly appointed Cortland County
Republican Election Commissioner, there is a vacancy for a term expiring December 31, 2023, AND

WHEREAS, the Cortland County Republican Committee has submitted a certification endorsing
the appointment of Michelle S. Brown as the Cortland County Republican Election Commissioner, NOW
THEREFORE BE IT

RESOLVED, that Michelle S. Brown, 16 Frank Street, Cortland, New York 13045, is hereby
appointed as the Cortland County Republican Election Commissioner for a term beginning May 25, 2023
through December 31, 2023.

AGENDA ITEM NO. 5 — Adopt Local Law "C" for the Year 2023 a Local Law Creating an Exception to
the Residency Requirement for Assistant County Attorneys for Cortland County

RESULT: APPROVED [UNANIMOUS]
Next: 3/23/2023 6:00 PM
MOVER: Mitchel Eccleston, Committee Member
SECONDER: Kelly L. Fairchild-Preston, Committee Vice Chair
AYES: Price, Wagner, Fairchild-Preston, Heider, Stock, Eccleston

EXCUSED: Susan Wilson

ON MOTION OF STOCK RESOLUTION NO.

Adopt Local Law ""C" for the Year 2023 a Local Law Creating an Exception to the Residency
Requirement for Assistant County Attorneys for Cortland County

WHEREAS, said Local Law has been in its final form upon the desks of the members of the
Legislature at least seven (7) calendar days, exclusive of Sunday, prior to this date, AND

WHEREAS, a public hearing thereon has been held before this Legislature after publication of
notice thereof as legally required, NOW THEREFORE BE IT

RESOLVED, that Local Law “C” for the year 2023 is hereby adopted and shall take effect upon
the filing thereof in the Office of the Secretary of State as provided by Municipal Home Rule Law, NOW,
THEREFORE
BE IT ENACTED by the County Legislature of the County of Cortland as follows:

SECTION 1.

Preface: It is a strong desire of the Cortland County community to install Cortland County
residents in the position of Assistant County Attorney in Cortland County. It is a strong belief of



Cortland County that Cortland County residents are knowledgeable about and concerned with the affairs
of Cortland County. As has been recognized by the Courts, we believe that a resident of our County has a
stake in the life of this community that is not necessarily shared by a non-resident. A resident is more
likely to be familiar with local problems, conditions and needs, and is better qualified to perform the
duties of the relevant office in question._DeHondv. Nyquest; (65 Misc. 2d 526, 529-530, 318 NYS2d
(1971). At the same time, however, the complexity and breadth of Cortland County Government present a
challenge with respect to staffing and recruitment. We recognize that the pool of candidates from which
we draw in our County is responsible and caring; however, it is sometimes difficult to staff an office from
the pool in Cortland County. This law is being passed based upon the existence of the residency
requirement in Public Officer's Law §3.

SECTION 2.

Definitions:
County Attorney - The person holding such office as appointed under Section 500 of the County Law.

Assistant County Attorney - The person or persons appointed by the County Attorney under Section 502
of the County Law, including the title of Chief Assistant County Attorney.

SECTION 3.

Purpose: It is the purpose of this Local Law to confirm the commitment of Cortland County to hire
residents who have the necessary qualifications and skills to meet the requirements of the position for
Assistant County Attorney of Cortland County. This Law will permit Cortland County to alleviate the
problem of staffing and recruitment by permitting Cortland County to solicit candidates for the office of
Assistant County Attorney from the Counties contiguous to Cortland County in the event of an inability
to recruit a sufficient number of qualified candidates from within Cortland County for the position.

SECTION 4.

Authority: Under the Municipal Home Rule Law, Section 10, the County of Cortland has the
authority to authorize a non-resident to hold the position of Assistant County Attorney. Section 500 of
the County Law provides that any county having no resident attorney-at-law available may employ an
attorney-at-law residing in another county.

SECTION 5.

Authority of Cortland County to Hire Applicants for the Position of Assistant County Attorney for
Cortland County from Contiguous Counties to Cortland County: Upon written request from the County
Attorney to consider non-Cortland County residents for the position of Assistant County Attorney, the
Personnel Officer shall determine if all recruitment efforts have been adequately pursued, including
soliciting applicants from the Cortland County Bar Association, and provide the County Attorney with an
approval/denial to hire a non-Cortland County resident. Upon receiving the Personnel Officer’s approval,
the County Attorney shall be authorized to consider and hire applicants who are residents from any
contiguous Counties to Cortland County to the position of Assistant County Attorney or Chief Assistant
County Attorney.



SECTION 6.

Severability:  If any section of this Local Law shall be adjudged by any court of competent jurisdiction
to be invalid, such judgment shall not affect, impair or invalidate the remainder thereof that can be given
effect without the invalid provision, but shall be confined in its operation to the section thereof directly
involved in the controversy in which such judgment shall have been rendered.

SECTION 7.

Effect: This Local Law shall take effect upon filing pursuant to the provisions of Article 3,
Section 27 of the Municipal Home Rule Law.

Referred from Agriculture, Planning & Environment Committee

AGENDA ITEM NO. 6 — Amend 2023 Budget/Authorize Agreement for Outside Counsel

RESULT: APPROVED [UNANIMOUS]
Next: 3/23/2023 6:00 PM
MOVER: Paul Heider, Committee Member
SECONDER: Kelly L. Fairchild-Preston, Committee Vice Chair
AYES: Price, Wagner, Fairchild-Preston, Heider, Stock, Eccleston

EXCUSED: Susan Wilson

ON MOTION OF HARBIN RESOLUTION NO.
Amend 2023 Budget/Authorize Agreement for Outside Counsel

WHEREAS, the Cortland County Legislature adopted Local Law No. 1 of 2018 which
established a PILOT Agreement for Commercial Solar Energy Systems in Cortland County and thereafter
amended that local law with the enactment of Local Law No. 5 of 2020, entitled, “Solar Energy System
PILOT Law of the County of Cortland, New York”, AND

WHEREAS, since that time, there have been changes to New York State Real Property Tax Law
Section 487 and both State and Federal Legislation has focused on encouraging renewable energy, AND

WHEREAS, the Cortland County Legislature feels that it is in the best interest of the County to
achieve energy efficiency and renewable energy goals and at the same time be fiscally responsible to all
taxpayers of the County, AND

WHEREAS, the County Attorney recommends that the County Legislature engage the services of
outside counsel specializing in Real Property Tax Law, Payment in Lieu of Tax (PILOT) Agreement
negotiations, with knowledge and experience concerning the advisability of entering into the same, and
knowledge of current and pending legislation concerning renewable energy, AND

WHEREAS, the County Attorney recommends engaging the services of Hodgson Russ LLP,
NOW THEREFORE BE IT

RESOLVED, that the Cortland County Legislature authorizes the Chair of the Cortland County
Legislature, upon review of County Attorney or designee, to execute and accept the terms outlined in the
January 27, 2023 correspondence from Hodgson Russ LLP, AND BE IT FURTHER

RESOLVED, that the 2023 Cortland County Budget be amended as follows:

Increase:



A359900 Appropriated Fund Balance $10,000
A10105.54055 Professional Services $10,000
,AND BE IT FURTHER

RESOLVED, the Cortland County Legislature be and hereby authorizes payment of said legal
services up to the amount of $10,000; with said services charged against account A10105.54055.

MONTHLY REPORTS

1. County Clerk Monthly Report for February

| RESULT: COMPLETED |
2. Weights and Measures Monthly Report

| RESULT: COMPLETED |
3. February FOIL Report - Clerk of the Legislature

| RESULT: COMPLETED |
4. County Attorney Monthly Report

| RESULT: COMPLETED |
5. March 2023 Vacancy Reporting

| RESULT: COMPLETED |

DISCUSSION ITEMS

1. Form for Personnel Changes

‘ RESULT: COMPLETED

2. Recommendation of Rules of Order Changes from Agriculture, Planning & Environment
Committee

Legislator Stock appointed Legislators Price, Preston and Wagner as a Rules of Order
Subcommittee of the Government Operations Committee. Legislator Price is the Chair
of the Subcommittee.

The consideration of the recommendation from the Agriculture, Planning and
Environment Committee will be considered by the Subcommittee.

| RESULT: COMPLETED |

ADJOURNMENT

The meeting was closed at 10:21 AM



Government Operations Committee

Committee Meeting

60 Central Ave.
Cortland, NY 13045

http://www.cortland-co.org

~ Minutes ~
Thursday, February 9, 2023 9:00 AM Room 302
CALL TO ORDER
The meeting was called to order at 9:00 AM by Committee Chair Richard Stock

Attendee Name Organization Title Status = Arrived

Sandra Price Cortland County, | Committee Member Present
NY

George Wagner Cortland County, | Committee Member Present
NY

Kelly L. Fairchild- | Cortland County, | Committee Vice Chair Present

Preston NY

Paul Heider Cortland County, | Committee Member Present
NY

Richard Stock Cortland County, = Committee Chair Present
NY

Susan Wilson Cortland County, | Committee Member Present
NY

Mitchel Eccleston Cortland County, | Committee Member Present
NY

Kevin Fitch Cortland County, | Chair of the Legislature Present
NY

Rob Corpora Cortland County, | County Administrator Present
NY

Savannah Cortland County, | Clerk of the Legislature Present

Hempstead NY

Victoria J. Monty Cortland County, | County Attorney Present
NY

Elizabeth Larkin Cortland County, @ County Clerk Present
NY

Melanie Vilardi Cortland County, | Deputy County Adminsitrator Present
NY

Victoria Staves Cortland County, = Benefits Manager Present
NY

Andrea Herzog Cortland County, | Director of Finance Present
NY

Laurie Leonard Cortland County, | Personnel Officer Present
NY

Wesley Foley Cortland County, | Director, Weights & Measures Present
NY

Beau Harbin Cortland County, | Board Member Present
NY

Tom Brown Cortland County, | Democratic Election Present
NY Commissioner

Cathy Bischoff Cortland County, | Board Member Remote
NY

Anthony Brothers Assured Partners  Senior Vice President Remote

Minutes Acceptance: Minutes of Feb 9, 2023 9:00 AM (MINUTES)
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Eddie Velazquez
Wendy Canfield

Cortland Voice

Cortland County,
NY

Reporter
Executive Assistant to the County
Adminsitrator

Remote
Remote

Minutes Acceptance: Minutes of Feb 9, 2023 9:00 AM (MINUTES)
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MINUTES

1. Government Operations Committee - Committee Meeting - Jan 12, 2023 9:00 AM

RESULT:
MOVER:
SECONDER:
AYES:

APPROVED [UNANIMOUS]
Kelly L. Fairchild-Preston, Committee Vice Chair
Sandra Price, Committee Member

Price, Wagner, Fairchild-Preston, Heider, Stock, Wilson, Eccleston

PRESENTATIONS

1. Assured Partners - Presentation from Anthony Brothers on Medicare Advantage

| RESULT:

COMPLETED

RESOLUTIONS

MONTHLY REPORTS

1. Vacancy Report January 2023

| RESULT:

COMPLETED

2. County Attorney Office Monthly Report

| RESULT:

COMPLETED

3. County Clerk Monthly Report

| RESULT:

COMPLETED

4. Weights and Measures Monthly Report

| RESULT:

COMPLETED

5. January FOIL Report - Clerk of the Legislature

| RESULT:

COMPLETED

DISCUSSION ITEMS

1. Walmart Mail Order Prescriptions

| RESULT:

COMPLETED

2. Weights and Measures Annual Report 2022

| RESULT:

COMPLETED

3. Form for Personnel Changes

| RESULT:

COMPLETED

4. Committee Procedures

| RESULT:

COMPLETED

5. Director of Planning Reallocation Discussion

| RESULT:

COMPLETED

ADJOURNMENT

The meeting was closed at 10:25 AM

Minutes Acceptance: Minutes of Feb 9, 2023 9:00 AM (MINUTES)
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Cortland County
Administrative Policy Manual

Authorization to Travel Policy

Policy/Procedure Number: 01.005 Modified Date (s): 5/20/2004, 6/25/2015
8/16/2016, 3/28/2019,
3/9/2023

Resolution No.: 124-19 Effective Date: 5/20/2004

Next Scheduled Review: 4/1/2023

Objective: To establishes policies and procedures for County employees regarding attendance at
conferences, conventions, trainings, seminars and meetings held outside the County,
travel on county business including related expenses such as meals, tolls, and use of
County vehicles.

Reference (All applicable federal, state, and local laws):

Legislative Policy Statement: This policy applies to non-elected and elected County employees,
except where guidelines have otherwise been established through a collective bargaining
agreement. In those instances, the collective bargaining agreement language shall prevail.

Responsible Department: Personnel/Civil Service Department
General Information:
I. Definitions:

Employee: Elected and non-elected persons paid through the County of Cortland payroll

system.

11. Policy:

This policy applies to non-elected and elected County employees, except where
guidelines have otherwise been established through a collective bargaining agreement. In those
instances, the collective bargaining agreement language shall prevail.

A. Authorization to attend an in-state conference, convention, meeting -or training,
regardless of cost, and/or authorization to incur travel expenses shall be granted by the
respective Department Head in the form of a travel authorization request form signed by
the Department Head. No claims for expenses shall be audited, allowed, or paid unless
such form shall be attached thereto. Travel or conference taken prior to receiving proper
authorization as described herein may be deemed an unauthorized leave and any claims
for expense reimbursement will be denied.

Attachment: travel _policy_new_template 2023 redline v2 (11356 : Updates to Authorization to Travel Policy)

Authorization to Travel Policy .I
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Cortland County
Administrative Policy Manual

B. Authorization to attend an out-of-state conference, convention, meeting or training
regardless of costs and/or authorization to incur travel expenses shall have two part
approval. First, the department head shall approve the travel request and second, the
department head shall present the request to: the County Administrator and/or his/her
designee.

C. Determination that requests for reimbursement of travel expenses are in compliance with
established County policy and procedure is the responsibility of each department. All
travel expense reimbursements are subject to audit.

D. Under no circumstances shall reimbursement be made for travel expenses related this
apply-to transportation frembetween an employee’s home teand their main job

site.

E. Travel inside the county with county vehicle shall be as approved by the department head
subject to compliance with the terms and conditions of this policy.

F. Must have budgeted funds available in the proper accounts.
I11. Procedure:

The following procedures must be followed when an employee of the County attends a
conference, convention, training, seminar or meeting held outside the County and concerning
County goals and objectives.

A. A travel authorization request must be prepared and forwarded to the department head for
approval/disapproval.
B. If the travel:
1. is for a Department Head
2. is out of state;
3. has atotal cost estimate (including registration, meals, tolls, parking, etc.)
exceeding $1,000 per person; or
4. includes three or more staff members from the same department,
unless the travel falls under an exception set forth in section V11 of this policy and
procedure, the Department Heads must forward the travel authorization request to the

County Administrator for approval. The County Administrator will send a copy to the
statutory committee chair for information.

Attachment: travel _policy_new_template 2023 redline v2 (11356 : Updates to Authorization to Travel Policy)

C. The County Administrator and Legislators must submit the travel authorization request
for his/her travel to the Legislative ChatrmanChair for approval.

Authorization to Travel Policy n
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Cortland County
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1. Conditions of Reimbursement

A. Travel arising out of the performance of an employee’s job duties, including all incidental
expenditures of funds, shall be reimbursed by the County, providing such expenditures
meet all conditions of this policy.

B. Documentation of expenses incurred during travel must be submitted on the County
Travel Expense Record Form and attached to the reimbursement request along with a
copy of the approved Travel Authorization Request.

V. Transportation Allowance

A. Travel shall be conducted in the most economical mode of transportation. When public
transportation, including air, train, or bus will be used, it should be demonstrated that this
form of transportation would be more economical in terms of money and/or time than
travel by automobile. Employees will be reimbursed the cost of public transportation
incurred when supported by the proper receipt. The County will not reimburse any excess
baggage fees for air travel unless it is for equipment/baggage necessary to conduct the
county business which is necessitating the travel.

B. Reimbursement for use of personal automobiles to travel on County business will be
based solely on the most recent IRS allowable reimbursement rate, and shall be provided
contingent upon submission of mileage verification through MapQuest or a similar
mapping program. Mileage reimbursement will be allowed for the driver of the vehicle
only regardless of the number of employees traveling in the same vehicle on the same
trip. To maximize savings to the County, employees traveling to the same destination
shall car pool whenever possible. Reimbursement will only be allowable if it can be
demonstrated that a county-provided vehicle was not available for the period required,
and that it would have been more costly to utilize the vehicle leasing contract, should one
exist unless approval is granted in advance by the ChairmanChair of the Legislature or
the County Administrator.

C. Travel will be reimbursed from the employeesemployee’s place of work or the
empleyeesemployee’s home, if leaving from home and not coming into the office,
whichever is more economical.

D. Automobile repair or towing expenses for personal automobiles when used for travel on
County business are not reimbursable.

E. Tolls and parking expenses will be reimbursed at actual cost incurred by the employee
when supported by proper receipt. Traffic or parking violation tickets are the
responsibility of the individual charged with the violation(s), with the exception of
violation(s) arising out of deficiency in automobiles owned by the County._County EZ-
Pass must be used when traveling toll roads.

Attachment: travel _policy_new_template 2023 redline v2 (11356 : Updates to Authorization to Travel Policy)

F. Anemployee’s travel time (work hours) will be compensated in accordance with the Fair
Labor Standards Act, and shall be provided contingent upon submission of mileage
verification through MapQuest or a similar mapping program.

Authorization to Travel Policy H
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G. Travel time and/or related expenses that exceed the basic, minimum requirements of the

travel will be at the employee’s own expense (i.e. adding an additional overnight stay for
convenience or desire, unnecessary early pick-up or late drop off of rental car, etc.)

All travel reimbursement shall comply with Federal Income Tax Regulations 81.162-2,
its amendments or any predecessors of this regulation.
H._

Attachment: travel _policy_new_template 2023 redline v2 (11356 : Updates to Authorization to Travel Policy)

Authorization to Travel Policy .I
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V1. Meal Allowance

A. The County will pay up to a total of $37.00 per day for meals during travel outside of
Cortland County. To be eligible for full meal reimbursement, travel must have
commenced prior to 7:00 a.m. and must have extended past 7:00 p.m. If the duration of
the travel is less than a full day, the reimbursement maximum will be on a per-meal basis
as follows:

Breakfast $7
Lunch $10
Dinner $20

To be eligible for breakfast, travel must have commenced prior to 7:00 a.m.; to be
eligible for dinner, travel must have extended beyond 7:00 p.m. Lunch will be reimbursed
when employer imposed restrictions inhibit an employee’s regular routine.

B. Meal expenses will be reimbursed at the actual cost incurred by the employee when
supported by the proper receipt. When approved, the County will pay the lessor of the
actual expenses incurred to the established maximum allowance. No charges for alcoholic
beverages will be reimbursed.

C. Gratuity, not to exceed 15%, will be allowed in addition to the meal, when supported by
the proper receipt.

D. Costs for meals held in conjunction with conferences, that are not covered by conference
fees, that exceed the guidelines set forth above, will be reimbursed at the actual cost
when supported by the proper receipt.

E. Employees traveling to major metropolitan areas (cities of over 200,000 as defined by the
New York State Economic Development web site) shall be reimbursed up to 1.5 times
the meal allowance when supported by the proper receipt.

F. Per diem meal payments are allowable in lieu of receipts under the following conditions:
1. The decision is made at the Department Head level;

2. Whatever the Department Head decides to do must be consistent throughout the
department (either all per diem, or all receipts),

3. The policy must remain consistent for the department once it is put in place by
the incumbent Department Head.

Attachment: travel _policy_new_template 2023 redline v2 (11356 : Updates to Authorization to Travel Policy)

4. Per Diems will be paid out at the designated amount per respective meal but
only with the travel request signed by the authorizing Department Head (or their
assigned signatory).

Authorization to Travel Policy H
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5. Per Diems cannot revert back to receipts nor can receipts revert to per diems
once the format has been determined and/or utilized.

6. Under the per diem format, tips/gratuities are not allowable and are made solely
at Employee discretion.

G. All meal reimbursements shall comply with Federal Income Tax Regulations § 1.162-
2(e), its amendments or predecessor.

VII.  Lodging Allowance

A. Lodging accommodations shall be arranged in the most reasonable and economical
manner. An itemized bill must accompany request for reimbursement. When two
employees are staying at the same hotel, motel, etc. at the same time, sharing
accommodations is encouraged when appropriate.

B. In situations where an individual who is not a County employee accompanies a County
employee traveling on County business, no expenses related to the non-County employee
are reimbursable. Reimbursable expenses for the employee cannot be more than if the
County employee traveled alone.

C. New York State taxes, local taxes, etc. on lodging are reimbursable if not exempt by the
taxing agency. Employees shall obtain and present the tax exemption letter.

VIIl. Miscellaneous

A. Travel authorization request forms are not required for travel for the normal conduct of
business including but not limited to, transportation of clients, pick up of County
materials, and/or routine meetings if it is within Cortland County or the contiguous
counties (e.g. Broome, Cayuga, Chenango, Madison, Onondaga, Tioga and Tompkins).

1. Department employees shall have approval of their Department Head

2. Department Heads must send an informational email to the County Administrator or
his/her designee when traveling to a contiguous county.

3. County Administrator, and Legislators must send an informational email to the
ChatrmanChair of the Legislature or his/her designee when traveling to a contiguous
county.

B. When emergency travel is required, the County Administrator and/or his/her designee or
the ChatrmanChair of the Legislature and/or his/her designee may approve the travel.

C. Travel shall be authorized by use of the approved route and mode. Deviations for
personal reasons will not be covered as business travel.

D. Due to the nature of Law Enforcement, Coroner, and Social Service business, a travel
request form shall not be required for actual investigations, extraditions, and the
movement of inmates, informants or witnesses or court ordered transportation or in the
case of Social Services client movement or contacts. Law Enforcement, for the purpose
of this policy, shall be defined as Sheriff’s Office, District Attorney’s Office and
Probation Office. In the event that this travel will cause the department to exceed

Authorization to Travel Policy .’

Packet Pg. 17
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Cortland County
Administrative Policy Manual

available appropriated funds, the department head is responsible for making
arrangements to cover the expenses prior to travel unless time constraints prevent this.
Conferences and training for law enforcement, coroner and social service personnel shall
be subject to the county travel policy requirements from the effective date of this policy
amendment.

E. Upon a request to utilize the Department of Emergency Response and Communications
staff as a result of an emergency situation outside of the county a pre-approved travel
request shall not be required.

IX. Use of County Vehicles for Travel
A. Refer to the County’s Driver and Vehicle Use Policy (Policy #01.003).

B. Mileage Logs should be maintained for each county-owned/leased vehicle. Log should
include: date, beginning odometer reading, destination/purpose, ending odometer reading
and total miles.

X. Responsibilities

The Personnel Officer will make changes to this Policy as appropriate.

Attachment: travel _policy_new_template 2023 redline v2 (11356 : Updates to Authorization to Travel Policy)
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Personnel Change Justification Form

RequeSted Change: M‘Abﬁoli’sh/Crea’te D 'Re,a'llocatiori L_.] AbOli_Sh‘ ‘EX,C’reate ‘

Purp e and Backgrou

CSITION 02 Fleit- ’77M5- é:‘Lé:(,"?é'/\[ cwmrész on ER
 Jukwse - A5 Prodpsep i LebisthTIiN CUSEENTLY BEFIRE
NYs ASSEM ALY AND His Biei APRED By NYS SEAATE.

Flscal lmpact l]ECounty Funded /OO 100 % - D Gra‘nt Funded - % GrantExp.Date
Current Grade/Sa!ary of Posmon ~ Grade Salary Range $ 5 Ll 552, 5_1
Requested Grade/Salary of Posrtlon : 2 Gra Salary Range S 55 é | 6

U 0K } .
An_nual Increase:S County Share S # of Positions Affe\cted:k : Z_..
“'Goals: ’ :

Th OEPTR 7’0 Cé/MﬂL\/ WiiH THE EVvek //\{C/”rf/(f//\{é' LAWs z‘(’H?WéCS ;
FUACTED T7 CoeNTWhE 10 ENSURE FREC , TR AnD  ACHBATE 5;557%5
HELD 7!@ gg#am THE. amm/[ /50 C/’L/‘Mfﬁbs . z;’ZZt‘mmfs 70 bﬂaro—)

Operatlonal lmpact

MpRe  Abcur ATELY  REFIECT THE INCREAS (N6~ DEMHNDS & F

DALY DECS N MALINE-. Full TIME _Posimpnl  pill #4150 Herl
TO  ANRACT 7tz BEST CANDIDATES  Foc. ﬂf ﬂ&gﬁ’?o&f»

Requested By: %/%;W ﬂ /b‘lj“iﬂz\ﬂx/ 5’/ ZZ&?&

Sighature of Requesting Department Head Date
Personnel Officer Approval 2 (MMW XM , Al /a0
Signature of Persorinel Officer Date

County Administrator Budget Impact Statement:

Tcriais i~ H,,grf/ BE GbeaF 5K

County Administrator Approval W Y / L / Zé 23

5|gp(ature of County; Admlmstrator Date

Statutory Committee Approval

Attachment: Elections justification (11352 : Abolish Two Positions of Election Commissioner (Part-Time)/Create Two Positions Full-Time

Sighature of Committee Chair after Cammittee Vote Date
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CORTLAND COUNTY REPUBLICAN COMMITTEE
P.O. Box 5522 -« Cortland, NY 13045

7 e
", Headquarters:

607 753-6381

Connie M. White, Chairman Karen Q. Snyder, Secretary Andrea Niggli, Treasurer
PO Box 291 799 Pheasant Run 1841 E. River Rd.
Marathon, NY 13803 Cortland, NY 13045 Cortland, NY 13045

607 849-3960 (home) 607 753-9121 (home) 607 591-3691 (cell)
adamswhitehouse@aol.com ksnyder10@tweny.rr.com amniggli@gmail.com

March 1, 2023

Savannah Hempsted
Clerk of the Legislature
60 Central Ave.
Cortland, NY 13045

Dear Savannah,

At our scheduled Cortland County Republican Full Committee Meeting on March 1, 2023
the following motion was put forth for adoption.

A motion was made by Committee Member /\ GfK'cﬂv , seconded by
Committee Member /30‘/<:1en__. , all'in favor were in favor. The motion carried.

Whereas, due to the passing of our Republican Commissioner Robert C. Howe a vacancy
has occurred in the office of the Cortland County Republican Commissioner; and

Whereas, the Republican Deputy Commissioner Michelle S. Brown is qualified to fulfill
the unexpired term (December 31, 2023) of Commissioner Howe as the Cortland County
Republican Commissioner; now therefore

Be it resolved, the Cortland County Republican Full Committee hereby endorses
Republican Deputy Commissioner Michelle S. Brown as the next Cortland County
Republican Commissioner; and it is

Further resolved, this endorsement becomes effective with the affirmation from the
Cortland County Legislative body establishing the office of Cortland County Election
Commissioners as a fulltime position.

If you should have any questions, please contact me at the above.

Attachment: Republican Election Commissioner Certification 2023 (11360 : Appoint Republican Election Commissioner)
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STATE OF NEW YORK
STATE BOARD OF ELECTIONS

ELECTION COMMISSIONER CERTIFICATION
To the Clerk of the County Legislature, County of Cortland

| certify that:

At a meeting of the Republican County Committee of the County of Cortland, held or. the
18t day of March , 2023, at McGraw Community Building, McGraw, New York,
under the provisions of the Election Law and rules if the County Committee, a quorum
being present,

Michelle S. Brown , residing at
(Name)

16 Frank Street, Cortland, NY 13045 , was recommended
(Address)

by majority of said Committee as a suitable and qualified person for appointment to the
office of Commissioner of Elections,

o For the term beginning January 1, 20

s/to fill an existing vacancy in said office for the remainder of the current term
(December 31, 2023)

and that said designee is a registered voter of the County of Cortland and a duly enrolled
member of the Republican Party.

Dated at McGraw _, New York

March 1 , 2023 . 1
(Date)
/MT e fé
(Chairman or Secretary)
03/2023

Attachment: Republican Election Commissioner Certification 2023 (11360 : Appoint Republican Election Commissioner)
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_—
HodgsonRuss..

A. Joseph Scott, III
Partner

Phone: 518.465.2333
ascott@hodgsonruss.com

January 27, 2023

County of Cortland

60 Central Avenue, Suite 312

Cortland, New York 13045

Attention: Victoria J. Monty, County Attorney

Re:  Cortland County, New York — Advice respecting
Payment in Lieu of Tax Agreements relating to Solar Projects

Dear Ms. Monty:

We are very pleased that Cortland County, New York (the “County”) has requested us (the “Firm”)
to perform certain legal services for the County. The scope of the work you have asked us to undertake is
briefly described on Exhibit A attached to this letter. A description of our policy with respect to certain
administrative matters, including attorney representation conflicts and client communications is attached
as Exhibit B to this letter.

Scope of the Engagement. We have agreed that at present our engagement is limited to
representing the County in matters identified in Exhibit A (the “Services”) and the preparation of documents
relating to the Services.

We will keep you informed of the progress of the matter, and we will be available to respond to
your questions.

To enable us to represent you effectively, you agree to cooperate fully with us and to provide
promptly all information we believe to be relevant to our representation.

The Client. As we discussed, our firm only represents the County in this matter.

Fees and Expenses. Our fees will be based primarily on the billing rate for each attorney and legal
assistant devoting time to this matter. Our billing rates for attorneys currently range from $235 per hour
for new associates to $885 per hour for senior partners. Time devoted by legal assistants is charged at billing
rates ranging from $155 to $500 per hour. These billing rates are subject to change from time to time.
Other factors may be taken into consideration in determining our fees including the responsibility assumed,
the novelty and difficulty of the legal problem involved, particular experience or knowledge provided, time
limitations imposed by the client or the matter, the benefit resulting to the client, and any unforeseen
circumstances arising in the course of our representation.

We will include on our statements separate charges for performing services such as photocopying,
messenger and delivery service, computerized research, long-distance telephone and telecopy, word
processing, and search and filing fees. Please note that, as discussed, we will not include separate charges

Attachment: AJS SIGNED ENGAGEMENT LETTER - CORTLAND COUNTY (11321 : Amend 2023 Budget/Authorize Agreement for Outside

677 Broadway, Suite 401, Albany, New York 12207 | 518.465.2333 | HodgsonRuss.com

Albany ® Buffalo m Greensboro ® New Jersey 8 New York & Palm Beach ® Rochester ® Saratoga Springs #® Toronto
000161.00320 Business 23294761v4
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Victoria J. Monty, County Attorney /4

January 27, 2023
Page 2 HodgsonRuss..

for travel time. Fees and expenses of others (such as consultants, appraisers, and local counsel) generally
will not be paid by us, but will be billed directly to you.

If you request us to do so, we will provide to you with each bill the detailed information maintained
in our accounting database concerning time expended by each attorney and legal assistant in connection
with the work covered by the bill as well as each charge item by the firm.

Statements normally will be rendered monthly for work performed and expenses recorded on our
books during the previous month. Payment is due promptly upon receipt of our statement. If any statement
remains unpaid, we may suspend performing services for you until arrangements satisfactory to us have
been made for payment of outstanding statements and the payment of future fees and expenses. If payment
is overdue by more than 45 days, we will impose a late payment fee calculated at the rate of 1 2 % per
month on the outstanding amount, unless some other arrangement has been made.

As we have discussed, the fees and costs relating to this matter are not predictable. Accordingly,
we have made no commitment to you concerning the maximum fees and costs that will be necessary to
resolve or complete this matter. It is also expressly understood that payment of the firm’s fees and costs is
in no way contingent on the ultimate outcome of the matter.

You agree to pay our statements for fees and expenses as provided above. In the unlikely event
that a dispute arises between us relating to our fees, you may have the right to arbitration of that dispute
pursuant to Part 137 of the Rules of the Chief Administrator of the Courts, a copy of which will be provided
to you upon request.

Privacy Policy. During the course of this engagement, the firm may collect certain personal
information relating to the services contemplated by this letter. When we do so, we require that clients
provide the minimum amount of personal information necessary for us to perform our legal services. The
collection of any such personal information will be governed by, and such personal information will be
processed in accordance with, the firm’s Privacy Policy, as well as any applicable privacy laws and codes
of professional conduct. You can obtain a copy of the firm’s Privacy Policy on our website at
www.hodgsonruss.com or by requesting one from us.

Conflicts. Please be advised that the Firm is being engaged to represent Cortland County and is
not being engaged to represent your members, officers or employees individually. With respect to any
particular matter, the members, officers or employees may have interests that are adverse to the County
and/or to each other. Accordingly, your members, officers or employees should feel free to seek
independent legal counsel when those circumstances shall arise, it being agreed and understood that the
Firm will have no obligation to advise your members, officers or employees of such adverse interests.

Additionally, because of the proliferation of municipal corporations creating related entities (such
as local development corporations), and the problems this creates for lawyers in identifying potential
conflicts of interest, we like to advise our municipal clients that this firm will not regard a related entity of
a municipal client (i.e., local development corporation or other entity under common control) as a client of
the Firm for any purpose unless an attorney-client relationship has been established by an express written
understanding with the Firm. Similarly, the Firm will not regard a representation that is adverse to an
affiliate of a municipal client as adverse to the client. Accordingly, if there is a family member of the
County that you wish Hodgson Russ to regard as a client for conflict purposes, please let me know right
away. If no such express written understanding is established with the firm regarding an affiliate, you agree
that: (i) the County expressly waives any potential conflicts caused by the Firm’s representation of other

Attachment: AJS SIGNED ENGAGEMENT LETTER - CORTLAND COUNTY (11321 : Amend 2023 Budget/Authorize Agreement for Outside
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Victoria J. Monty, County Attorney /4

J 27,2023
anua’y HodgsonRuss..

Page 3

clients in unrelated matters adverse to your affiliates; and (ii) the Firm during the course of its representation
of you in this matter, will not be given any confidential information regarding any of the County’s affiliates.

Further please be aware that the firm represents many other companies and individuals. It is
possible that during the time that we are representing you, some of our present or future clients will have
matters which may be adverse to you. You agree that we may continue to represent or may undertake in
the future to represent existing or new clients in any matter that is not substantially related to our work for
you even if the interests of such clients in those other matters are directly adverse. We agree, however, that
your prospective consent to conflicting representation contained in the preceding sentence shall not apply
in any instance where, as a result of our representation of you, we have obtained proprietary or other
confidential information of a nonpublic nature, that, if known to such other client, could be used in any
such other matter by such client to your material disadvantage. You should know that, in similar
engagement letters with many of our other clients, we have asked for similar agreements to preserve our
ability to represent you.

The Term of Engagement. Generally, our representation of you on this specific matter will be
over when we send you our final statement for services. However, if at any point you wish to change
lawyers, or simply terminate our engagement, you may do so. If it becomes necessary for us to stop
representing you, we will take all reasonable steps to protect your interest in the above matter and, if you
so request, we will suggest to you possible successor counsel and provide it with whatever papers you have
provided to us.

Conclusion of Representation: Retention and Disposition of Documents. Once our
representation of you concludes, we will, of course, keep confidential all otherwise nonpublic information
you have supplied to us and which is retained by us. At your request, your papers and property will be
returned to you promptly upon receipt of payment for outstanding fees and costs. Our own files pertaining
to the matter will be retained by the firm. These firm files include, for example, firm administrative records,
time and expense reports, personnel and staffing materials, and credit and accounting records. They may
or may not include our work product, such as drafts, notes, internal memoranda, and legal and factual
research, including investigative reports, prepared by or for the internal use of lawyers. All such documents
retained by the firm will be transferred to the person responsible for administering our records retention
program. For various reasons, including the minimization of unnecessary storage expenses, we reserve the
right to destroy or otherwise dispose of any such documents or other materials retained by us within a
reasonable time after the termination of the engagement.

Post-Engagement Matters. You are engaging the firm to provide legal services in connection
with a specific matter. After completion of the matter, changes may occur in the applicable laws or
regulations that could have an impact on your future rights and liabilities. While we will be very happy to
respond to any inquiries you may have, after completion of the matter we have no obligation to keep you
apprised of future developments unless you ask us to do so.

Governing Law. This engagement letter, and all matters arising in connection with it, shall be
governed by the law of the State of New York without regard to conflict of law principles.

If you understand and agree to the foregoing terms of retaining this firm, please sign the enclosed
copy of this letter in the space below and return it to me with the retainer so that we may begin work. We
want to thank you once again for choosing us as your lawyers and we look forward to a mutually beneficial
relationship.

Attachment: AJS SIGNED ENGAGEMENT LETTER - CORTLAND COUNTY (11321 : Amend 2023 Budget/Authorize Agreement for Outside
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Victoria J. Monty, County Attorney
January 27, 2023
Page 4

Once again, we are pleased to have this opportunity to work with you

any questions or comments during the course of our representation.

Enc.
Agreed and accepted:
CORTLAND COUNTY, NEW YORK

By:

Very truly yours,

A.

Title:

Date:

000161.00320 Business 23294761v4

h Scott, III

. Please call me if you have

6.a
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HodgsonRuss..

Attachment: AJS SIGNED ENGAGEMENT LETTER - CORTLAND COUNTY (11321 : Amend 2023 Budget/Authorize Agreement for Outside
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EXHIBIT A

DESCRIPTION OF LEGAL SERVICES

Advice respecting Payment in Lieu of Tax Agreements (“PILOT Agreements”) relating to Solar

Projects in Cortland County, and related matters.

000161.00320 Business 23294761v4
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Attachment: AJS SIGNED ENGAGEMENT LETTER - CORTLAND COUNTY (11321 : Amend 2023 Budget/Authorize Agreement for Outside
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EXHIBIT B

FIRM POLICY WITH RESPECT TO
VARIOUS ADMINISTRATIVE MATTERS

General

For your information, Part 1215 of the Joint Rules of the Appellate Division requires that a letter
of engagement be sent to any person or entity that is responsible for the payment of attorney’s fees. Further,
in the unlikely event that a dispute arises between us relating to our fees, you may have the right to
arbitration of the dispute pursuant to Part 137 of the Rules of the Chief Administrator of the Courts, a copy
of which will be provided to you upon request.

Attorney Representation Conflicts and Waivers

In performing our services to the County, we represent only the County. We are not being engaged
to represent your members, officers or employees individually. We assume that other parties to a
transaction involving the County will retain such counsel as they deem necessary and appropriate to
represent their interest in the transaction. As we have discussed, you are aware that we represent many
other clients in numerous and diverse matters. It is possible that, during the time that we are representing
the County, some of our past, present or future clients will have transactions with the County (i.e., as
transactional conflict). The County agrees that we may continue to represent, or may undertake in the future
to represent, existing or new clients in any matter that is not substantially related to our work with the
County (even if the interests of such clients in those other matters is directly adverse to the interests of the
County); however, we agree that your prospective consent to conflicting representation shall not apply in
any instance where, as a result of our representation of the County, we have obtained proprietary or other
confidential information of a non-public nature, that, if known to such other client, could be used in any
such other matter by such client to your material disadvantage. Further, any consent herein would not
extend to acting adverse to the other client in a negotiation or a dispute situation.

In certain circumstances, a past or present client of our Firm may ask us to represent that client
directly in a transaction involving the County. In such situation, if the County obtains separate counsel to
represent the County and if the County consents to our representation of such client in such transaction, we
may represent such client in such transaction, even if the interests of such client in such transaction is
directly adverse to the interests of the County; however, we agree that your prospective consent to such
conflicting representation shall not apply in any instance where, as a result of our representation of the
Agency, we have obtained proprietary or other confidential information of a non-public nature, that, if
known to such other client, could be used in such transaction by such client to your material disadvantage.

Acceptance of this proposal further constitutes authorization by the County to permit the Chairman
of the County Legislature (the “Legislature™) or such other authorized officer of the County to execute any
writing required by our conflicts partner to resolve any such “potential” conflicts of interest that may arise
in the future.

Attachment: AJS SIGNED ENGAGEMENT LETTER - CORTLAND COUNTY (11321 : Amend 2023 Budget/Authorize Agreement for Outside
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Client Communications

As noted above, in performing our services as special counsel to the County, our client is the
County, and we represent its interests in connection with the particular matter. While the County takes
formal action by resolution of the Legislature, the County Attorney or other County staff typically has the
day-to-day responsibility for the operations of the County and the undertaking of tasks and projects.
Further, since the members of the Legislature are elected officials, we anticipate that the majority of our
conversations and discussions will be with the County Attorney and other officers and employees of the
County.

Accordingly, when we need to communicate information to the County, you agree that
communicating the same to the County Attorney and any other official of the County shall be treated as if
we had communicated such information to the full Legislature of the County. Further, if in our reasonable
judgment we believe it necessary to communicate directly with the full Legislature of the County, we will
be permitted to do so.

Attachment: AJS SIGNED ENGAGEMENT LETTER - CORTLAND COUNTY (11321 : Amend 2023 Budget/Authorize Agreement for Outside
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County Clerk Monthly Report:February 2023 16.67%

Clerk Fees

DMV Fees

User Fee

Internet Fee

Local Mtg Tax

DWI Fines

Mtg Tax Exp

TOTAL

% OF Est Rev

Est Rev

Actual Rev

YTD 2021

81,282.93

52,373.12

31,754.50

3,093.20

57,420.41

1,005.00

10,386.00

237,315.16

15.99%

1,484,216.00

1,705,470.28

YTD 2022
85,056.90

43,544.66

29,377.07

2,793.27

59,025.97

407.74

10,386.00

230,591.61

16.00%

1,487,516.00

1,615,993.68

Worked with NYS Dept of State to establish on line notary renewals

Grant progress

Credit card implementation

YTD 2023
64,832.02

52,576.12

31,627.28

2,760.26

39,056.21

1,495.00

10,386.00

202,735.89

14.00%

1,534,316.00

TBD

3.1la

Attachment: County Clerk Monthly Stats February 2023 (11346 : County Clerk Monthly Report for February)
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Weights and Measures
For February 2023

Government Operations Committee

For the month | did two gas stations. Both of these stations required several visits. |
normally would not do gas stations in the winter but both of these stations had new dispensers
installed. Total meters tested on initial test was 57 and retest over the following days included 6
more meters. | was able to do some more pricing accuracy audits as well tested 29 scales at a
store.

With the change of seasons our local gravel and asphalt plants are ramping up and | have
tested 2 of our large vehicle scales. More to be tested over the next few weeks.

March 1 through March 7 is National Weights and Measures Week.

Wesley Foley
Director of Weights and Measures
Office phone 607-753-5025

3.2.a

Attachment: Weights and Measures Report February 2023 (11330 : Weights and Measures Monthly Report)
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Requests by Month

Run Date: 03/03/2023 3:01 PM

3.3.a

Create Date
2/1/2023
2/1/2023
2/1/2023
2/1/2023
2/1/2023
2/1/2023
2/1/2023
2/1/2023
2/1/2023
2/1/2023
2/1/2023
2/1/2023
2/1/2023
2/2/2023
2/2/2023
2/2/2023
2/6/2023
2/6/2023
2/7/2023
2/7/2023
2/712023
2/712023
2/712023
2/712023
2/7/2023
2/7/2023
2/712023
2/712023
2/712023
2/712023
2/7/12023
2/7/2023
2/8/2023
2/8/2023
2/9/2023
2/9/2023
2/9/2023
2/9/2023
2/9/2023
2/10/2023
2/10/2023
2/10/2023
2/12/2023
2/14/2023
2/15/2023

GovQA

Request Type

County FOIL Request
Sheriff Department Request
Sheriff Department Request
Sheriff Department Request
Sheriff Department Request
Sheriff Department Request
Sheriff Department Request
Sheriff Department Request
Sheriff Department Request
Sheriff Department Request
Sheriff Department Request
Sheriff Department Request
Sheriff Department Request
County FOIL Request
Sheriff Department Request
County FOIL Request
Sheriff Department Request
Sheriff Department Request
Sheriff Department Request
Sheriff Department Request
Sheriff Department Request
Sheriff Department Request
Sheriff Department Request
Sheriff Department Request
Sheriff Department Request
Sheriff Department Request
Sheriff Department Request
Sheriff Department Request
Sheriff Department Request
Sheriff Department Request
County FOIL Request
Sheriff Department Request
Sheriff Department Request
Sheriff Department Request
Sheriff Department Request
Sheriff Department Request
Sheriff Department Request
Sheriff Department Request
Sheriff Department Request
Sheriff Department Request
Sheriff Department Request
Sheriff Department Request
Sheriff Department Request
County FOIL Request
Sheriff Department Request

Completed/Closed
Yes
Yes
Yes
Yes
Yes
Yes
Yes
Yes
Yes
Yes
Yes
Yes
Yes
Yes
Yes
Yes
Yes
Yes
Yes
Yes
Yes
Yes
Yes
Yes
Yes
Yes
Yes
Yes
Yes
Yes
Yes
No
Yes
Yes
Yes
Yes
Yes
Yes
Yes
Yes
Yes
Yes
Yes
Yes
Yes

Close Date
2/17/2023
2/16/2023
2/9/2023
2/12/2023
2/14/2023
2/9/2023
2/9/2023
2/9/2023
2/9/2023
2/7/2023
2/7/2023
2/7/2023
2/7/2023
2/14/2023
2/5/2023
2/15/2023
2/14/2023
2/7/2023
2/7/2023
2/7/2023
2/7/2023
2/7/2023
2/7/2023
2/7/2023
2/7/2023
2/7/2023
2/7/2023
2/7/2023
2/12/2023
2/19/2023
2/14/2023

2/9/2023
2/12/2023
2/9/2023
2/9/2023
2/9/2023
2/12/2023
2/12/2023
2/12/2023
2/12/2023
2/12/2023
2/12/2023
2/15/2023
2/16/2023

Reference No

R000120-020123
S000155-020123
S000156-020123
S000157-020123
S000158-020123
S000159-020123
S000160-020123
S000161-020123
S000162-020123
S000163-020123
S000164-020123
S000165-020123
S000166-020123
R000121-020223
S000167-020223
R000122-020223
R000123-020623
S000168-020623
S000169-020723
S000170-020723
S000171-020723
S000172-020723
S000173-020723
S000174-020723
S000175-020723
S000176-020723
S000177-020723
S000178-020723
S000179-020723
R000124-020723
R000125-020723
S000180-020723
S000181-020823
S000182-020823
S000183-020923
S000184-020923
S000185-020923
S000186-020923
S000187-020923
S000188-021023
S000189-021023
S000190-021023
S000191-021223
R000126-021423
S000192-021523

Attachment: February FOIL Report (11350 : February FOIL Report - Clerk of the Legislature)
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https://cortlandcountyny.govqa.us/webapp/zadmin/ServiceRequests/Details.aspx?id=428&noreturn=1
https://cortlandcountyny.govqa.us/webapp/zadmin/ServiceRequests/Details.aspx?id=429&noreturn=1
https://cortlandcountyny.govqa.us/webapp/zadmin/ServiceRequests/Details.aspx?id=430&noreturn=1
https://cortlandcountyny.govqa.us/webapp/zadmin/ServiceRequests/Details.aspx?id=431&noreturn=1
https://cortlandcountyny.govqa.us/webapp/zadmin/ServiceRequests/Details.aspx?id=432&noreturn=1
https://cortlandcountyny.govqa.us/webapp/zadmin/ServiceRequests/Details.aspx?id=433&noreturn=1
https://cortlandcountyny.govqa.us/webapp/zadmin/ServiceRequests/Details.aspx?id=434&noreturn=1
https://cortlandcountyny.govqa.us/webapp/zadmin/ServiceRequests/Details.aspx?id=435&noreturn=1
https://cortlandcountyny.govqa.us/webapp/zadmin/ServiceRequests/Details.aspx?id=436&noreturn=1
https://cortlandcountyny.govqa.us/webapp/zadmin/ServiceRequests/Details.aspx?id=437&noreturn=1
https://cortlandcountyny.govqa.us/webapp/zadmin/ServiceRequests/Details.aspx?id=438&noreturn=1
https://cortlandcountyny.govqa.us/webapp/zadmin/ServiceRequests/Details.aspx?id=439&noreturn=1
https://cortlandcountyny.govqa.us/webapp/zadmin/ServiceRequests/Details.aspx?id=440&noreturn=1
https://cortlandcountyny.govqa.us/webapp/zadmin/ServiceRequests/Details.aspx?id=441&noreturn=1
https://cortlandcountyny.govqa.us/webapp/zadmin/ServiceRequests/Details.aspx?id=442&noreturn=1
https://cortlandcountyny.govqa.us/webapp/zadmin/ServiceRequests/Details.aspx?id=443&noreturn=1
https://cortlandcountyny.govqa.us/webapp/zadmin/ServiceRequests/Details.aspx?id=444&noreturn=1
https://cortlandcountyny.govqa.us/webapp/zadmin/ServiceRequests/Details.aspx?id=445&noreturn=1
https://cortlandcountyny.govqa.us/webapp/zadmin/ServiceRequests/Details.aspx?id=446&noreturn=1
https://cortlandcountyny.govqa.us/webapp/zadmin/ServiceRequests/Details.aspx?id=447&noreturn=1
https://cortlandcountyny.govqa.us/webapp/zadmin/ServiceRequests/Details.aspx?id=448&noreturn=1
https://cortlandcountyny.govqa.us/webapp/zadmin/ServiceRequests/Details.aspx?id=449&noreturn=1
https://cortlandcountyny.govqa.us/webapp/zadmin/ServiceRequests/Details.aspx?id=450&noreturn=1
https://cortlandcountyny.govqa.us/webapp/zadmin/ServiceRequests/Details.aspx?id=451&noreturn=1
https://cortlandcountyny.govqa.us/webapp/zadmin/ServiceRequests/Details.aspx?id=452&noreturn=1
https://cortlandcountyny.govqa.us/webapp/zadmin/ServiceRequests/Details.aspx?id=453&noreturn=1
https://cortlandcountyny.govqa.us/webapp/zadmin/ServiceRequests/Details.aspx?id=454&noreturn=1
https://cortlandcountyny.govqa.us/webapp/zadmin/ServiceRequests/Details.aspx?id=455&noreturn=1
https://cortlandcountyny.govqa.us/webapp/zadmin/ServiceRequests/Details.aspx?id=456&noreturn=1
https://cortlandcountyny.govqa.us/webapp/zadmin/ServiceRequests/Details.aspx?id=457&noreturn=1
https://cortlandcountyny.govqa.us/webapp/zadmin/ServiceRequests/Details.aspx?id=458&noreturn=1
https://cortlandcountyny.govqa.us/webapp/zadmin/ServiceRequests/Details.aspx?id=459&noreturn=1
https://cortlandcountyny.govqa.us/webapp/zadmin/ServiceRequests/Details.aspx?id=460&noreturn=1
https://cortlandcountyny.govqa.us/webapp/zadmin/ServiceRequests/Details.aspx?id=461&noreturn=1
https://cortlandcountyny.govqa.us/webapp/zadmin/ServiceRequests/Details.aspx?id=462&noreturn=1
https://cortlandcountyny.govqa.us/webapp/zadmin/ServiceRequests/Details.aspx?id=463&noreturn=1
https://cortlandcountyny.govqa.us/webapp/zadmin/ServiceRequests/Details.aspx?id=464&noreturn=1
https://cortlandcountyny.govqa.us/webapp/zadmin/ServiceRequests/Details.aspx?id=465&noreturn=1
https://cortlandcountyny.govqa.us/webapp/zadmin/ServiceRequests/Details.aspx?id=466&noreturn=1
https://cortlandcountyny.govqa.us/webapp/zadmin/ServiceRequests/Details.aspx?id=467&noreturn=1
https://cortlandcountyny.govqa.us/webapp/zadmin/ServiceRequests/Details.aspx?id=468&noreturn=1
https://cortlandcountyny.govqa.us/webapp/zadmin/ServiceRequests/Details.aspx?id=469&noreturn=1
https://cortlandcountyny.govqa.us/webapp/zadmin/ServiceRequests/Details.aspx?id=470&noreturn=1
https://cortlandcountyny.govqa.us/webapp/zadmin/ServiceRequests/Details.aspx?id=471&noreturn=1
https://cortlandcountyny.govqa.us/webapp/zadmin/ServiceRequests/Details.aspx?id=472&noreturn=1

Create Date
2/15/2023
2/15/2023
2/16/2023
2/16/2023
2/16/2023
2/16/2023
2/17/2023
2/17/2023
2/21/2023
2/21/2023
2/15/2023
2/22/2023
2/22/2023
2/22/2023
2/22/2023
2/23/2023
2/23/2023
2/23/2023
2/24/2023
2/27/2023

GovQA

Request Type

Sheriff Department Request
Unrecognized Email

Sheriff Department Request
Sheriff Department Request
Sheriff Department Request
Sheriff Department Request
County FOIL Request
County FOIL Request
County FOIL Request
County FOIL Request
County FOIL Request
Sheriff Department Request
Sheriff Department Request
Sheriff Department Request
Sheriff Department Request
Sheriff Department Request
County FOIL Request
County FOIL Request
Sheriff Department Request
Sheriff Department Request

Completed/Closed
Yes
Yes
Yes
Yes
Yes
Yes
Yes
Yes
Yes
Yes
Yes
Yes
Yes
Yes
Yes
No
Yes
No
Yes
Yes

Close Date
2/16/2023
2/15/2023
2/16/2023
2/16/2023
2/16/2023
2/16/2023
2/24/2023
2/24/2023
2/28/2023
2/28/2023
2/24/2023
2/26/2023
2/26/2023
2/26/2023
2/26/2023

3/3/2023

3/1/2023
2/28/2023

3.3.a

Reference No

S000193-021523
U000474-021523
S000194-021623
S000195-021623
S000196-021623
S000197-021623
R000127-021723
R000128-021723
R000129-022123
R000130-022123
R000131-022223
S000198-022223
S000199-022223
S000200-022223
S000201-022223
S000202-022323
R000132-022323
R000133-022423
S000203-022423
S000204-022723

Attachment: February FOIL Report (11350 : February FOIL Report - Clerk of the Legislature)
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https://cortlandcountyny.govqa.us/webapp/zadmin/ServiceRequests/Details.aspx?id=473&noreturn=1
https://cortlandcountyny.govqa.us/webapp/zadmin/ServiceRequests/Details.aspx?id=474&noreturn=1
https://cortlandcountyny.govqa.us/webapp/zadmin/ServiceRequests/Details.aspx?id=475&noreturn=1
https://cortlandcountyny.govqa.us/webapp/zadmin/ServiceRequests/Details.aspx?id=476&noreturn=1
https://cortlandcountyny.govqa.us/webapp/zadmin/ServiceRequests/Details.aspx?id=477&noreturn=1
https://cortlandcountyny.govqa.us/webapp/zadmin/ServiceRequests/Details.aspx?id=478&noreturn=1
https://cortlandcountyny.govqa.us/webapp/zadmin/ServiceRequests/Details.aspx?id=479&noreturn=1
https://cortlandcountyny.govqa.us/webapp/zadmin/ServiceRequests/Details.aspx?id=480&noreturn=1
https://cortlandcountyny.govqa.us/webapp/zadmin/ServiceRequests/Details.aspx?id=481&noreturn=1
https://cortlandcountyny.govqa.us/webapp/zadmin/ServiceRequests/Details.aspx?id=482&noreturn=1
https://cortlandcountyny.govqa.us/webapp/zadmin/ServiceRequests/Details.aspx?id=483&noreturn=1
https://cortlandcountyny.govqa.us/webapp/zadmin/ServiceRequests/Details.aspx?id=484&noreturn=1
https://cortlandcountyny.govqa.us/webapp/zadmin/ServiceRequests/Details.aspx?id=485&noreturn=1
https://cortlandcountyny.govqa.us/webapp/zadmin/ServiceRequests/Details.aspx?id=486&noreturn=1
https://cortlandcountyny.govqa.us/webapp/zadmin/ServiceRequests/Details.aspx?id=487&noreturn=1
https://cortlandcountyny.govqa.us/webapp/zadmin/ServiceRequests/Details.aspx?id=488&noreturn=1
https://cortlandcountyny.govqa.us/webapp/zadmin/ServiceRequests/Details.aspx?id=489&noreturn=1
https://cortlandcountyny.govqa.us/webapp/zadmin/ServiceRequests/Details.aspx?id=490&noreturn=1
https://cortlandcountyny.govqa.us/webapp/zadmin/ServiceRequests/Details.aspx?id=491&noreturn=1
https://cortlandcountyny.govqa.us/webapp/zadmin/ServiceRequests/Details.aspx?id=492&noreturn=1

Jeri A. DuVvall
Assistant County Attorney

CORTLAND COUNTY ATTORNEY

VICTORIA J. MONTY
CORTLAND COUNTY OFFICE BUILDING
60 CENTRAL AVENUE, CORTLAND NY 13045

Secretary
Te: 607-753-5095

MONTHLY REPORT - Dated March 1, 2023

I am submitting for your consideration a local law that would permit the hiring of an Assistant
County Attorney that resides in Cortland County or a county that is contiguous to Cortland County.
As you are aware, the County passed similar laws with respect to the Offices of District Attorney
and Public Defender back in 2005. The difference with the local law | am submitting is that this
will also apply to the Chief Assistant position. In support of that, I note that County Law 8500
provides that a county having no resident attorney-at-law available may employ an attorney-at-
law residing in another county, and, therefore, | submit that the same should apply to the assistants.
This local law is required because of the requirements of the Public Officer’s Law.

For your further information and reference, former Chief Assistant Franklin retired at the end of
August 2022. We posted the part-time Chief position prior to her retirement. The position became
full-time effective January 2023 and was advertised as such almost immediately following the
November 2022 Legislative Session. More than half of the applications received were from out
of county residents. The two (2) applicants who reside within the county have essentially removed
themselves from consideration for different reasons. Unfortunately, as things stand now, | am not
able to even consider the other applicants unless they are willing to relocate which, frankly, is a
difficult ask (especially considering that we are seeking an experienced attorney and that person is
more likely to be an established homeowner with a family). The proposed local law provides that
there is a preference of hiring county residents and the Personnel Director has to approve the hiring
from any contiguous county after determining that all recruitment efforts to hire from within the
county have been pursued.

Once I fill the Chief Assistant vacancy, we will focus on filling the vacant Paralegal position.

DEBT COLLECTION & CLASS ACTION SETTLEMENTS:

3.4.a

Nicole Compton

YTD 2023 2022 2021 2020 2019
$0.00 $151,289.00 $0.00 $0.00 $4,348.13
INSURANCE RECOVERIES & SETTLEMENTS
YTD 2023 2022 2021 2020 2019
$0.00 $13,280.98 $20,622.62 $22,219.98 | $122,477.76

Attachment: County Attorney - February_Report_ 20230201 thru_20230228 (11331 : County Attorney Monthly Report)
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CONTRACTS & AGREEMENTS referred to County Attorney’s Office for review:

3.4.a

NEW Since
last report YTD 2023 2022 2021 2020 2019
19 43 371 307 359 360
INCIDENT/ACCIDENT/THREAT REPORTS reviewed by County Attorney’s Office:
NEW Since
last report YTD 2023 2022 2021 2020 2019
6 13 92 126 144 143

JD/PINS PETITIONS - Family Court matters referred for prosecution by the County Attorney’s

Office in Juvenile Delinquency (JD), Persons in Need of Supervision (PINS) and Violation of
Probation/Support matters:

Type YTD 2023 2022 2021 2020 2019
JD 1 12 17 21 22
JD - RTA* 3 4 3 8 13
PINS 3 9 4 4 15
Probation Violations - Support 3 10 3 5 6

* Respondent 16 years of age at date of offense(s), committed 10/01/2018-9/30/2019; 17 years of

age at date of offense(s), committed after 10/01/2019

JD (including RTA) referrals for petition by classification of offense:

YTD 2023 2021 2021 2020 2019
Property Crimes 3 11 9 24 19
Crimes Against Persons 0 2 7 4 6
Sex Offenses 1 1 6 1 10
Other (e.g., Violation of
Probation) 0 3 0 0 0

COURT ORDERS - Orders prepared in Family Court matters referred for prosecution by the

County Attorney’s Office in Juvenile Delinquency (JD), Persons in Need of Supervision (PINS)
and Violation of Probation/Support matters:

NEW Since
estreport | Y 1D 2023 2022 2021 2020 2019
4 8 49 21 65 87

Attachment: County Attorney - February_Report_ 20230201 thru_20230228 (11331 : County Attorney Monthly Report)
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Personnel Change Justification Form
Requested Change: X Aholish/Create ___Reallocation ' ____Abolish __Create

Purpose and Background:

This proposal seeks to abohsh a DSS Attorney and create an Assoclate DSS Attorney/DSS Attorney. We
will have a vacant DSS Attorney position as of 3/20/23 when a current DSS Attorney is promoted to our
 Chief Attorney vacancy. Our request is to abolish that position and to create an Associate Attorney that

will convert to a DSS Attarney in the future when the employee passes the bar exam. This provides an
opportunity to recruit a recent law school graduate and current employee to take the position.

Fiscal lﬁtpact:_L County Funded 35% ___Grant Funded __ % Grant Exp. Date
Current Grade/Salary of Position: Grade _6 management _Salary $_73,873 , ,
Requestéd Grade/Salary of Position: Grade _7 management Salary SM
Annual increase/Decrease: $(5,155) temporarily County Share: $(;,§_Q4)__ Positions Affected: 1

Goals: This will allow us to retain an emplovee in a new capacity. She has completed her law degree
and has a desire to begin her legal career with our department.

Operational‘lmpact:

This position will begin as a Grade 7 in the management plan and move into Grade 6 in the plan after i
the candidate passes the bar examination. Our legal department has three attorney positions, 1 Chief

Attorney and 2 DSS Attorneys. This plan takes one DSS Attorney pasition and makes it an Associate so l
we can fill the vacancy quickly. This is essential as the other DSS Attorney is out on leave for another -
month or two. Without creating and filling this position, we will only have the 1 Chief position working
until the other DSS Attorney réturns from leave. Although the Associate is limited in what duties it can

erform, it ean perform enough duties to support the department’s needs until the other DSS Attorne
is back from leave. This will also help our legal department in the {ong-term by training and developing a

new Attorney to serve as our third one.

Requested By: WMA — | Z/Z ?/23 v

SIEnature of R%ment Head Date ) ‘
ajanfos ~
Personnel Officer Approval ‘L'l ﬂ“’ , .

' Signature of Personnel Officer Approval Date

County Administrator Budget lmpactS/; ement: THis will be a slight bud

become cost neutral.
— z /L/ 20>

Signature of County Administrator Date

County Administrator Approval
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Statutory Committee Approval

Signature of Committee Chair Date
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Personnel Ch_an~ge Jﬁstification Form

New Position Request: Age Well Center Manager

Requested Change: O Abolish/Create I:]Reallocation [ Abolish )JZI Create
Purpose and Background: +

The creation of this position meets the Aging Agency’s plan to open the Age Well Center for purpose of
advocating, planning, developing systems of program and services on behalf of all older adults in
Cortland County. The center requires a full time position (Aging Well Center Manager) who will oversee
the operation of congregate meals and service and in addition develops educational programming,
events, classes, workshops and Age Well Center reporting. This proposal is to create the full time
position to increase days of operation. This position must adhere to Health Department regulations,
prepare news releases and publicity activities promoting older adults services and programs towards
community engagement. .

This position will supervise part time worker and agency volunteers. Further, the position will serve as

liaison between the Center and the Area Agency on Aging. In addition, this staff person will provide
updates on Center activities/events/programming/meal counts. This person may assist with transport
of food to the congregate site. The staff member will conduct safety drills, attend in-service training
sessions and purchase required supplies from various vendors. The staff person must be able to
communicate effectively and present positive and friendly engagement with groups and individuals.
The Age Well Center is a state of the art‘fat;ili'gy offering many future opportunities towards increased
and enhanced relationships within the community. Older adults seeking safe and interesting activities
as well as continued pérsonal growth will find the Center as the new hub of interest under the
management of the Age Well Center Manager. ‘

Fiscal Impact:

)D County Funded _100% % D Grant Funded %_Grant Exp. Date
Current Grade/Salary of Position: Grade Salary Range §
Requested Grade/Salary of Position:  Grade _10___ Salary Range $____18.8329-23.8377
Annual Increase: $ County Share: $ 34,274 # of Positions Affected:

Goals:

Goals for this position are to meet the Area Agency on Aging mission while addressing the monumental
need for continued programming and services for the largest segment of the New York State and
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Cortland County population. “New York has the fourth largest population of older adults in the nation:
4.6 million New Yorkers are 60 years of age or older, and 4.2 million are between the ages of 45 and 59.”
By 2025, the population of individuals age 60 and over is projected to account for 25% of all people in 33
counties and 30% of all people in 18 counties. (https://aging.ny.gov/news/nysofa-annual-report-details-
services-older-new-yorkers-aging-population-trends-statistics). :

Operational Impact:

The operational impact of provision of this position allow the Cortland County Areé?\gency on Aging to
maintain identity as the leadér in older adult services and information in Cortland County. The
operation of the Age Well Center allows for increased information and connections to older adults and
their families in the Cortland County demographic. Subsequently, it is expected that service provision
within all departments of the Aging agency will expand and increase comparatively. ‘

.-

Requested By: _Pearl Reed-Klein PhD _2/27/23

. : Signature of Requesting Department Head . . Date

Personnel Officer Approval fw ZM 232023 k
: Signature of Personnel Officer Date }

County Administrator Budget Impact Statement: )
No Bodast TBnsact. 2 Services  Were lyvdasded as c:af\‘)Zmﬁf and
Ay Semndes woll poce bo Aovided n hovcos '
a4

+

County Administrator Approval % - f/ 2’/ 202 3

;

"/ signature of cdunty Administrator / pate i

5 )

Statutory Committee Approval '
Signature of Committee Chair after Committee Vote Date :
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Personnel Change J'us'tiﬁcaﬁtjg’n Form

New Position Request: FOOD SERVICE HELPER

Requested Change: [ Abolish/Create Ekeallocation [ Abolish ¥ create
Purpose and Background:

The creation of this position meets the Aging Agency’s plan to open the Age Well Center for purpose of
advocating, planning, developing systems of program and services on behalf of all alder adults in
Cortland County. The center requires a part time position without benefits (Food Service Helper) who
will be responsible for assisting in the preparation and service of food and in the cleaning of kitchens
and kitchen equipment and in addition, assist in setting up and tearing down of center events and -
activities during the 15 hours per week of position hours.

This position works under the supervision of the Age Well Center Manager and will fill in for the lunch
break of the manager and will perform duties as needed to ensure successful center flow. In addition,
the position will fill in due to the absence of the Age Well Center Manager to provide continued Center
coverage. : ‘

The Food Service Helper will perform typical duties in cleaning, transporting of food containers to and
from kitchen and vehicles, washing dishes, mopping floors, sanitizing food and public areas. The staff

. person must be able to communicate effectively and present positive and fnendly engagement with

groups and individuals.

The Food Service Helper must have working knowledge of the proper rhetrhods of service food and food
safety, common methods of cleaning kitchens and kitchen appliances. Further, the employee must be
able to follow oral and written directions and must be able to work cohesively with the pubic and the
team of other Age Well Center staff.

The Age Well Center is a state of the art facility offering many future opportunities towards increased
and enhanced relationships within the community. Older adults seeking safe and interesting activities
as well as continued personal growth will find the Center as the new hub of interest under the
management of the Age Well Center Manager and Food Service Helper staff.

Fiscal Impact:

)D County Funded _100% % D Grant Funded % Grant Exp. Date
Current Grade/Salary of Position: Grade Salary Range $
Requested Grade/Salary of Position: Grade __ 3_  Salary Range $_15. 0557-19.0567

Packet Pg. 38
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Annual Increase: 5 County Share: $ i of Positions Affected:

Goals: -

Goals for this position are to meet the Area Agency on Aging mission while addressing the moriumental
need for continued programming and services for the largest segment of the New York State and
Cortland County population. “New York has the fourth largest population of older adults in the nation:
4.6 million New Yorkers are 60 years of age or older, and 4.2 million are between the ages of 45 and 59.”
By 2025, the population of individuals age 60 and over is projected to account for 25% of all peaple in 33
counties and 30% of all people in 18 counties. (https://aging.ny.gov/news/nysofa-annual-report-details-
services-older-new-yorkers-aging-population-trends-statistics).

Operational Impact:

The operational impact of provision of this position allow the Cortland County Area Agency on Aging to
" maintain identity as the leader in older adult services and information in Cortiand County. The
operation of the Age Well Center allows for increased information and connections to older adults and
.their families in the Cortland County demographic. Subsequently, it is expected that service provision
within all departments of the Aging agency will expand and increase comparatively. The role of the Food
Service Helper is instrumental in overall Center productivity.

Requested By: Pear| Reed-Klein PhD . - 2/27/23
§ Signature of Requesting Department Head ) ' Date
;a Personnel Officer Approval >W\W ZM o 2.)20 l 9‘3

Signature of Personnel Officer ' Date

County dmmlstrator Budget Impact Statement:

£
[ /‘7
. County Administrator Approval %/ - ?,/4)// MLB
& . . ) Sig‘ature of County Administrator ) Date
i Statutory Committee Approval
Signature of Committee Chair after Committee Vote Date
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Requested Change: D Abo[rsh/Create D Realfocatmn D Abolish . Create

Purpose and Background

3.5.a

Fiscal Impact; . County Funded “}{} % D Grant Funded

Grade Salary Range $

% GrantExp Date

Current.,Grade/Salaryf of Position:
Requestedv«Gra_d’é[Salary of Position:

Annual [ncrease: $ gﬁe : bét)tcou'nty Share:

Gradeﬂ___, Sa!aryRange$\6 2559 = 23 U?;l/aﬂoue.
S Iéﬁ%g # of Positions:Affected: [

Operatlonal Impact

Reguested By:

/% éré{ﬂf‘fﬁ'gfg«' RO%5

Persorinel Officer Approval

Date,

L ?.z%ts 4

Date

g r'lL 7Lmz'

County Administrator Approval

Signature-of (./ounty Admxms’ rator

Statutory Committee Approval

Signature.of Committee Chair afie,r Caommiittee Vote

Date

Attachment: March 2023 Position Justifications (11341 : March 2023 Vacancy Reporting)
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PURPOSE AND BACKGROUND:

In acting as the liaison between the Office of the District Attorney and crime victim and other witnesses
the candidate will possess and a background of education and/or experience in Human Services and/or
law enforcement or criminology

GOALS:
Will serve as direct liaison from the Office of the District Attorney to the crime victim and other

witnesses to assist them toward government and non-profit resources for financial compensation and
other types of assistance, thereby freeing the litigation staff to focus on prosecution of cases

OPERATIONAL IMPACT:

This position will allow the Office of the District Attorney to be pro-active and affirmatively coordinate
with crime victims and witnesses in appearing for Grand Jury testimony presentations and also trial
testimony preparation

3.5.a

Attachment: March 2023 Position Justifications (11341 : March 2023 Vacancy Reporting)
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County Administrator Approval

Statutory Committee Approval

Attachment: March 2023 Position Justifications (11341 : March 2023 Vacancy Reporting)
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3.5.a

€ounty Administrator Approval’

Statutary.Committee Approval

" Sigilatiste of Colinty Administrator

‘Sighatuire of Commit
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POSITION VACANCY REPORT
As of March 1, 2023

3.5.b

Attachment: March 2023 (11341 : March 2023 Vacancy Reporting)

. Date forms sent Date of
Position Reason for Date of Date of Request ) ) )
! Department . to County Approval of Date Filled Filled By Funding
(Title, Grade, Salary) Vacancy Vacancy to Take Action A R
Admin. Action
Cook Agin Death 1/3/2023 1/10/2023 1/10/2023 1/11/2023 2/3/2023 Alice
Grade 7/$17.1917-$21.7603 ging Youngblood
Driver Agin New 1/1/2023 11/21/2022 11/21/2022 11/21/2022 Posted *
Grade 4/ $15.3434-$19.4208/hr &ing
Driver Agin New 1/1/2023 11/21/2022 11/21/2022 | 11/21/2022 Posted *
Grade 4/ $15.3434-$19.4208/hr ging
Fiscal Manager . - .
A New P 1/1/202 11/21/2022 11/21/2022 11/21/2022 Exam file/P *
Grade 11/$51 456-368,488 ging ew Position /1/2023 /21/20 /21/20 /21/20 xam file/Posted
Food Service Helper Agin Promotion 2/3/2023 2/3/2023 2/3/2023 2/3/2023 Posted
Grade 3/$15.0557-$19.0567/hr 8ing
Custodian Buildings and ) .
R 10/28/2022 | 10/21/2022 10/21/2022 10/21/2022 P F
Grade 3/$15.0557-$19.0567 Grounds esignation 0/28/20 0/21/20 0/21/20 0/21/20 osted Grant Funded
Custodian Buildings and
Terminati 12/28/2022 1/3/2023 1/6/2023 1/6/2023 Posted
Grade 3/$15.0557-$19.0567 Grounds ermination 128/ 13/ 16/ 16/ oste
Chief Assistant County Attorney
A N 11/18/2022 | 11/18/2022 11/18/2022 11/18/2022 P *
Grade 4/385,369-$113,625 County Attorney ew /18/20 /18/20 /18/20 /18/20 osted
Paralegal County Attorne New 11/18/2022 | 11/17/2022 | APPTOVeADY 190022 Posted *
Grade 6H/$23.4869-$31.2611 ¥ v Resolution
senior Index Clerk County Clerk New 1/1/2023 | 12/22/2022 | 12/22/2022 | 12/22/2022 3/6/2023 Hunter Anderson *
Grade 8/$17.7082-$22.4141 ¥
Assistant District Attorney L.
District Att R | 11/7/2022 | 11/14/2022 11/14/2022 11/14/2022 Posted
Grade 6/573,873-698.324 istric orney emova /7] /14/ /14/ /14/ oste
Case Supervisor, Grade B Dss Promotion | 1/6/2023 1/3/2023 1/3/2023 1/3/2023 1/31/2023 Amanda Bentle
Grade 22/$28.4246-$35.9782 ¥
Case Supervisor, Grade B R .
DSS R t 1/27/2023 1/11/2023 1/13/2023 1/13/2023 Posted
Grade 22/$28.4246-$35.9782 esignation 1271 s 113/ 113/ oste
Case Supervisor, Grade B " Approved by R
DSS New Posit 2/23/2023 2/23/2023 2/23/2023 2/24/2023 Bethanne Edick
Grade 22/$28.4246-$35.9782 ew Position | 2/23/ 123/ Resolution 123/ 124/ ethanne tdic
* Funded in 2022 Budget
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POSITION VACANCY REPORT
As of March 1, 2023

3.5.b

Attachment: March 2023 (11341 : March 2023 Vacancy Reporting)

. Date forms sent Date of
Position Reason for Date of Date of Request ) ) )
! Department . to County Approval of Date Filled Filled By Funding
(Title, Grade, Salary) Vacancy Vacancy to Take Action A R
Admin. Action

Caseworker DSS Promotion | 10/28/2022 | 10/14/2022 10/14/2022 | 10/14/2022 | Post/exam results Grant Funded
Grade 18 $24.5868-$31.1205
Caseworker DSS Resignation | 12/22/2022 |  12/7/2022 12/7/2022 12/7/2022 2/21/2013 Paige Russell Grant Funded
Grade 18 $24.5868-$31.1205 J &
Caseworker

DSS Promoti 10/28/2022 1/3/2023 1/3/2023 1/3/2023 Post
Grade 18 $24.5868-$31.1205 romotion /28/ 13/ 13/ 13/ s
Caseworker

D P i 10/28/2022 1/3/202 1/3/202 1/3/202 P
Grade 18 $24.5868-$31.1205 SS romotion 0/28/20 /3/2023 /3/2023 /3/2023 osted
Caseworker

DSS Promoti 10/28/2022 | 1/11/2023 1/13/2023 1/13/2023 Posted
Grade 18 $24.5868-$31.1205 romotion /28/ 1 /13/ 113/ oste
Caseworker

D Resignati 2/2/202 2/16/202 2/16/202 2/16/202 P
Grade 18 $24.5868-$31.1205 SS esignation /2/2023 /16/2023 /16/2023 /16/2023 osted
Caseworker

DSS Promoti 3/13/2023 2/24/2023 2/27/2023 3/1/2023 Posted
Grade 18 $24.5868-$31.1205 romotion /13/ 124/ 1271 /1 oste
Chief Social Services Attorney

D Resignati 17/202 2/22/202 2/22/202 2/22/202 P
Grade 4/$85,369-6113,625/yr SS esignation 3/17/2023 /22/2023 /22/2023 /22/2023 osted
Community Service Worker DSS Seasonal (Temp) | 10/17/2022 |  7/8/2022 7/21/2022 7/21/2022 Posted Grant Funded
Grade 5 $16.2237-$20.5351 P
Senior Account Clerk DSS Resignation | 12/8/2022 | 11/30/2022 11/30/2022 11/30/2022 | exam apps/posted
Grade 10/$18.8329-$23.8377 g pps/p

Grant Funded

Senior Caseworker

DSS Promoti 1/6/2023 1/3/2023 1/3/2023 1/30/2023 2/20/2023 Alexis C
Grade 20/$26.4087-$33.467 romotion 16/ 13/ 13/ 130/ 120/ exis Lonway
Senior Caseworker

DSS Promoti 1/6/2023 1/3/2023 1/3/2023 1/3/2023 2/20/2023 M Jarvi
Grade 20/$26.4087-$33.467 romotion 16/ 13/ 13/ 13/ 120/ aegan ;anvis
Senior Caseworker

DSS Promoti 3/13/2023 2/24/2023 2/27/2023 3/1/2023 Posted
Grade 20/$26.4087-$33.467 romotion /13/ 124/ 1271 1/ oste
Social Welfare Examiner Trainee

DSS Promoti 11/15/2022 | 11/16/2022 11/16/2022 11/16/2022 Posted Grant Funded
Grade 9/$18.2559-$23.1072 romotion 115/ 116/ /16/ 116/ oste rant Funde
* Funded in 2022 Budget
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POSITION VACANCY REPORT
As of March 1, 2023

3.5.b

. Date forms sent Date of
Position Reason for Date of Date of Request ) ) )
! Department . to County Approval of Date Filled Filled By Funding
(Title, Grade, Salary) Vacancy Vacancy to Take Action A R
Admin. Action
Support Investigator
DSS R | 11/14/2022 11/7/2022 11/7/2022 11/7/2022 Posted Grant Funded
Grade 10/$18.8329-$23.8377 emova 114/ 17/ 17/ 17/ oste rantrunce
Family Ad t
Gi;n(;g . 2_;3?025 1-625.3977 DSS/CAC Resignation | 10/31/2022 | 10/21/2022 10/21/2022 10/21/2022 3/1/2023 Robin Casterline Grant Funded
Employment & Training Specialist Approved by
E&T N 6/15/2020 5/14/2020 5/14/2020 Grant Funded
Grade 13 $20.7293-$26.2381 ew /15/ /141 resolution /141 rantrunce
Dispatcher R . ,
ERA R 1/5/202 1/5/202 1/9/202 1/9/202 E fil
Grade 6/$21.5102 C esignation /5/2023 /5/2023 /9/2023 /9/2023 xam file
Dispatcher . . )
ERA R t 1/24/2023 1/25/2023 1/26/2023 1/26/2023 E fil
Grade 6/$21.5102 c esignation /24/ /25/ /26/ /26/ xam file
Senior Dispatcher . :
ERA N Posit 1/1/2023 11/21/2022 11/21/2022 11/21/2022 E Fil
Grade 8/525.0106-$34.1584 ¢ ewrosition 1 121 121/ 12/ xam e
Public Health Educator
Health Resi i 201 201 10/14/2022 10/19/2022 P F
Grade 16/$22.9307-$29.1244 ealt esignation 9/6/2019 9/9/2019 0/14/20 0/19/20 osted Grant Funded
RN/ $29.6033-$34.6753 hr Removal of
Health 4/23/2022 2/2022 2/2022 2/2022 P *
PHN / $31.8942-$37.3569 hr ealt Provisional /23/20 5/2/20 5/2/20 5/2/20 osted
Senior Account Clerk
Health P ti 9/10/2022 2/10/2023 2/10/2023 2/10/2023 Posted
Grade 10/$18.8329-$23.8377 ea romotion /10/ /10/ /10/ /10/ oste
Deputy County SUpermtendent of
Highways Highway Resignation 11/10/2022 11/9/2022 11/9/2022 11/9/2022 2/21/2023 Alan Ricottilli
Grade 7/46Q 712.401 AGA
Heavy Equipment Operator . . .
High Ri t 8/11/2022 8/12/2022 8/12/2022 8/12/2022 Post Grant Funded
Grade 16/$22.0488-$27.9023 lghway esignation /11/ /12/ /12/ /12/ os rant Funde
IVIotor EqUIpMent Uperator Tramee Approved by
6/24/22 6/24/2022
Grade 11 $19.4349-24.5995 hr/ Highway New/Promotion /24/22/ 9/27/2022 resolution, /24/ ! Posted
Maotar Eniinmaont Onaratar 11/18/22 1in/2/7099 10/4/2022
Network Technician
IT Resignati 1/3/2023 1/3/2023 1/3/2023 1/3/2023 2/14/2023 Timothy R
Grade 18/$24.5868-$31.1205 esignation 13/ 13/ 13/ 13/ 114/ fmothy Rew
CIAIcarl DITector of Vlental Hearth
Programs Mental Health Removal 2/17/2023 2/13/2023 2/13/2023 2/13/2023 Cert/Posted
Crada £/€72 272.€0Q 294
Medical Services Clerk Mental Health | Resignation | 1/10/2023 1/9/2023 1/9/2023 1/10/2023 Posted
Grade 8/517.7082-$22.4141 €
Mental Health Clinician
Mental Health Resignati 9/8/2022 8/30/2022 8/30/2022 8/30/2022 2/13/2023 Erin M *
Grade 26/$33.0886-$41.8817 entathea estghation /8 /30/ /30/ /30/ 713/ rin Moore
* Funded in 2022 Budget
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POSITION VACANCY REPORT
As of March 1, 2023

3.5.b

. Date forms sent Date of
Position Reason for Date of Date of Request ) ) )
! Department . to County Approval of Date Filled Filled By Funding
(Title, Grade, Salary) Vacancy Vacancy to Take Action A R
Admin. Action
Mental Health Clinician
Mental Health | Resignati 12/6/2022 11/2/2022 11/2/2022 11/2/2022 2/13/2023 Olivia Mill
Grade 26/$33.0886-$41.8817 entaiHea esignation /6/ 12/ 12/ 12/ 113/ via MiTler
Mental Health Rehab Specialist
Mental Health | Resignati 1/16/2023 1/26/2023 1/26/2023 1/26/2023 Posted
Grade 16/$22.9307-$29.0244 entalnea esignation 116/ 126/ 126/ 126/ oste
RN
$31.0835-$36.5889 hr Mental Health New 1/1/2023 12/1/2022 12/1/2022 12/1/2022 3/6/2023 Jenna Maxson *
Senior Account Clerk Mental Health | Resignation | 1/3/2023 | 12/13/2022 | 12/13/2022 | 12/13/2022 Posted *
Grade 10/$18.8329-$23.8377 €
Senior Mental Health Clinician
Mental Health | T 11/28/2022 |  11/18/2022 11/18/2022 11/21/2022 Posted *
Grade 28/$34.9958-340.0754 ental Healt emporary 128/ 118/ 118/ 121/ oste
Senior Mental Health Clinician
Mental Health | T 3/6/2023 2/10/2023 2/10/2023 2/10/2023 3/6/2023 kie Y
Grade 28/$34.9958-$40.0754 ental Healt emporary /6/ /10/ /10/ /10/ /6/ Jackie Yaman
Staff Psychiatrist (Part-time) ) . Posted/
Mental Health | R 1/2011 28/2011 1/2011 1/2011 *
$112/hour ental Healt esignation 5/1/20 3/28/20 3/31/20 3/31/20 Advertised
Driver, per diem - .
N New P 7/25/201 7/26/201 7/29/201 7/31/201 P *
Grade 4 $15.0058-$18.8989/hr utrition ew Position /25/2013 /26/2013 /29/2013 /31/2013 osted
Benefits Manager
P | N 1/1/2023 11/28/2022 11/30/2022 11/30/2022 Posted *
Grade 10/$55,315-$73,625 ersonne ew 1/ 128/ 130/ 130/ oste
Director of Planning
Planni Resignati 10/15/2022 22/2022 22/2022 22/2022 P *
Grade 5/479,412-$105,698 anning esignation 0/15/20 9/22/20 9/22/20 9/22/20 osted
Grant Adminstrator
Planni N 1/1/2023 11/18/2022 11/21/2022 11/21/2022 Posted *
Grade 10/$55,315-$75,625 anning ew 1/ /18/ 121/ 121/ oste
Cook (up to 32 hrs) .
heriff R | 2/24/2023 2/27/2023 2/28/2023 3/1/2023 Posted
Grade 2 $17.4089-$23.1381 Sheri emova 124/ 127/ 128/ /1 oste
Correction Officer Sheriff Retirement | 12/31/2021 | 12/23/2021 12/28/2021 1/4/2022 Cert/Posted *
Grade 1 $22.0637-$36.4206
Correction Officer Sheriff Resignation | 9/10/2021 9/9/2021 9/9/2021 9/13/2021 Cert/Posted *
Grade 1 $22.0637-$36.4207 i
Correction Officer Sheriff Resignation 1/9/2022 1/18/2022 1/19/2022 1/19/2022 Cert/Posted *
Grade 1 $22.0637-$36.4208 i
Correction Officer Sheriff Resignation | 9/30/2022 | 9/22/2022 9/22/2022 9/22/2022 Cert/Posted *
Grade 1 $22.0637-$36.4209 i
Correction Officer Sheriff Retirement | 2/27/2021 |  2/24/2021 2/25/2021 2/25/2021 Cert/Posted *
Grade 1 $22.0637-$36.4210
* Funded in 2022 Budget
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POSITION VACANCY REPORT
As of March 1, 2023

3.5.b

. Date forms sent Date of
Position Reason for Date of Date of Request ) ) )
! Department . to County Approval of Date Filled Filled By Funding
(Title, Grade, Salary) Vacancy Vacancy to Take Action A R
Admin. Action
Correction Officer Sheriff Resignation | 7/24/2021 9/15/2021 9/15/2021 9/16/2021 Cert/Posted *
Grade 1 $22.0637-$36.4211 J
Correction Officer Sheriff Resignation | 11/6/2021 11/5/2021 11/5/2021 11/8/2021 Cert/Posted *
Grade 1 $22.0637-$36.4212 J
Correction Officer Sheriff Retirement | 9/15/2020 | 9/15/2020 9/16/2020 9/17/2020 Cert/Posted *
Grade 1 $22.0637-$36.4213
Correction Officer Sheriff Retirement | 10/14/2020 |  10/9/2020 10/9/2020 10/9/2020 Cert/Posted *
Grade 1 $22.0637-$36.4214
Correction Officer Sheriff Resignation | 1/18/2023 1/6/2023 1/6/2023 1/9/2023 Cert/Posted
Grade 1 $22.0637-$36.4206 &
Correction Officer Sheriff Resignation | 1/27/2023 2/6/2023 2/7/2023 2/7/2023 Cert/Posted
Grade 1 $22.0637-$36.4214 €
County Police Officer (Deputy Sheriff) .
heriff New 2023 1/1/2023 11/29/2022 11/30/2022 11/30/2022 Cert *

CPO $27.9318-$37.0972 Sheri ew 1/ 129/ 130/ 130/ er
County Police Officer (Deputy Sheriff) ) . .

Sheriff R t 12/30/2022 | 12/27/2022 12/27/2022 12/27/2022 Cert *
CPO $27.9318-$37.0973 ern esignation /30/ 27/ /27/ /27/ er
County Police S t (Deputy Sheriff
sg$r;Z1.§()|Z§ ergeant (Deputy Sheriff) Sheriff Demotion 2/24/2023 2/27/2023 2/28/2023 3/1/2023 Cert
Jail Cook-Per Diem Took 32hr Cook

Sheriff 5/23/2018 6/5/2018 6/11/2018 6/20/2018 Posted *
Grade 2 $17.4089-$23.1381 en position /23/ /5/ /11/ /20/ oste
Keyboard Specialist . Approved by

Sheriff N 8/26/2022 | 8/25/2022 8/25/2022 Cert *
Grade 5/$16.2237-$20.5351 en ew /26/ /25/ Resolution /25/ er
PT Jail Cook (12 hrs) ) Filled 32hr

Sheriff 10/20/2017 | 10/10/2017 10/13/2017 11/2/2017 Posted *
Grade 2 $17.4089-$23.1381 en vacancy /20/ /10/ /13/ 12/ oste
* Funded in 2022 Budget
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POSITION VACANCY REPORT
As of March 1, 2023

3.5.b

Position
(Title, Grade, Salary)

Department

Reason for
Vacancy

Date of
Vacancy

Date of Request
to Take Action

Date forms sent
to County
Admin.

Date of
Approval of
Action

Date Filled

Filled By

Funding

Attachment: March 2023 (11341 : March 2023 Vacancy Reporting)

* Funded in 2022 Budget
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POSITION VACANCY REPORT
As of March 1, 2023

3.5.b

Position
(Title, Grade, Salary)

Department

Reason for
Vacancy

Date of
Vacancy

Date of Request
to Take Action

Date forms sent
to County
Admin.

Date of
Approval of
Action

Date Filled

Filled By

Funding

Attachment: March 2023 (11341 : March 2023 Vacancy Reporting)

* Funded in 2022 Budget
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POSITION VACANCY REPORT
As of March 1, 2023

3.5.b

Position
(Title, Grade, Salary)

Department

Reason for
Vacancy

Date of
Vacancy

Date of Request
to Take Action

Date forms sent
to County
Admin.

Date of
Approval of
Action

Date Filled

Filled By

Funding

* Funded in 2022 Budget
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3.5.c

NEW VACANCIES IN FEBRUARY 2023

Department Title Date of Vacancy

Aging Food Service Helper 2/3/2023

DSS Case Supervisor Grade B 2/23/2023
Caseworker 2/2/2023

Mental Health Clinical Director of Mental 2/17/2023
Health

Sheriff Cook 2/24/2023
County Police Sergeant 2/24/2023

Attachment: Vacancies Filled Feb 2023 (11341 : March 2023 Vacancy Reporting)

Packet Pg. 52




3.5.d

NEW VACANCIES IN FEBRUARY 2023

Department Title Date of Vacancy

Aging Food Service Helper 2/3/2023

DSS Case Supervisor Grade B 2/23/2023
Caseworker 2/2/2023

Mental Health Clinical Director of Mental 2/17/2023
Health

Sheriff Cook 2/24/2023
County Police Sergeant 2/24/2023

Attachment: New Vacancies Feb 2023 (11341 : March 2023 Vacancy Reporting)
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Personnel Change Justification Form

Requested Change: |:| Abolish/Create |:| Reallocation |:| Abolish |:| Create

Position Name (s): Create Abolish

4.1.a

Bargaining Unit:

Purpose and Background:

Fiscal Impact: |:| County Funded % |:| Grant Funded % Grant Exp. Date
Current Grade/Salary of Position: Grade __ SalaryRange $
Requested Grade/Salary of Position: Grade __ Salary Range S
Annual Increase: $ County Share: $ # of Positions Affected:

Goals:

Operational Impact:

Requested By:

Attachment: Draft Personnel Change Justification Form - Draft 2 (11281 : Form for Proposed Personnel Changes)

Signature of Requesting Department Head Date
Personnel Officer Approval

Signature of Personnel Officer Date
County Administrator Budget Impact Statement:
County Administrator Approval

Signature of County Administrator Date
Statutory Committee Approval

Signature of Committee Chair after Committee Vote Date
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4.2.a

Recommended Changes to the Rules of Order from the Agriculture, Planning &
Environment Committee

Change Committee Name: Agriculture, Planning, Environment & Economic Development
Committee

Changes to Committees:

Agriculture, Planning, Environment & Economic Development - Not less than five (5) nor
more than seven (7) members who shall oversee:

County Planning Department, Soil and Water Conservation District, Cornell Cooperative
Extension, public transportation, Central New York Regional Planning and Development Board,
Southern Tier East Regional Planning Development Board, SPCA, Industrial Development
Agency and Business Development Corporation, and the agency that provides promotional and
tourism service, and including but not limited to any associated agency.

Finance and Administration — A seven (7) member Committee shall review the tentative
budget filed by the Budget Officer and shall consider and recommend appropriations required
for all purposes and prepare and report the annual estimates for the tax levy.

The Committee shall oversee:

The Treasurer’s Office, the Finance Office, Administration Office, Office of the Manager of Audit
and Financial Projects, the Department of Real Property Tax Services, occupancy tax, and
Tompkins Cortland Community College (TC3). The Finance and Administration Committee shall
serve as the Audit Committee.

Attachment: Recommended Changes to the Rules of Order from the Agriculture (11303 : Recommendation of Rules of Order Changes from
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4.2.b

Commiittee Discussion:
CURRENT STATUS:
Proposed Names:

e Agriculture, Economic Development, Planning, and Environment
e Agriculture, Planning, and Economic Development

Proposed Rules of Order changes: Rules of Order Article Xil: 12.A.
Agriculture/Planning/Environmental — Not less than five (5) nor more than seven (7) members who shall oversee:

County Planning Department, Soil and Water Conservation District, Cornell Cooperative Extension, public transportation,
Central New York Regional Planning and Development Board, Southern Tier East Regional Planning Development Board,
SPCA, Industrial Development Agency and Business Development Corporation, and the agency that provides
promotional and tourism service, and including but not limited to any associated agency.

Finance and Administration — A seven (7) member Committee shall review the tentative budget filed by the Budget
Officer and shall consider and recommend appropriations required for all purposes and prepare and report the annual
estimates for the tax levy.

The Committee shall oversee:

The Treasurer’s Office, the Finance Office, Administration Office, Office of the Manager of Audit and Financial Projects,

serviee. The Finance and Administration Committee shall serve as the Audit Committee.

Proposed Committee Mission Statement:

Our mission is to assist Cortland County move forward with all aspects of economic development, planning, agriculture,
tourism and more while protecting and preserving our valuable natural resources. This committee shall deal with all
matters pertaining to

e Economic growth and industrial development of Cortland County, including all Federal and State grants
pertaining to economic and industrial development and expansion and assistance for small businesses in
Cortland County;

e Comprehensive planning, land use, zoning referrals, environmental management and assistance to local
governments in Cortland County;

(11303 : Recommendation of Rules of Order Changes from Agriculture, Planning & Environment

e Development and promotion of agriculture, extension services, conservation, natural resources, wildlife and
rural resources;

e Development and promotion of tourism in Cortland County;

e Housing and rental assistance programs;

e Transportation and other mass transit assistance programs;

e The County Planning Board and Regional Planning Boards, and serve as liaison between the respective Boards
and the Legislature;

e The following agencies and departments: County Planning Department, Soil and Water Conservation District,
Cornell Cooperative Extension, public transportation, Central New York Regional Planning and Development
Board, Southern Tier East Regional Planning Development Board, SPCA, Industrial Development Agency and
Business Development Corporation, and the agency that provides promotional and tourism service, and
including but not limited to any associated agency

Attachment: Committee Discussion v2
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4.2.b

WHERE WE STARTED:
Rules of Order Article XII: 12.A.

Finance and Administration — A seven (7) member Committee shall review the tentative budget filed by the Budget
Officer and shall consider and recommend appropriations required for all purposes and prepare and report the annual
estimates for the tax levy.

The Committee shall oversee:

The Treasurer’s Office, the Finance Office, Administration Office, Office of the Manager of Audit and Financial Projects,
the Department of Real Property Tax Services, occupancy tax, Tompkins Cortland Community College (TC3), Industrial
Development Agency and Business Development Corporation, and the agency that provides promotional and tourism
service. The Finance and Administration Committee shall serve as the Audit Committee.

Agriculture/Planning/Environmental — Not less than five (5) nor more than seven (7) members who shall oversee:

County Planning Department, Soil and Water Conservation District, Cooperative Extension, public transportation, SPCA,
and including but not limited to any associated agency.

Discussion topics:
Names in other counties:

e Economic Development and Planning Committee (Montgomery, Oswego County)

e Planning and Economic Development (Allegany, Cayuga, Chenango, Onondaga County)
e Economic Development, Planning, Tourism and Agriculture (Tioga County)

e Planning, Development and Environmental Quality (Tompkins County)

e Community Dev. & Natural Resources (Schuyler County)

e Planning, Development, Agriculture and Tourism (Seneca County)

Oversight statement examples

Seneca County: “Responsible for Planning & Community Development, Planning Board, Industrial Development Agency,
Tourism, Federal and State grants, Soil & Water Conservation District, Extension Service, Agriculture Districts, and Finger
Lakes Regional Airport.”

(11303 : Recommendation of Rules of Order Changes from Agriculture, Planning & Environment

Onondaga County: “Agricultural Districts, Office of Economic Development and Associated Boards, Division of
Community Development, Information Technology, Onondaga County Industrial Development Agency, Onondaga
County Civic Development Corporation, Trust for the Cultural Resources of Onondaga, County, Syracuse-Onondaga
County Planning Agency, Central New York Regional Planning and Development Board, Greater Syracuse Property
Development Corporation, Centerstate CEO, Cornell Cooperative Extension, Visit Syracuse.”

Attachment: Committee Discussion v2
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	Minutes
	CALL TO ORDER
	Roll Call

	MINUTES
	1. Minutes of Feb 9, 2023 9:00 AM
	Printout: Minutes of Feb 9, 2023 9:00 AM


	I. ACTION ITEMS
	1. 11356 : Updates to Authorization to Travel Policy
	a. travel_policy_new_template 2023 redline v2


	II. RESOLUTIONS
	1. 11357 : Rescind Resolution No. 14-23 - Legislative Mileage Policy - Legislature
	2. 11359 : Adopt Local Law "B"  for the Year 2023 Setting the Salary of Election Commissioners
	3. 11352 : Abolish Two Positions of Election Commissioner (Part-Time)/Create Two Positions Full-Time Commission
	a. Elections justification

	4. 11360 : Appoint Republican Election Commissioner
	a. Republican Election Commissioner Certification 2023

	5. 11362 : Adopt Local Law "C" for the Year 2023 Exception to Residency Requirement for Asst County Attorney

	Referred from Agriculture, Planning & Environment Committee
	6. 11321 : Amend 2023 Budget/Authorize Agreement for Outside Counsel
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